
STUDENT CLUB 
TRAINING



SCHEDULE OF THE DAY
9:00-9:30 AM Welcome, Introductions of ASVC Officers, and 
Clubs in Attendance, ASVC Meeting Information, ICC 
Schedule
9:30-10:00 AM New & Returning Club Packet Information & 
Required Paperwork
10:00-10:30 AM Club Programming in the Virtual Setting
10:30-11:00 AM Student Activity Fee, ASVC and ICC Budget
11:05-11:30 AM The ASVC Funding Request Process
11:30-11:45 AM Virtual Student Life Day
11:45-12:00 PM Questions & help with Chartering Process



PERKS OF COMPLETING CLUB TRAINING
• $200.00 stipend into Club account

– Club MUST have Club Account for Stipend.
• $400.00 t -shirt stipend to order t-shirts off of CustomInk.com 

– T-shirt Order Process will be emailed following club training
– Club T-shirt Orders for Fall 2020 must be completed by 

10.31.20.
• Ventura College Club Table Cloth (If you have not been issued one)
• Ability to Request Funds from ASVC

➢ ONCE PER ACADEMIC SCHOOL YEAR
*All club members and advisors must attend or complete training in 

d  t  i  t i i  k



THE STUDENT ACTIVITIES OFFICE
• Student Activities Specialist: Libby Fatta

– Email: LFatta@vcccd.edu 
– Meetings by Appointment Only

• Student Activities Office Hours:Monday - Thursday, 8 AM- 5 PM; 
Friday, 8 AM- 12 PM

Front Desk Student Assistants: Leslie



20-21 ASVC Officers

Vice President
Enrique Rodriguez

ASVCvp@vcccd.edu

Director of Administration
Michael Schouten

ASVCadmin@vcccd.edu

Director of External Affairs
Colin Braza

ASVCdea@vcccd.edu
Director of East Campus

Nathan Ramos Rodriguez
ASVCeastcampus@vcccd.edu

Director of Equity and 
Inclusion

Lisa Marie Ruiz
ASVCequity@vcccd.edu

President
Carlo Plascencia

ASVCpresident@vcccd.edu



20-21 ASVC Officers
JOIN OUR TEAM!

Director of Finance 
Athena Lazos

ASVCfinance@vcccd
.edu

Director of Clubs and 
Organizations 

VACANT

Athletics Liaison Officer 
VACANT

Community 
Relations Officer 

VACANT

Events and Activities 
Officer 

VACANT

Public Relations Officer 
Alyna Zarate

ASVCpr@vcccd.edu



ASVC MEETINGS & COMMITTEES
ASVC Board Meetings:
• Every Tuesday from 3:30pm-5:00pm in the Student Activities Office Multipurpose Room 
• Zoom Meeting Link on ASVC Webpage
• ASVC Meeting Minutes & Agendas available via BoardDocs
• Brown Act Compliant 

ASVC Executive Board Meetings:
Every Thursday from 3:30pm-5:00pm in the ASVC Meeting Room

ASVC Internal Committees (Meeting times are determined by committee chairs, for more 
information, please contact ASVC President at ASVCPresident@vcccd.edu.) :

• Finance and Budget Committee
• Constitution and Bylaws Committee
• Events and Activities Committee
• East Campus Committee

mailto:ASVCPresident@vcccd.edu


FALL 2020 INTER CLUB COUNCIL SCHEDULE 
ICC will be held virtual via zoom from 3:15-4:00 PM every other Monday beginning 
Monday, September 14th: 

● Monday September 14th: First ICC Meeting
● Friday, September 18th: Last Day accept Chartering Paperwork
● Thursday, September 24th: Student Life Day
● Monday, September 28th: ICC Meeting
● October 12th : ICC Meeting– Review ICC Budget at ICC Meeting
● October 26th : ICC Meeting
● November 9th: ICC Meeting– Review ICC Budget at ICC Meeting
● November 23rd : ICC Meeting– Last day to submit ICC Proposals
● December 1st: ASVC will vote on proposals
● December 7st : ICC Meeting– Last ICC Meeting
● December 8th: Last ASVC Meeting



New & Returning Club Packet 
Information & Required Paperwork
• Please Submit Typed Document by September 18th by email (typed in signatures/virtual 

signatures are okay).
• The following sections of the ASVC Bylaws, Article X have been suspended:

– Section B: In order to obtain official recognition from the ASVC Board, a student organization 
must do the following:

– 1. Have a minimum of five members that have currently paid their
– Student Activity Fee.
– Section C: Membership:

• Club Officers:
– b. Club officers may hold no more than one position within the same organization unless serving as the ICC 

and/or ASVC Rep.



New & Returning Club Packet 
Information & Required Paperwork
• New Club Requirements: 

– Constitution & Bylaws
– Trust & Agency Paperwork- Fill in form coming soon! 

• Returning Clubs: 
– Constitution & Bylaws- ASVC will acknowledge Fall 2019/Sp 2020’s Club Constitution and 

Bylaws unless club prefers to update for Fall 2020. 
– Trust & Agency Renewal Form- Clubs do not need to renew Trust & Agency Renewal Form for 

Fall 2020



Club Programming in the Virtual 
Setting
• Club Advisors need to set up all club Zoom Meetings via their VCCCD.edu CCCConfer 

Zoom Account.
• Once Clubs establish meeting times and have a set zoom meeting link- please forward to 

Libby at Lfatta@vcccd.eduto post on VC Webpage for ALL Student to access and attend 
if interested.

• Please complete Facilities Request Form for all virtual events.  
– https://www.venturacollege.edu/sites/venturacollege/files/committees/associated-students-

of-ventura-college/facility_request_form_fa_17_-_fillable.pdf
– Working on creating a virtual space to upload virtual event information but for now the filled in 

form will suffice.  

mailto:Lfatta@vcccd.edu
https://www.venturacollege.edu/sites/venturacollege/files/committees/associated-students-of-ventura-college/facility_request_form_fa_17_-_fillable.pdf


STUDENT ACTIVITY FEE - Established IN JULY 2015
• A fee of $5 per semester at Moorpark College, $7 per semester at Oxnard College, and $7 per semester at Ventura College shall be 

collected at the time of registration and used by the Student Activities Office at each College for sole use of funding student life . 
Students may refuse to pay the fee for religious, political, financial, or moral reasons. All funds collected will follow the guidelines 
set forth in VCCCD Board Policy 5420 . 

– Education Code 70 90 2(b)(9); CCCCO Student Fee Handbook

VCCCD Administrative Procedure 5420:

– Associated Student Funds are maintained in accordance with the following procedures:
• Associated Student Organization Fund books and financial records are to be maintained through the District’s 

central financial management system (Banner) and are subject to annual audit. Audit information, except that 
containing personnel or other confidential information, shall be released to the Associated Students by the Vice 
Chancellor, Business Services or designee.

• Associated Student funds shall be collected and/or deposited by the College’s Student Business Office.
• All funds shall be expended in accordance with an approved annual budget and subject to such procedures as may 

be established by the Associated Students subject to the approval of each of the following four persons: (1) the 
District Vice Chancellor, Business and Administrative Services; (2) the college Vice President, Business; (3) the 
officer or employee of the District who is the designated advisor of the particular student body organization; and (4) 
a representative of the student body organization. Approval shall be obtained each time before any funds may be 
expended.

http://www.boarddocs.com/ca/vcccd/Board.nsf/goto?open&id=83LDAR0DD8B3


THE STUDENT ACTIVITY FEE
ASVC BYLAWS, Article 1, Section C: 
• ASVC shall receive funds through the Student Activity Fee and Ventura College Identification 

Cards. 

1. The Student Activity Fee shall be the major source of income for the Associated Students. The 
Student Activity Fee is a $7.00 fee that is collected each semester. 

a. 45% shall be allocated to the ASVC General Fund. 
b. 5% shall be allocated to the ASVC Reserve Fund. 
c. 35% shall be allocated to the Inter-Club-Council Fund.
d. 15% shall be allocated to the Student Enrichment Fund to be utilized by the Student 

Activities Specialist to enrich student life on campus. 

2. The Ventura College Identification Cards shall be a secondary source of income for the 
Associated Students.



ICC BUDGET



Fall 2019 ICC Expenditures



Spring 2020 ICC Expenditures



20-21 ASVC BUDGET- Earmarked 
Expenses for Programs  



ASVC BUDGET- Earmarked Expenses 
for Programs  

-This Budget is Subject to Change due to impacts of Covid 19

-The ASVC is looking to adjust the ASVC Earmarked expenses to 
support ASL Interpreter Expenses for Student Life Events 
(Interpreter Expenses will range from $10 ,0 0 0 -$30 ,0 0 0  for the 
academic year

-Cafeteria Remodel- the ASVC has been working with M&O over 
the Summer to remodel VC Cafeteria Space and in Fall 20 20  will 
be working on purchasing IT equipment and new furniture to 
update the space. 



STUDENT CLUB 
TRAINING



SCHEDULE OF THE DAY
9:00-9:30 AM Welcome, Introductions of ASVC Officers, and 
Clubs in Attendance, ASVC Meeting Information, ICC 
Schedule
9:30-10:00 AM New & Returning Club Packet Information & 
Required Paperwork
10:00-10:30 AM Club Programming in the Virtual Setting
10:30-11:00 AM Student Activity Fee, ASVC and ICC Budget
11:05-11:30 AM The ASVC Funding Request Process
11:30-11:45 AM Virtual Student Life Day
11:45-12:00 PM Questions & help with Chartering Process



Virtual Event Club Proposal 



Inter-Club Council PROPOSAL TIMELINE
• Step 1: 

– Proposals will ONLY be accepted at ICC meetings 
and voted at by the Inter Club Council

• ICC ATTENDANCE IS REQUIRED.
• Step 2:

– Proposals are taken to the ASVC Executive 
Committee for review.

• Step 3:
– The ASVC Executive Committee will refer complete 

proposals to the ASVC Finance and Budget 
Committee.

• Step 4:
– The ASVC Finance and Budget Committee will refer 

the proposal to the ASVC Board Meeting with a 
recommendation of funds.

• Step 5:
– The ASVC Board votes to approve or deny the 

proposal based on all committee reviews and the 
provided proposal documents.

• Step 6:
– If your proposal is approved by the ASVC Board you 

will need to schedule an appointment with Libby for 
purchasing.

September 14th, September 28th, October 12th and Oct 26, 
November 9th, November 23rd 



WHEN REQUESTING FUNDS FROM ASVC...
Option 1:
• Check your club account for possible funds already available in your account.

– The use of these existing funds do not require a proposal, just an appointment for 
purchasing with Libby.

Option 2:
• If your club has no existing club funds, submit a funding proposal.

– Examples of what items and activities to submit a proposal for:
• Supplies and Snacks for Meetings and Events

• Club Promotional Items

• Student Club Field Trips

• Supplies for Events

• Performers for Events

• Movie Rights for On-Campus Movie Screenings

• In-State Conferences



PROCESSING REQUISITIONS AND CASH 
ADVANCES









QUESTIONS?
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