
New CalWORKs Student Info



CalWORKs Requirements 
Every Semester

As a CalWORKs student you are required to make an appointment with our VC Academic Counselor for 

CalWORKs.

Prior to the beginning of each semester you are required to make a counseling appointment for: 

Complete an Intake Application 

Completed an Agency Verification Request Form (for proof that you, yourself are receiving cash aid) 

An Individual Training Plan (I.T.P.): This will have the hours you will be adding to your monthly logs for class time and 

study time. 

A book voucher request for courses requiring books (if any books are required)

Ensure you have provided our office with the most up-to-date Welfare to Work Plan

Throughout the semester, we encourage you to meet with our VC Academic Counselor for CalWORKs (2x per 

semester) for any academic counseling needs. 

Appointments for Counseling Reasons (example, complete Student Educational Plan, assistance selecting classes 

for upcoming semester, petitions, graduation application, revised ITP, ITP for upcoming semester, review class 

schedule, pre-requisite issues, etc. 



Note: 

Our CalWORKs Academic counselor is a Ventura College Counselor 

specifically assigned to work with CalWORKs students referred to our college by 

the county of Ventura Human Services Agency. 

Our staff is Ventura College staff like everyone else at the campus

Our staff does not have access to county information, all students must work 

directly with their county employment specialist. 

Our program conducts academic counseling for students in the welfare to work 

CalWORKs program who are referred by the county of Ventura for educational 

reasons. 



Requirements
There are a number of requirements that ALL CalWORKs students must meet.

 Maintain satisfactory academic progress (Minimum 2.0 or better).

 You must enroll in classes that are required for your degree program. The County of Ventura 

may NOT provide resources for classes that are NOT required for your educational goal. For 

further questions about this please speak to your employment specialist. 

 County of Ventura may not count any time towards your participation hours for classes that 

are not required or approved for your educational goal. For further questions about this 

please speak to your employment specialist. 

What does this mean? You must create and educational plan with our Academic 

Counselor assigned to work with CalWORKs students. An appointment may be made by 

calling our office (805) 289-6003



Monthly Activity 
Attendance Log

The MAA is a self report of 
participation hours that must be 
completed each month

You, as the student, are responsible 
for completing this and ensuring your 
worker receives it in a timely manner

Record your hours for class 
attendance, study time, work 

Hours for class/study time must match 
those from your ITP



Sworn Statement

Submit your Monthly 
Attendance Log with the 
Sworn Statement directly to 
your County Employment 
Specialist. 

These documents should not 
be submitted to our office. 

The Sworn Statement is 
being accepted in place of 
verification during COVID-19.  



Communication

It is expected that you check your 
my.vcccd.edu email for updates OR 
have your email forwarded to your 
personal email.

Important reminders/information is send 
via email.

Please be sure to check our website if 
you have additional questions about 
office hours.

Phone: (805) 289-6003

Email: Vccalworks@vcccd.edu 


