Ventura College Academic Senate
Agenda
Thursday, January 24, 2013
1:30-3:30 pm
Multidiscipline Center West (MCW) — 312

l. Call to Order
Il. Public Comments
Il Acknowledgement of Guests
a. Norbert Tan (Executive Director, VC Foundation — Time Certain: 1:30 pm)

V. Approval of minutes
a. December 6, 2012
V. Study Sessions

a. VCCCD Educational Master Plan — Defining Research Questions
b. VCCCD Participatory Governance Manual
c. Program Review Rubrics for Instructional Programs
VL. Action Items
Report on Program Review Rubrics for Instructional Programs
VC Mission Statement (Second Reading)
Distance Education Handbook (Second Reading)
AP 3900 — Speech: Time, Place and Manner (First Reading)*
. AP 4100 - Graduation Requirements for Degrees and Certificates (First Reading)
VII. President’s Report
a. Governing Board meetings reports
b. Consultation Council report

® oo oo

c. Administrative Council reports

d. DCAP, DCAA, DCAS, DCHR reports
VIII. Senate Subcommittee reports

a. Curriculum Committee report

b. Other Senate Committees reports

IX. Campus Committee reports
a. Campus Committees reports
X. Adjournment

*First and Second Reading Requested

According to Title 5, Section 53200, each California Community College shall have an Academic Senate, an organization of faculty whose
primary function is to make recommendations with respect to academic and professional matters.

“Academic and Professional matters” means the following policy development and implementation matters that cover the following areas:

1. Curriculum, including establishing prerequisites. 6. College governance structures, as related to faculty roles.
2. Degree and certificate requirements. 7. Faculty roles and involvement in accreditation processes.
3. Grading policies. 8. Policies for faculty professional development activities.
4. Educational program development. 9. Processes for program review.

5. Standards or policies regarding student preparation ~ 10. Processes for institutional planning and budget development.
and success.
AND Other academic and professional matters as mutually agreed upon.
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Ventura College Academic Senate
Minutes
Thursday, 6 December 2012 MCW-312

I. Callto Order

This meeting was called to order 1:37. The following senate members were present:
Chen, Albert—Social Sciences, Arts, and Humanities
Enfield, Amanda—English and Learning Resources
Guillen, Guadalupe—Student Services
Haines, Robbie—Senate Secretary
Horigan, Andrea—Social Sciences, Arts, and Humanities
Kim, Henny—English and Learning Resources
Lange, Cari—Senate Vice President
Mitchell, Nancy—Career and Technical Education
Mufioz, Paula—Student Services
Parker, Jennifer—Career and Technical Education
Pauley, Mark—Senate Treasurer
Rose, Malia—Mathematics and Sciences
Sandford, Art—PE/Athletics, Communication Studies, Foreign Languages, and ESL
Sezzi, Peter—Senate President

The following guests were present:
Bricker, Susan—Registrar
Hull, Becky—Student Services, past Academic Senate President
Johnson, Sue—Vice Chancellor of Business Services
Rodriguez, Alma—Financial Aid & Distance Education

II. Public Comments
No public comments were made.

lll. Acknowledgement of Guests
a. Susan Bricker and Alma Rodriguez—Registration Procedures, Financial Aid, & Distance Education

Bricker informed senators that because leaving non-attending students on rosters allows them to
commit financial aid fraud, it has become extremely important to drop no-show students. Title V
criteria for census was distributed out as a handout. Bricker explained (unchanged) registration
practices for Spring 2013, and she described registration- and alleged fraud-related problems at
different California community colleges. Distance education is the easiest way for students to commit
fraud; Bricker described how students register for distance ed classes, then stop attending after they
receive Pell grant and other funds. In response to a question about dropping students after census,
Bricker reported that this is optional—they may be dropped by the instructor or the matter may be
left in the hands of the students. Rodriguez noted that, although people assume that dealing with
financial aid-related fraud is the job of the Financial Aid Department, that department cannot handle
the problem without help from faculty. The Financial Aid Department has to assume that students
are participating in a class unless faculty report that they are not. She described patterns associated
with fraud rings that allow the Financial Aid Department to catch occasional perpetrators but she
noted that they are obligated to continue dispersing funds until they are informed that the students
are no longer registered. It was noted that students owe no money if they complete 60% of the term,
but they can withdraw up to 75% of the course. Rodriguez informed senators that the school, not the
student, is liable for any money that the government demands back. She also noted that money
owed by the District used to be paid by District, but they recently changed this procedure and are
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now requiring such money to be paid by individual campuses. This means that campuses need to
hold a sum of money in reserve, which is money that could be used to fund a faculty position, for
example. A discussion ensued about disseminating this information to adjunct faculty who don’t read
their emails, and Rodriguez mentioned the potential for a Board Policy focusing on this in the near
future. Bricker and Rodriguez agreed to develop a simple and succinct handout to be distributed next
semester. The new increased importance of submitting grades on time was briefly discussed.
Students can be placed on academic probation through no fault of their own if instructors don’t
submit grades on time.

b. Sue Johnson, Vice Chancellor of Business Services

Johnson distributed several handouts containing information on the FY13 District Office (DO) budget
allocation and DO budget data, a DO organizational chart, proportional expenses, and a chart
comparing funding and services in our district to those of other multi-college districts. Johnson spoke
in support of the DO’s request to increase their percent of overall revenue to 7.14%, an increase of
about $600,000 or 0.5%. She opined that alternatives to this increase are to have some
administrative tasks remain unaccomplished, or to shift the responsibility for accomplishing those
tasks to the colleges without financial support for them to get done. When asked what specific tasks
would not get done, Johnson responded that specific tasks are not broken down in a way that allows
for an easy answer to that question. She noted that the DO, like the campuses, is not told precisely
how to spend its money; rather, it is simply given a sum and expected to spend it however it sees fit
in order to fulfill its responsibilities. She gave specific examples of functions being understaffed, areas
where cuts have been made, difficulties with new pension requirements, and low staff numbers at
the District IT department. When asked how the $600,000 figure was derived, Johnson replied that it
is a maximum amount, not a fixed amount, and that less might actually end up being spent. A
discussion ensued about the top-heavy administrative structure at the DO, the financial cost of
having multiple managers for managers, and the tendency for workloads to expand to fill or exceed
the capacity of available resources. Johnson responded by noting that she’s aware of these concerns,
and she described re-organization efforts at the DO that have allowed them to cut entire positions
rather than small percentages of multiple positions. She additionally noted that the DO takes up all
the slack with work that must be done.

Before departing, Johnson thanked senators for their consideration, and senators thanked Johnson
for her openness and cooperation. Additional discussion ensued after Johnson’s departure. It was
unanimously agreed that the DO has enough funds and that they need to restructure so that they
have more technicians and fewer managers. It was additionally noted that Proposition 30 passed
because the public wants more money for classrooms, not for administrators.

In response to questions about what will happen next, Sezzi reported that to a change to the
allocation model, not a particular dollar amount, is either approved or not. DCAS comes to a decision
on the matter, then the Board Budget Subcommittee decides, then that Subcommittee and the
Academic Senates send our recommendation to the Board of Trustees for the Board’s final decision.
It was opined that the new Board is very unlikely to approve this change to the allocation model.

IV. Approval of Minutes, 15 November 2012

Horigan motioned to approve these minutes, Forde seconded. The motion carried 12—0-1 with Sandford
abstaining.

V. Study Sessions

Registration, Financial Aid, & Distance Education

See Section lll.a., above.
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b. District Office Funding
See Section lll.b., above.

VI. Action Items
a. Faculty Prioritization Report by Staffing Priorities Committee (SPC)
Hull presented SPC’s rankings and rationales from the SPC meeting of 30 November 2012. She

explained the process—including the circumstance this year that staffing requests included
retirement replacements, which were not ranked because VC President Calote had already
committed to replacing them—and she enumerated the results. Sandford motioned to approve the
results, Guillen seconded. After a brief discussion, Sezzi noted that since presentations were made
only on high-priority-ranked faculty, this process confirmed the validity of the Program Review
process. The motion carried unanimously.

b. VC Mission Statement (First Reading)
Sandford motioned to move this to second reading, Guillen seconded. The motion carried
unanimously.

c. Distance Education Handbook (Second Reading)
This topic was tabled until financial aid matters discussed above can be incorporated into it.

d. Discontinuance of International Students, Commercial Art, and Drafting: Electronic Design Programs
(Second Readings)
Pauley motioned to approve, Sandford seconded. The motion carried 12—1-0, with Mufioz opposed.

VII. President’s Report
a. Consultation Council Report

Sezzi reported that the Chancellor was not present at the last Consultation Council meeting.

b. Administrative Council Report
This body did not meet.

c. DCAA, DCAS, DCHR Reports
DCAA: Sezzi discussed that DCAA reviewed the MC, OC and VC curriculum and has forwarded it to the
Board for approval. DCAS: Sezzi reported that this body will say no to the DO’s requested change to
the allocation model. DCHR: Logistics of changes to APs for hirings (f/t & p/t faculty, vice-chancellors,
chancellor, president, managers) were discussed.

VIll.Senate Subcommittee reports
a. Sabbatical Leaves Committee Report
Sezzi read the list of sabbaticals recommended by the local Sabbatical Leaves Committee and
confirmed by the District Sabbatical Leaves Committee, which has forwarded these to the Board for
action. The final decision now rests with the Board of Trustees.

b. Staffing Priorities Committee Report
See Section Vl.a., above.
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c. Curriculum Committee Report
Pauley reported that C-IDs will now be required for articulation. CORs should be updated to contain
wording of state-wide C-IDs.

d. Other Senate Committees
Nothing significant was reported.

IX. Campus Committee Reports
a. CPCreport
Nothing significant was reported.

b. Other Campus Committees
Nothing significant was reported.

X. Adjournment
This meeting adjourned at 3:23 p.m.






VENTURA COUNTY COMMUNITY COLLEGE DISTRICT
Participatory Governance Handbook

Introduction
Ventura County Community College Learning Community:

The purpose of this guide is to clarify for constituents the participatory
governance process used within our District. The relationship of College
committees to District committees is mapped and the respective role and
authority of the various governing bodies are defined.

In addition, this document outlines how employees are involved in the processes
that lead to recommendations in their respective areas of responsibility and the
accountability they have in decision-making. The information contained in this
guide enhances our decision-making processes, making it clear how proposals
move from conception to Board adoption.
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How to Read This Document

The Ventura County Community College District (VCCCD or District)
Participatory Governance Handbook (Handbook) is intended to be a useful,
comprehensive guide to collaborative decision-making processes between and
among faculty and staff assigned to the four sites of the District:

District Administrative Center
Moorpark College

Oxnard College

Ventura College

The Handbook begins with the statements of vision and values adopted by the
Board of Trustees (Board) on March 13, 2007. An updated VCCCD mission
statement was adopted by the Board on April 12, 2011.

The second section describes the laws that mandate participatory governance
and the concomitant philosophical commitments shared by members of VCCCD.

The next three sections provide the charge and membership of District groups.
These bodies are formed to:

e Provide efficient and effective communications among the Colleges and
the District, and

e Ensure that recommendations from the Colleges’ governance bodies are
heard and acted upon in a timely manner.

The three categories of District groups reflect the origin of the group and
membership. All District groups report to the Chancellor.

The appendices of this Handbook provide suggested group norms, functional
mapping, applicable laws and regulations, and a glossary of acronyms and
terms.



District Vision, Mission, and Values
Vision

The Ventura County Community College District will become the leader in the
development of high quality, innovative educational programs and services.

Keeping in mind that students come first, we will model best practice in
instructional and service delivery, student access, community involvement, and
accountability.

Mission

The Ventura County Community College District (VCCCD) is committed to
assisting students in the attainment of its primary mission as a system of state
supported two-year colleges.

The primary mission of the District is to produce student learning in lower division
level academic transfer and career/vocational degree and certificate

programs. Effective, efficient student support services are offered to assist in the
accomplishment of the District's primary mission based on need and available
resources.

Ventura County Community College District works to enhance state, regional,
and local economic growth and global competitiveness within the pursuit of its
primary mission. Additionally, workforce and economic development activities
and services are offered based on need and available resources.

English as a Second Language instruction, remedial, adult education, and
supplemental learning services that contribute to student success are offered and
operated based on need and available resources.

Ventura County Community College District improves the quality of community
life by offering not-for-credit, recreational, vocational, cultural, and civic
programming based on community demand and available resources.

All District programs, services, and activities operate within a framework of
integrated planning and budgeting. Ongoing, student learning outcome
assessment and systematic program review are used to ensure District-wide
excellence through sustainable, continuous quality improvement in compliance
with its mission.

Values

e We base our actions on what will best serve students and the community.
e We maintain high standards in our constant pursuit of excellence.



We recognize and celebrate creativity, innovation, and entrepreneurship.
We demonstrate integrity and honesty in action and word.

We communicate openly and respectfully to students, colleagues, and
members of the public.

We hire and retain personnel who reflect the diversity of the communities
we serve.

We promote inclusiveness and openness to differing viewpoints.

We use data, research, and open discussion to drive our plans and
decisions.

We demonstrate responsible stewardship for our human, financial,
physical, and environmental resources.

We seek and maintain long-term partnerships with the communities we
serve.



Governance Principles Derived from Law and Accreditation Standards

This section describes the laws that mandate participatory governance and the
accreditation standards that hold institutions accountable for creating and
implementing effective processes in which faculty, staff, administrators, and
students collaborate in decision-making.

The Law

Governance processes within VCCCD, designed in accordance with California
Education Code 70901 and 70902 and Assembly Bill 1725, are intended to
ensure that decisions are based on well-informed recommendations, support
sound District functioning, and are made at the level and with the participation of
those who can contribute to their effectiveness, efficiency, and implementation.

According to this Code, the Board of Governors of the California Community
Colleges establishes minimum standards as required by law, including, but not
limited to, the following:

e Minimum standards to govern student academic standards relating to
graduation requirements and probation, dismissal, and readmission
policies.

e Minimum standards for the employment of academic and administrative
staff in community colleges.

¢ Minimum standards for the formation of community colleges and districts.

e Minimum standards for credit and noncredit classes.

e Minimum standards governing procedures established by governing
boards of community college districts to ensure faculty, staff,
administrators, and students the right to participate effectively in district
and college governance, the opportunity to express their opinions at the
campus level and to ensure that these opinions are given every
reasonable consideration, and the right of academic senates to assume
primary responsibility for making recommendations in the areas of
curriculum and academic standards.

The role of the local governing Board is to establish procedures in keeping with
the minimum standards established by the Board of Governors of the California
Community Colleges. In terms of governance, those procedures must ensure
that:

e Faculty, staff, and students have the statutory right to participate
effectively in District and College governance, and
e The Board retains its ability to be the final decision maker.



Accreditation Standards

Colleges in Ventura County Community College District are accredited by the
Association of Community and Junior Colleges, the two-year higher education
division of the Western Association of Schools and Colleges. Governance, as
defined in these accreditation standards, supports institutional effectiveness by
requiring processes in which ethical and broad-based leadership:

e Guide the accomplishment of the mission, and
e Promote ongoing dialogue focused on continuous improvement.

Governance is addressed in two components of the accreditation standards.
Standard IV includes these statements most relevant to this Handbook:

e Governance roles are designed to facilitate decisions that support student
learning programs and services and improve institutional effectiveness,
while acknowledging the designed responsibilities of the governing board
and chief administrator.

e The institution establishes and implements a written policy providing for
faculty, staff, administrator, and student participation in decision-making
processes. The policy specifies the manner in which individuals bring
forward ideas from their constituencies and work together on appropriate
policy, planning, and special-purpose bodies.

The Policy and Procedures for the Evaluation of Institutions in Multi-
College/Multi-Unit Districts or Systems include these statements most relevant to
this Handbook:

e The integrity of the district/system programs and services falls within the
scope of the institution’s accreditation.

e Institutions have the responsibility to describe and display clearly the
particular way functions are distributed in their unique multi-college
organization.

¢ When a team identifies serious inadequacies in the performance of a
district/system function, such a deficiency could jeopardize the
accreditation of one, some, or all of the district/system colleges.

In addition to laws cited in the previous section, these accreditation standards
provide a mandate for collaborative decision making and ongoing cooperation in
decision making among the components in a multi-college district.

Implementation of the Law in VCCCD
Ventura County Community College District and its Colleges’ governance groups

strive to put into practice the spirit and principles of participatory governance.
Effective participatory governance is a partnership between and among those



who are charged with making recommendations and those who are held
accountable for outcomes. VCCCD creates processes to foster just such a
successful governance partnership. An inclusive governance structure enables
members of the VCCCD community to participate in developing
recommendations for consideration by the Board of Trustees.

The intent of AB 1725 and the accreditation standards is actualized at both
College and District levels in such a spirit of collaboration. Functionally, the
process includes a system of committee meetings and activities designed to
solve challenges at levels closest to the staff and work units affected and to
provide the District’'s Presidents and Chancellor with assistance in preparing
plans, processes, and policies.

These processes work because members of the District groups and District
administrative staff agree that shared responsibilities are important and are to be
protected through adherence to the following mutual agreements:

1. All members of District governance, advisory, and operational groups agree to:

e Work for the greater good of our students.

e Use analytical skills, creativity, and expertise to further District long-range
goals, effective day-to-day functioning, and students’ well-being.

e Fulfill group member responsibilities through:
-- Attendance at meetings
-- Clear articulation of constituent needs
-- Function as a team member with other members of the group
-- Follow-through on tasks
-- Report meeting outcomes back to constituent groups

e Work toward common understanding and consensus in an atmosphere of
respect.

e Support the implementation of recommendations once group consensus is
reached.

e Welcome change and innovation.

2. Inturn, the Chancellor agrees to support the work of District groups by making
the commitment that members of District groups will have:

Flexibility and resources needed to accomplish assigned tasks.

Shared responsibility for outcomes.

Praise and recognition for their work.

Support for change and innovation.

Access to leadership opportunities.

Establishment of Tuesday/Wednesday college meetings and

Thursday/Friday District meetings, unless necessitated by unusual

circumstances.

e The Board of Trustees set an annual calendar.



Relationship of College Groups and District Groups

As independently accredited institutions, each College complies with the
accreditation standards, Education Code, and Title 5 regulations on governance
by developing processes for collegial consultation on each campus.

The Colleges have developed autonomous and individualized processes to
generate, review, and implement recommendations on the academic and
professional matters defined in law and regulation. However, when the
implementation of recommendations from a College will impact the other
Colleges and/or District, these recommendations are presented at the District
Consultation Council. After being reviewed and considered by this District group,
recommendations flow to the Chancellor and Board of Trustees or return to the
College group for clarification. This does not prevent any of the Academic
Senates from communicating directly with the Board of Trustees.

In addition to governance bodies, each College has created advisory and
operational groups as needed to maintain smooth routine functioning and to
ensure that College constituencies are informed and involved. If
recommendations from the Colleges’ advisory and operational groups have
District-wide implications, these are brought forward for consideration at the
appropriate and parallel District operational or advisory group.

District Consultative Structure
General Operating Agreements for District Groups

Operating agreements outline the rules of conduct, delegation of authority, and
the roles and responsibilities of individuals who are committee members.

While some District groups may develop operating agreements specific to its
tasks as detailed later in this Handbook, there are six overall operating
agreements for VCCCD groups.

1. All members of District groups understand that they attend meetings to
represent constituent groups at a College or the District Administrative
Center. The group formulates recommendations to the Chancellor
through consultation and are responsible to serve as a conduit for
information and the catalyst for discussion on topics raised at the District
group and within the constituent group. These topics include, but are not
limited to, the specific areas outlined in state law.

2. Team members are committed to their group’s charge and to agreed-upon
norms for operating in District groups. In the first fall meeting, each
governance group will:



--Distribute and discuss the group’s charge and reporting structure to the
group membership’s understanding of the relationship between the
Colleges’ governance structures and the District groups

-- Review norms for working as a team (see Appendix | for suggestions)

-- Develop operating agreements for determining recommendations

-- Review or establish task-specific operating agreements, if needed

3. Team members are committed to regular attendance and understand that
matters before District groups will be acted upon irrespective of absent
members.

4. District groups will meet on either Thursday or Friday. The schedule for
groups is established for the coming academic year in the final meeting of
the preceding spring semester. Once set, the schedule may be adjusted
only by consensus of the group members. These District groups are not
subject to the Ralph M. Brown Act and therefore are not public meetings.

5. Arecord of each meeting is distributed to the Chancellor’s Office, to
committee members, and is posted on the District website.

6. Recommendations from all District groups are forwarded to the
Chancellor. The chairs are responsible for tracking the progress of those
recommendations and providing feedback to the District group on the
approval, rejection, or modification of the recommendations. All District
consultative bodies are expected to conduct their work efficiently and
provide recommendations to the Chancellor on a timely basis. Failure to
provide recommendations in a reasonable period of time may result in the
Chancellor exercising his/her delegated authority to act independently.

Roles

Critical to the integrity of the College and District governance structure is that
each member of the District community understands the roles, responsibilities,
and accountability of each constituent group in the governance process.

Members of the District have the authority and responsibility to make
recommendations in matters appropriate in scope. The scope for each
constituent group outlined below is derived from several sources: the
Government Code of California, California Code of Regulations, VCCCD Board
Policy, District practices and procedures, and job descriptions.

Role of the Board of Trustees
The Board of Trustees are representatives of the broad community, elected to

act as guardians of the public’s trust. Although elected within subsections of
Ventura County, Trustees serve and represent all county citizens. The Board’s

10



primary responsibility is to establish District policies that align with the Minimum
Standards set by the Board of Governors of the California Community Colleges.
The Board ensures that the mission and vision will be accomplished by assigning
responsibilities to District employees through job descriptions. In this way, the
Board remains outside the operations of the District.

The following responsibilities are stated in Education Code Section, which
authorizes and defines local boards. The section also authorizes local boards to
delegate their power to the chief executive officer and other college staff and
committees, unless specifically prohibited by law.

1.

2.

o gk

7.
8.

9

10.
11.
12.
13.
14.

Establish rules and regulations not inconsistent with the regulations
of the Board of Governors and the laws of this state.

Establish policies for and approve comprehensive, academic, and
facilities plans.

Establish policies for and approve courses of instruction and
educational programs.

Establish academic standards and graduation requirements.
Employ all personnel and establish employment practices.
Determine budgets within legal constraints and determine the
needs for tax and bond elections.

Manage and control district property.

Establish procedures for effective involvement in the local decision-
making process.

Establish rules for student conduct.

Establish fees as required by law.

Accept grants, gifts, and scholarships.

Provide auxiliary services, as necessary.

Determine the academic calendar.

Participate in the Board of Governors’ state consultation process.

Boards of Trustees in California delegate significant authority to the CEO, as well
as to the Academic Senate according to Title 5 regulations. Effective boards limit
their role to developing broad policy and providing oversight in the areas listed
above, and delegate the responsibility for administrative and professional duties
to the professionals in the colleges.

As a legislative body, the VCCCD Board of Trustees conducts deliberations and
actions openly within the realm of public scrutiny consistent with Government
Code Section 54953, also known as the Ralph M. Brown Act. Minutes are
prepared for all actions taken by the VCCCD Board of Trustees to serve as the
District’s public record.

11



Role of District Chancellor

The Chancellor is the chief executive officer of the District and administrative
agent of the Board of Trustees and, as such, is the District’'s only employee
reporting directly to the Board. The Chancellor is accountable for the operation
of the District and for providing policy recommendations to the Board. Further
definition of the Chancellor’s responsibilities is provided in the following section
on the Role of Administrators and further referred to in BP 2430 Delegated
Authority to Chancellor.

Role of Faculty

Full-time and part-time faculty members at each College are represented in
governance by an Academic Senate. The Academic Senate at each College
assumes primary responsibility for making recommendations in the areas of
curriculum, academic standards, and other areas of professional and academic
matters identified in Assembly Bill 1725.

The VCCCD Board of Trustees agreed in Board Policy 2510 to function with the
Colleges’ Academic Senates in academic and professional matters under the
mutual agreement option. When the Board elects to provide for mutual
agreement with the Academic Senates, and an agreement has not been
reached, existing policy shall remain in effect unless such policy exposes the
District to legal liability or fiscal hardship. In cases where there is no existing
policy, or when legal liability or fiscal hardship requires existing policy to be
changed, the Board may act, after a good faith effort to reach agreement, only for
compelling legal, fiscal, or organizational reasons.

Through the three Academic Senates and their College governance structure,
recommendations are made to the administration of its College and the District
on the following specific academic and professional matters:

e Curriculum, including establishing prerequisites and placing courses within
disciplines;

Degree and certificate requirements;

Grading policies;

Educational program development;

Standards or policies regarding student preparation and success;

District and College governance structures, as related to faculty roles;
Faculty roles and involvement in accreditation processes, including self-
study and annual reports;

Policies for faculty professional development activities;

Processes for program review; and

Processes for institutional planning and budget development

Other academic/professional matters, mutually agreed upon between the
Board of Trustees and the Academic Senate.

12



Academic Senates have a statutory requirement to confer with students in their
respective areas of responsibility.

Consultation is required on processes in program review, planning, and
budgeting. Consultation is not required on the content of program review,
planning, and budgeting.

Academic Senates appoint faculty members to District groups.
Role of Classified Staff

Classified staff members include College and District employees in a wide range
of positions. Classified staff members are provided with opportunities to
participate in the formulation and development of District and College
recommendations as well as in the processes for developing recommendations
that have or will have a significant effect on them.

SEIU recommends classified representatives for appointments to the various
groups as identified through Article 4.8 of the agreement between the Ventura
County Community College District and Service Employees International Union
Local 99.

Role of Administrators

Administrators are defined as college presidents, vice chancellors, college
executive vice presidents, college vice presidents, deans, classified managers,
and classified supervisors. The job descriptions for College and District
administrators assign specific roles for administrators. Administrators are
appointed to committees based on function or position or appointed by the
College President or Chancellor. Administrators address issues of District-wide
impact, including governance recommendations, operational matters to ensure
alignment of practices, cross-District communication, uniform application of
policies and procedures, progress on District goals, and Board support in District-
wide planning processes.

Role of Students

Students at each College are represented by an Associated Student Government
organization composed of elected officers. Each College’s student government
organization operates in accordance with its own constitution and bylaws and is
responsible for appointing student representatives to serve on District councils.

In their role representing all students, they offer opinions and make
recommendations to the administration of the College and to the Board of
Trustees with regard to District and College policies and procedures that have or
will have a significant effect on students. Those areas are specifically defined as:
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Grading policies;

Codes of student conduct;

Academic disciplinary policies;

Curriculum development;

Courses or programs which should be initiated or discontinued;
Processes for institutional planning and budget development;
Standards and policies regarding student preparation and success;
Student services planning and development;

Students fees within the authority of the District to adopt; and

Any other District and College policy, procedure, or related matter that the
District Board of Trustees determines will have a significant effect on
students.

Generally, the Board of Trustees shall not take action on a matter having a
significant effect on students unless they have been provided with an opportunity
to participate in the recommendation process.

Administrative Decision-Making Bodies
Chancellor’s Cabinet

The Chancellor’'s Cabinet discusses issues of District-wide impact, including
governance recommendations, operational matters to ensure alignment of
practices, cross-District communication, uniform application of policies and
procedures, progress on District goals, and Board support in district-wide
planning processes. Items that require consistent implementation that emerge
from Chancellor's Cabinet discussions are communicated to the College and
District Administrative Center personnel as appropriate.

Chair: District Chancellor

Members:  College Presidents
Vice Chancellor, Business and Administrative Services
Vice Chancellor, Human Resources
Director of Administrative Relations

Typically, Chancellor's Cabinet meets weekly, or as needed.

Chancellor’s Presidents Council

The Presidents Council discusses issues specific to the coordination of activities
that may impact all three colleges, and provides a venue to improve cross-district

14



communication. Items that require consistent implementation that emerge from
President’s Council discussions are communicated to the College and District
Administrative Center personnel as appropriate.

Chair: District Chancellor
Members:  College Presidents

Typically, Chancellor’'s Presidents Council meets monthly, or as needed.

Chancellor’'s Administrative Council

The Chancellor's Administrative Council complements the work of the
Chancellor's Cabinet as a venue to improve cross-district communication through
the inclusion of the perspectives of additional senior college administrators,
especially on operational matters. The Council holds discussions specific to the
coordination of activities that may impact all three Colleges and the District
Administrative Center. Items that require consistent implementation that emerge
from the Chancellor's Administrative Council are communicated to the College
and District Administrative Center personnel as appropriate.

On a periodic basis, Chancellor’s Cabinet meets with Chancellor's Administrative
Council.

Chair: District Chancellor

Members:  College Presidents
College Executive Vice Presidents
College Vice Presidents, Business Services
Vice Chancellor, Business and Administrative Services
Vice Chancellor, Human Resources
Director of Administrative Relations

Typically, Chancellor's Administrative Council meets monthly, or as needed.
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District Advisory and Planning Body
District Consultation Council

The District Consultation Council is the representative body designed to facilitate
cross-District communication, support the governance processes at each
College, and assist in District governance as described in the accreditation
standards.

The District Consultation Council facilitates and integrates communication across
the four sites of the District by:

e Reviewing the Board agenda prior to action by the Trustees;

e Recommending appropriate participatory governance structures for the
District, and monitoring and assessing effectiveness of the implementation
of said governance structures;

e Receiving and analyzing recommendations from College governance
bodies and determining the appropriate next step for such
recommendation;

e Reviewing District-wide compliance with accreditation standards for the
Accrediting Commission for Community and Junior College/Western
Association of Schools and Colleges; and

e Serving as the District-wide strategic planning body of the District.

Constituent agreement/disagreement on Board items discussed in Consultation
Council are noted as a Board informational item in the Chancellor's summary
statement “Chancellor's Recommendations of Board of Trustees Agenda.”
Discrete agenda items presented to the Board in areas of senate primacy contain
advisory recommendations and comments from Chancellor, President, Executive
Vice President, and Dean.

The Chancellor has the right to accept, reject, or modify recommendations from
the District Consultation Council. When the Chancellor rejects or modifies a
recommendation from the District Consultation Council, he/she informs that
group of the objections to their recommendation. The Academic Senates and
Associated Student Governments (ASG) retain the right to present their
comments on the Chancellor's recommendation directly to the Board of Trustees.

The authority of the District Consultation Council is limited by the scope of
delegated Board authority to the Chancellor, collective bargaining agreements,
and constituent group authority as provided by law. This council meets once per
month, unless it is necessary to hold an additional meeting. The District
Consultation Council engages in a formative assessment of its processes
annually.
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Members understand that they attend meetings to represent constituent groups
at a College or the District Administrative Center. In this role, members formulate
recommendations to the Chancellor through consultation and are responsible to
serve as a conduit for information and the catalyst for discussion on topics raised
at the District group and within the constituent group. These topics include, but
are not limited to, the specific areas outlined in state law and regulation as
defined in Appendix Il of this Handbook.

Chair: District Chancellor

Members:  Vice Chancellor, Business and Administrative Services
Vice Chancellor, Human Resources
Director of Administrative Relations
One Executive Vice President, (appointed by the Chancellor)
One District Classified Representative
One Classified Confidential Representative
From Each College:
College President
Academic Senate President or designee
Classified Senate President
Associated Student Government Representative

From the Collective Bargaining Units:
AFT President
SEIU President

Typically, the council meets monthly, or as needed.

District Advisory Bodies
Administrative Technology Advisory Committee

The Administrative Technology Advisory Committee (ATAC) advises the
Chancellor on technology planning and priority setting for all technologies not
used in the teaching/learning process, including Banner enhancements, with the
exception of the distance learning platform. Such activities may include, but are
not limited to, evaluating and prioritizing tasks, including implementation timelines
and the identification of needed resources; setting priorities for fiscal and staff
resources; and making recommendations to revise business processes and
functionalities to improve procedures and productivity.

Ad hoc committees are assigned specific components of projects as needed.
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Chair: Associate Vice Chancellor, Information Technology

Members:  Vice Chancellor, Business and Administrative Services
Vice Chancellor, Human Resources
Director of Administrative Relations
District Information Technology Project Support Staff

From Each College:
Executive Vice President (or designee)
Vice President, Business Services

Typically, the committee meets bi-monthly, or as needed.

District Council on Accreditation and Planning

The District Council on Accreditation and Planning (DCAP) is an evolving body
established to address immediate accreditation and planning issues. As such,
DCAP advises the Chancellor, through Cabinet and the District Consultation
Council on matters pertaining to the development, monitoring, and evaluation of
District-wide planning and accreditation cycle activities.

Members understand that they attend meetings to represent constituent groups
at a College or the District Administrative Center. In this role, members formulate
recommendations to the Chancellor through consultation and are responsible to
serve as a conduit for information and the catalyst for discussion on topics raised
at the District group and within the constituent group. These topics include, but
are not limited to, the specific areas outlined in state law and regulation.

Membership will be expanded and/or modified by December 31, 2012.
Chair: Appointed by the Chancellor (currently Chancellor's Designee)
Members:  District Administrative Center Representative

Student Trustee

Others as determined by the Chancellor
From Each College:

College President

Academic Senate President or designee

Typically, this committee meets monthly.
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District Council on Human Resources

The District Council on Human Resources (DCHR) is advisory to the Chancellor
on human resources policies and procedures. This charge includes:

e Develop the first draft of Board policies on human resources;

e Develop the first draft of District procedures to implement the related
Board policies on human resources;

e Review implementation processes that accompany innovations in
technology to support human resources; and

e Facilitate discussion on common interests among the three colleges with
regard to human resources issues.

Chair: Vice Chancellor, Human Resources

Members:  Human Resources Department Manager(s)
AFT Representative

From Each College:
Executive Vice President
Academic Senate President or designee
Classified Representative

Typically, the committee meets monthly during the academic year.

Institutional Research Advisory Committee

Research is conducted at the college using uniform Districtwide data elements
sustained by the Information Technology department. Comprehensive research
is not performed at the District; however, standardized data and reporting
structures are agreed upon through the District’s Institutional Research Advisory
Committee (IRAC) [formally Institutional Research Committee]. IRAC is charged
with supporting District and college decision-making in the areas of enrollment
management, planning, academic program review, performance and outcomes
assessment, accreditation, and organizational development. IRAC functions
include coordination of research activities, developing, evaluating and regularly
distributing basic community demographic information and performance
indicators through the District-supported DataMart; and assisting to ensure
correct and complete MIS data collection and submission to the California
Community College System Office.

In addition, the Chancellor's appointed chair of the District Council of

Accreditation and Planning (DCAP) is responsible for providing requests to IRAC
in support of DCAP’s authorized functions and activities.
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The Colleges are responsible for the development and assessment of student
learning outcomes and service unit outcomes in accordance with accreditation
standards. Although each College has developed its own process and schedule
for the development and the assessment of course, program and institution-level
student learning outcomes, a common method for tracking data on the progress
made is maintained. The Colleges are also responsible for developing and
evaluating the data elements called for through their site-specific program review
models.

Chair: Associate Vice Chancellor, Information Technology

Members:  One Senior Programmer Analyst
One Data Analyst (DAC)
One College Technical Data Specialist
Others as determined by the Chancellor

From Each College:
College Institutional Researcher

Typically, the committee meets as needed.

Governance Recommending Bodies
District Council on Academic Affairs

The District Council on Academic Affairs (DCAA) advises the Chancellor through
Cabinet and the District Consultation Council regarding instructional program
development and related Board policies, administrative procedures, and standard
operating practices; DCAA facilitates the coordination of District college
programs and reviews institutional offerings for redundancy, growth and
development, and discontinuance; and prepares the initial draft of the
educational master plan as it relates to instruction and student services. The
District Council on Academic Affairs is advised by two District workgroups on
academic and professional matters (DTRW-I and DTRW-SS). The workgroups
focus on instruction and student services in program development.

Members understand that they attend meetings to represent constituent groups
at a College or the District Administrative Center. In this role, members formulate
recommendations to the Chancellor through consultation and are responsible to
serve as a conduit for information and the catalyst for discussion on topics raised
at the District group and within the constituent group. These topics include, but
are not limited to, the specific areas outlined in state law and regulation.

Chair: Appointed by the Chancellor (currently one College Executive Vice
President).
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Co-Chair: ~ One Faculty member selected by the DCAA Council

Members:  One Vice President, Business Services (appointed by the
Chancellor)

From Each College:
Executive Vice President
Academic Senate President or designee

Faculty co-chair of campus planning committees or a college
faculty designee

Associated Student Government Representative

Additional college faculty member

Typically, this committee meets monthly.

District Technical Review Workgroup - Instructional

The purpose of the District Technical Review Workgroup - Instructional (DTRW-I)
¥

e To put into practice the collaboration of faculty and District administration in
ensuring the technical and legal accuracy of new and substantively revised
courses and programs approved by each College's Curriculum Committee;
and

e To safeguard the primacy of each College Curriculum Committee and the
College faculty in the design and modification of courses and programs.

The DTRW:-I is an advisory group to DCAA. It reviews curriculum submitted by
the three VCCCD College Curriculum Committees. The DTRW:-I is responsible
for reviewing new and substantively revised courses and programs prior to
submission through DCAA to the Chancellor and the Board of Trustees. DTRW-I
is responsible for ensuring the technical and legal accuracy of all components of
new and substantively revised courses and programs. In addition, the DTRW-I
may choose to review and provide advice on questions regarding the
interpretation of curricular regulations. To fulfill these charges, members of this
workgroup are assigned responsibility for remaining current on all regulations
and laws related to curriculum.

In addition to the general operating agreements for District groups included
previously in this Handbook, DTRW-I follows these additional operating
agreements:

e Membership in DTRW-I for the following academic year will be chosen in
the spring to ensure:
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- The members are prepared to meet as early as needed in the fall;

- There is sufficient time for summer training on curriculum; and

- There is sufficient time for members’ schedules to be adjusted, if
needed, to accommodate the DTRW-I meeting schedule.

The Colleges’ Curriculum Committees forward new and substantively
revised courses, degrees, and certificates to the DTRW-I for review no
later than 5:00 p.m. on the third Friday of each month. Each College will
submit one packet via the DTRW-I email address. Revisions to this
packet made after the submission date will be deferred to the following
DTRW-I meeting.

Substantively revised courses are presented to the DTRW-I in
conventional legislative format, with each College’s current catalog as the
foundational document. If there is a proposed revision to a course that is
not yet published in the College catalog, the Executive Vice President
from that College will bring the current course outline.

When the DTRW:-I determines that element(s) of a new or substantively
revised course or program do not comply with regulation or law, the
DTRW-I, via the Colleges’ representatives, shall advise the College
Curriculum Committee of the variance, citing specific authority. The
College Curriculum Committee shall duly consider the advice of the
DTRW-I.

Should the College Curriculum Committee’s determination vary from the
advice of the DTRW-I, documentation articulating the varying
interpretations of technical/legal point(s) in dispute are forwarded to
DCAA.

New and substantively revised courses and programs will be placed on
the Board Agenda only after approval by the originating College
Curriculum Committee and review by DTRW-I and DCAA.

Course and program activity requiring DTRW-1 and DCAA review and
Board approval are:

Curricular matters involving international travel

All new degrees, certificates, and awards

Deleted degrees, certificates, and awards

Substantial revisions of degrees, certificates, and awards
All new courses

Substantial revisions of courses, including changes to:

1. Title (if substantial)
2. Units and/or Hours (if increased)
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Description (if substantial)

Prerequisite(s) and/or Corequisite(s) (if substantial)
Fees required

Course repetition (added or increased)

ogkw

Course and program activity requiring College Curriculum Committee review only

are:

Non-substantive revisions to degrees, certificates, and awards
Deleted courses

Experimental courses (offered for only one year)
Reintroduced courses (deleted within past two years) with no
substantial revisions

Non-substantive revisions of courses including changes to:

1. Course ID (discipline name or abbreviation plus alphanumeric
designation)

2. Title (if modest — e.g., Black Literature to African American

Literature)

Units and/or Hours (if no increase)

Prerequisite(s) and/or corequisite(s) (correction, reduction,

elimination)

Recommended preparation

Description (if non-substantive)

Fees (removed)

Course repetition (reduced or removed)

Field trips (required or may be required or removed)

10 Former course ID (pro forma with revision of course ID)

11.Co-designation (same as)

12.Pass/No Pass only (no letter grade)

13.Not applicable for degree credit

14.Transfer credit

15. Distance education

koW

©oNoOO

e The Board Agenda template for new and substantively revised courses
and programs will include the notation “Reviewed by —District Council on
Academic Affairs (DCAA).”

Members understand that they attend meetings to represent constituent groups
at a College or the District Administrative Center. In this role, members formulate
recommendations to the Chancellor through consultation and are responsible to
serve as a conduit for information and the catalyst for discussion on topics raised
at the District group and within the constituent group. These topics include, but
are not limited to, the specific areas outlined in state law and regulation as
defined in Appendix Il of this Handbook.

23



Chair: The Chancellor appoints a member to serve as the administrative
chair on this workgroup. This member co-chairs the workgroup
with a faculty member.

Co-Chair: ~ The home College for the faculty co-chair is rotated among the
three Colleges, and the maximum term for a faculty co-chair is one
year.

From Each College:
Executive Vice President
Faculty Co-Chair of the College Curriculum Committee
Articulation Officer

Typically, this workgroup meets monthly during the academic year.

District Technical Review Workgroup — Student Services

The District Technical Review Workgroup (DTRW-SS) is an advisory group to
DCAA. ltis responsible for the review and development of Board policies,
administrative procedures and standard operating practices in the student
support area prior to submission through DCAA to the Chancellor and Board of
Trustees. It may also serve as a body providing operational and procedural
advice to DCAA for issues that impact students district-wide.

Members understand that they attend meetings to represent constituent groups
at a College or the District Administrative Center. In this role, members formulate
recommendations to the Chancellor through consultation and are responsible to
serve as a conduit for information and the catalyst for discussion on topics raised
at the District group and within the constituent group. These topics include, but
are not limited to, the specific areas outlined in state law and regulation as
defined in Appendix Il of this Handbook.

Chair: The Chancellor appoints an Executive Vice President as chair.
This member co-chairs the workgroup with a faculty member.

Co-Chair:  The Co-Chair position is rotated annually among the three
Colleges. The maximum term for a co-chair selected by the group
IS one year.

From Each College:
Dean, (Student Services)
Associated Student Government Representative
Registrar
Articulation Officer or non-instructional designee
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Typically, this workgroup meets monthly during the academic year.

District Council on Administrative Services

The District Council of Administrative Services (DCAS) recommends to the
Chancellor through the Cabinet and the District Consultation Council on budget
policy, development, and implementation, including, but not limited to, the District
allocation model, business policies, and procedures.

Members understand that they attend meetings to represent constituent groups
at a College or the District Administrative Center. In this role, members formulate
recommendations to the Chancellor through consultation and are responsible to
serve as a conduit for information and the catalyst for discussion on topics raised
at the District group and within the constituent group. These topics include, but
are not limited to, the specific areas outlined in state law and regulation.

District budget office staff provides support to DCAS.

Chair: Vice Chancellor, Business and Administrative Services
Faculty Co-Chair

Members:  One AFT Representative
One Executive Vice President (appointed by the Chancellor)

From Each College:
Vice President, Business Services
Academic Senate President or designee
Classified Representative
Student Representative, as appointed by Associated Student
Government

Typically, this committee meets monthly.

Instructional Technology Advisory Committee

The Instructional Technology Advisory Committee (ITAC) advises the Chancellor
on technology planning and priority setting for all technologies used in the
teaching/learning process. Such activities may include, but are not limited to,
evaluating and prioritizing tasks, including implementation timelines and the
prioritization of needed resources; and making recommendations to revise
instructional technology processes and functionalities to improve student
learning.
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Ad hoc committees are assigned specific components of projects as needed for
all instructional technology.

Chair: Associate Vice Chancellor, Information Technology
Co-Chair:  The home College for the faculty co-chair is rotated among the

three Colleges, and the maximum term for a faculty co-chair is one
year.

Members:  District Information Technology Project Support Staff, as needed

From Each College:
Executive Vice President (or designee)
Instructional Technologist
Two Faculty Members

Typically, the committee meets once per semester, or as necessary.
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Appendix |
Suggested Norms for Group Interactions

The following are suggested norms for Ventura County Community College
District governance groups. In the first fall meeting, each governance body will
review this list, which the group will adopt or modify.

Come prepared to present and participate;

Listen to the contributions and reactions of fellow committee members;

Avoid sidebar conversations;

Refrain from interrupting;

Commit to achieving the committee’s purposes;

Keep actions purposeful,

Make sure the recorder expresses the intent of the committee members;

Take responsibility for changing one’s own non-constructive habits or

negative attitudes;

e Present positions as clearly as possible and avoid blindly arguing for
individual ideas;

e Avoid changing one’s mind just to agree and avoid conflict. Support only
ideas one can live with;

e Acknowledge and accept differences of opinion that improve committee
chances of reaching the best solution;

e When the team reaches a stalemate, look for the next most acceptable
alternative that all team members can live with;

e Value the unity of the committee; and

e Share meeting records and information with your constituency group(s).

e Maintain professional and respectful communication.
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Appendix Il

Ventura County Community College District
Moorpark College « Oxnard College « Ventura College

Functional Mapping

This document describes and explains the areas of functional responsibility
between District Administrative Center (District) and the colleges within Ventura
County Community College District (VCCCD), including Moorpark College,
Oxnard College and Ventura College. It also includes the District’s cross-college
communication and advisory structures in the form of committees, councils, and
task forces.

Functions that are the responsibility of the District are intended to provide for
efficiency and continuity of services and programs. Compliance and functions
that are statutorily required are also the responsibility of District operations. The
provision of educational programs, student support services, direct campus
operations, and various ancillary functions are the responsibility of the colleges.

ACADEMIC AFFAIRS/STUDENTS

District — District Council on Academic Affairs
College — Executive Vice Presidents

Curriculum development, as well as provision of academic programs, is the
responsibility of the colleges’ Executive Vice Presidents. The District Council on
Academic Affairs (DCAA): advises the Chancellor and administration through
Cabinet and the District Consultation Council regarding instructional program
development and related Board policies, administrative procedures, and standard
operating practices; DCAA facilitates the coordination of District college
programs and reviews institutional offerings for redundancy, growth and
development, and discontinuance; and prepares the initial draft of the
educational master plan as it relates to instruction and student services. The
District Council on Academic Affairs is advised by two District workgroups on
academic and professional matters (DTRW-I and DTRW-SS). The workgroups
focus on instruction and student services in program development.
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BOARD POLICY AND ADMINISTRATIVE REGULATIONS
Board of Trustees

VCCCD is governed by a five-member locally elected Board of Trustees (Board)
and a student Board member. The five trustees are elected in even-numbered
years to four-year terms by the voters of Ventura County. The Board is
responsible for adopting policies that govern the business of the District and its
colleges. The Chancellor, the District's Chief Executive Officer, is responsible for
carrying out policies approved by the Board.

Development and review of policies and procedures are collegial efforts involving
a variety of participatory governance groups. For policies and regulations that
affect academic matters, the Board relies primarily on the academic senates; on
matters defined as within the scope of bargaining interests, the Board follows the
requirements of negotiations. For administrative matters, the Board relies
primarily on staff recommendations with input from various constituencies in the
development and review process. The general public may comment at public
board meetings on any policy consideration before the Board.

The role of the Board is to establish policies and procedures in keeping with the
minimum standards established by the Board of Governors of the California
Community Colleges, the California Education Code, and Title 5 Regulations.
Existing policies and procedures appear in the Ventura County Community
College District Board Policy Manual. Operating under Brown Act rules, the
Board conducts policy development and administrative oversight of the District
through (1) public board meetings, and (2) the delegation of authority to the
Chancellor. Through the Board’s delegation of administrative authority, the
Board holds the Chancellor accountable for the administration of policies adopted
by the Board and the conduct of District business (Board Policy 2430). The
Board supports District personnel in the completion of their duties and ensures
they have the requisite responsibility, adequate resources, and necessary
authority to perform their assigned work tasks effectively.

Chancellor

The Chancellor is the Chief Executive Officer of the District and is responsible for
the administration of the district in accordance with the policies established by
the Board. The execution of all decisions made by the Board requiring
administrative action is the responsibility of the Chancellor.

As a multi-college district, the Chancellor, serving as the Board’s Chief Executive
Officer is the District’s chief administrator. With broad discretionary powers, the
Chancellor reports directly to the Board and is responsible for overall operations of
the District, including all programs and services involving educational development,
student learning, human resources, facilities planning, business services, fiscal
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affairs, and legislative relations. The Chancellor is responsible for providing policy
recommendations to the Board, strategic planning, establishing, and maintaining
an effective and efficient organization, educational leadership to the colleges, and
for supporting District policies with state and local constituencies.

Vice Chancellor, Business and Administrative Services

The Vice Chancellor, Business and Administrative Services reports directly to the
Chancellor and is the Chief Financial Officer for the District. The Vice Chancellor
provides leadership and accountability for fiscal management, business services,
annual audits, legal and risk management, information technology systems,
health and safety concerns, the coordination of federal and state reporting for
fiscal and facility operations, and overseeing construction projects funded by the
recent general obligation bond issue. The Vice Chancellor, Business and
Administrative Services chairs and works with District-wide participatory
governance groups and committees and serves as a member of Chancellor’s
Cabinet executive team and District Chancellor’'s Consultation Council.

Vice Chancellor, Human Resources

The Vice Chancellor, Human Resources reports directly to the Chancellor and is
the Chief Human Resources Officer for the District. The Vice Chancellor, Human
Resources provides leadership and accountability for human resources
functions, including the development of human resources policies and
procedures, labor relations, employee relations, contract administration, staff
training and development, benefit administration, recruitment, hiring,
classification, compensation, worker’'s compensation, records management and
human resources information systems, and legal compliance. The Vice
Chancellor, Human Resources works with and chairs District-wide participatory
governance groups and committees, serves as a member of the Chancellor’s
Cabinet executive team and District Chancellor's Consultation Council, acts as
liaison to the Personnel Commission, and serves as chief negotiator for the
District, representing the Board.

Presidents

The Presidents are the chief executive officers of the colleges and report directly
to the Chancellor. The Presidents are responsible for day-to-day operations of
the total college programs and provide leadership and coordination for the
college community. The three Presidents serve as members of the Chancellor's
Cabinet executive team and District Chancellor’'s Consultation Council.

The Chancellor has delegated certain powers and duties to the college
Presidents. In turn, each President provides leadership and advocacy for his or
her campus at both the local and District level and is responsible and
accountable for the institution’s programs, services, and operations. The
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Presidents are responsible to the Chancellor to ensure the appropriate
implementation of District policies. Additionally, each college President
represents his or her college in the communities served by the college and is
responsible for maintaining effective communication among faculty, students,
staff, and administration. The Presidents are responsible for working with
constituent communities in the review of current District policies and
administrative procedures.

Personnel Commission

The Personnel Commission prescribes, amends, and interprets rules and
regulations to ensure the efficiency of the classified service, conducts recruitment
and selection processes for classified employees, and maintains a classification
plan, including conducting classification studies. The Personnel Commission
also investigates and hears appeals of permanent classified employees who
have been suspended, demoted, or dismissed.

Division of Responsibility

The Board delegates to the Chancellor the executive responsibility for
administering the policies adopted by the Board and executing all decisions
requiring administrative action. The Chancellor may delegate authority and
responsibility for specific functions to each college President. In a decentralized
college district, and with the guiding principle that supports and maintains the
philosophy of college autonomy, this District is basically structured in such a way
that the colleges have primary authority over educational programs and student
services functions while the District office has centralized certain functions
related to human resources, fiscal and budgetary oversight, construction and
capital outlay, and technological support. The relationships are symbiotic as
opposed to duplicative. The goal is to provide communication and support
collaboration between the colleges and the District. The colleges have broad
oversight of instructional responsibilities while the District primarily ensures
compliance with applicable statute and regulatory parameters.

BUDGET DEVELOPMENT AND REPORTING

District — Vice Chancellor, Business and Administrative Services
Colleges — Vice Presidents of Business Services

The Board delegates budget development to the District under the leadership of
the Vice Chancellor, Business and Administrative Services. While the Board
retains its fiduciary responsibility for fiscal oversight, the District is responsible for
establishing and maintaining the budget, in consultation with the colleges.
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The District develops the annual Budget Assumptions and establishes the
revenue and District-wide fixed cost budgets. A formula for the distribution of
funds to the colleges and other District operations has been established through
a participatory process. This formula has been refined annually with input from
the District-wide budget development committee comprised of faculty leaders,
classified staff, and administrators throughout the District. Once funds are
distributed, the colleges and administrative departments are responsible for the
planning and budgeting of college priorities as well as the expenditure and
monitoring of funds within the constraints of local, state, and federal laws.

The District budget office also maintains position control and provides state
budget reporting, attendance accounting, Management Information Systems
(MIS), and Integrated Postsecondary Education Data Systems (IPEDS)
reporting.

Once funds are distributed, the colleges and administrative departments are
responsible for the planning and budgeting of college priorities as well as the
expenditure and monitoring of funds within the constraints of local, state, and
federal laws. The Vice Presidents of Business Services allocate college
discretionary funds to departments, disciplines, and programs and initiate any
requirements for new accounts or changes in allocations to accounts that do not
affect the overall college discretionary fund.

CLASSIFICATION AND COMPENSATION

District — Vice Chancellor, Human Resources
Colleges — Presidents, Executive Vice Presidents, Vice Presidents, Deans,
Directors

Under direction of the Vice Chancellor, Human Resources and the Personnel
Commission, the Director of Employment Services/Personnel Commission
oversees the functions of classification and compensation, including conducting
position classification studies, establishing classifications, and recommending
salaries. College administrators are responsible for assigning responsibilities to
positions, which provides the basis for position classifications.

COMMUNITY INVOLVEMENT

Citizens Advisory Body

The Citizens Advisory Body provides community input and feedback to the Board
of Trustees in the preparation of its Districtwide planning. The community body
assists the Board in the evaluation of the District’'s effectiveness in meeting
educational excellence and operational efficiency and acts as a vehicle to which
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the Board communicates its expectations of organizational excellence and
integrity.

The Citizens Advisory Body consists of 20 members who serve a three-year
term; members may serve multiple terms. Individual Trustees recommend up to
four community members to the full Board for approval. Members are
recommended for their broad community standing, professional experience,
and/or public service.

The Board of Trustees confers with the community body several times a year,
typically in the preparation of its District plan and as a follow-up in evaluating its
success in meeting Board goals and objectives.

College Foundations

The three college foundations are 501(c)(3) charitable organizations that support
and advance the educational and student services provided by the colleges. At
each college, the Foundation Board of Directors is the organizational authority for
the Foundation and includes public members and institutional members. The
Foundations raise and distribute funds for student scholarships and special projects.

Citizens Oversight Committee

The Citizens Oversight Committee (COC) was established in May 2002 as a
result of the passage of Measure S, a $356.3 million bond issue for construction
and rehabilitation of facilities on the three college campuses and the Camarillo
site. The COC has statutory responsibility to inform the public concerning
VCCCD'’s expenditure of revenues received from the sale of Measure S bonds.
The COC also is responsible for the preparation and presentation of an annual
report to the Board related to the Measure S Bond program expenditures and
activities. Seven members serve on the COC, representing groups such as
student government, the business community, senior citizens’ organization, a
taxpayers’ organization, and a foundation member affiliated with the VCCCD.

CONTRACT ADMINISTRATION AND LABOR RELATIONS

District — Vice Chancellor, Human Resources
Colleges — Presidents, Executive Vice Presidents, Vice Presidents, Deans,
Directors

The Vice Chancellor, Human Resources serves as chief negotiator for the
District, representing the Board. The Vice Chancellor, Human Resources has
primary responsibility for contract administration and ensuring compliance.
College managers are responsible for adhering to contract provisions and
researching and responding to alleged contract violations. Representative
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college managers also serve as members of the District’s negotiation team and
provide input regarding changes needed in contract language.

ECONOMIC AND WORKFORCE DEVELOPMENT

District — Dean of Economic Development
Colleges — Presidents, Executive Vice Presidents, Vice Presidents

Economic and Workforce Development is a District-wide operation under
direction of the Chancellor. The District Dean of Economic Development has
primary responsibility for developing and administering District-wide economic,
not-for-credit career education, and workforce development programs that serve
local workforce needs. Responsibilities include providing assessment, testing
services, and customized, training; responding to mandated training
requirements and new legislation; outreach to high schools, special populations,
and the community; and creating and maintaining partnerships with various
business and industry organizations to address local workforce education and
training needs.

The District Dean and the colleges work collaboratively to implement strategies
for achieving college goals and objectives related to
career/occupational/workforce education. Input and request for Economic
Development services are made through the President of each college within the
Chancellor's Cabinet.

EMERGENCY PLANNING

District — Vice Chancellor, Business and Administrative Services
Colleges — Presidents, Incident Commander, Emergency Response Team

Under direction of the Vice Chancellor, Business and Administrative Services,
the Chief of Police, with shared responsibility with the Director of General
Services and Associate Vice Chancellor, Information Technology, implements
and coordinates the District's emergency plan as mandated by the State of
California, Office of Emergency Services. Responsibilities include updating the
emergency plan, coordinating all training, maintaining emergency response
teams, and maintaining inventory of emergency equipment and supplies.

The District maintains an Emergency Preparedness and Response Plan, with
emergency response teams at each college and the District Administrative
Center. The plan is designed to effectively coordinate the use of college and
community resources to protect life and property immediately following a major
natural, accidental disaster or emergency, and continuity of campus operations.
The plan provides for multiple level emergency response organization and is
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intended to structure and facilitate the flow of emergency information and
resources within and between organizational levels: field response, local
government, and operational areas and regions.

Each college Incident Commander provides management of the college
Emergency Response Team and provides support to the college President
during an emergency. The colleges’ Incident Commanders also work with the
District Administrative Center to provide training and technical expertise to
faculty, staff, and administration in areas of safety, environmental health, and
emergency services.

EMPLOYEE BENEFIT ADMINISTRATION
District — Vice Chancellor, Human Resources

The Vice Chancellor, Human Resources is responsible for benefit administration,
including carrier negotiations and directing broker activities.

EMPLOYEE RELATIONS

District — Vice Chancellor, Human Resources
Colleges — Presidents, Executive Vice Presidents, Vice Presidents, Deans,
Directors

Under direction of the Vice Chancellor, Human Resources, the District Director of
Human Resources Operations administers the employee performance and
evaluation function and provides counsel and direction to college managers and
other District departments. College administrators are primarily responsible for
employee performance management and evaluation.

FACILITIES

District — Vice Chancellor, Business and Administrative Services
Colleges — Vice Presidents of Business Services

The District has the responsibility for oversight and coordination of all
procurement, construction, maintenance, and operations of all VCCCD facilities
and construction projects. The Director of Facilities, Maintenance, and
Operations under the leadership of the Vice President, Business Services,
coordinates contracts, leases, facilities planning, construction, and maintenance
and operations at each college. As a part of its overall academic planning
process, each college develops a facilities master plan and scheduled
maintenance priorities that reflect the integration of the educational and student

35



support needs of the institution. When combined, these plans form the basis for
master planning and facilities development at VCCCD.

The District is also responsible for a major construction program as a result of the
passage of a local bond initiative (Measure S) which includes the procurement
and construction of several major facilities and significant upgrading of
infrastructure throughout VCCCD. The District has elected to “outsource” this
program utilizing the services of a consultant who, reporting to the Chancellor
and the Board of Trustees, works very closely with college leadership in the
design, planning, and build-out of each project and who in turn oversees the
construction and delivery of the individual projects. As a part of this program, the
District is also responsible for fulfilling its statutory responsibilities by reporting
and responding to the Measure S Citizens’ Oversight Committee on all matters
pertaining to bond projects.

FISCAL OVERSIGHT

District — Vice Chancellor, Business and Administrative Services
Colleges — Vice Presidents of Business Services

The District has primary responsibility for administering policy and procedures
related to the expenditure of funds and has full audit compliance responsibility.
Once a budget is developed and approved by the Board, the colleges have
autonomy in determining campus expenditures so they can fulfill the college
missions. The District is responsible for the annual audit and works with the
colleges to ensure that revenue and expenditure management conforms to
appropriate accounting practices and statutes. The District provides for central
coordination of purchasing, accounting, grants, and contract management,
accounts payable, and payroll activities. The District is fiscally independent.

GRANTS ADMINISTRATION

District — Vice Chancellor, Business and Administrative Services
Colleges — Presidents, Executive Vice Presidents, Vice Presidents

Grant development is a shared responsibility between the colleges and the
District. The colleges identify grant funding/renewal opportunities and intent to
participate. The District reviews grant funding/renewal requests for viability,
fiscal compliance, and college mission alignment and advances requests for
consideration and approval to the Chancellor’'s Cabinet. If approved, the District
submits grant proposals to the funding agencies. The colleges implement and
manage their projects, including monitoring budgets and completing required
reporting. The District provides ongoing technical assistance through project
closeout.
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INFORMATION TECHNOLOGY

District — Vice Chancellor, Business and Administrative Services
College — Vice Presidents of Business Services

Information technology and computing services support are provided by the
District’s IT Department, with personnel located at the District Administrative
Center and at each college. The District Information Technology organization
provides support for the District’'s administrative computing, networking
infrastructure, telecommunications, data center operations, web services, central
Help Desk, and support and development for District-wide applications. Support
for local campus applications and instructional labs and classrooms at the
colleges are provided by IT personnel located at the college.

The Associate Vice Chancellor, Information Technology reports to the Vice
Chancellor, Business and Administrative Services. At the colleges, the College
Technology Services Supervisor reports to the Associate Vice Chancellor,
Information Technology located at the District, with liaison responsibility to the
College Vice President, Business Services. Operational responsibility for the
Finance Systems and the Human Resources System resides with the respective
Vice Chancellor for each functional area. Operational support for the Student
Information System resides at the colleges under the respective Executive Vice
President. Technology security is the responsibility of the District.

LEGAL SERVICES

District — Vice Chancellor, Business and Administrative Services and
Vice Chancellor, Human Resources

The Vice Chancellor, Business and Administrative Services and the Vice
Chancellor, Human Resources are responsible for legal compliance and
mandates, managing current and potential litigation, investigations, and
resolutions, and overseeing reporting, monitoring, and training.

PLANNING

District — Board of Trustees, Chancellor, Chancellor’s Designee
Colleges — Presidents

The Board of Trustees engage in in-depth strategic planning and goal setting

activities on a six-year cycle, with an opportunity for mid-cycle adjustments at
Year Three. Planning and goal setting result from dialogue with college and

37



District personnel, and the Board of Trustees’ Community Advisory Body, which
includes representatives from area agencies, businesses, professional
organizations, and the educational community. The Board receives annual
reports on the status of the strategic plan and goal implementation from the
Chancellor and his/her Consultation Council. Periodic reports are provided to the
Board regarding progress in meeting goals and objectives during Board meetings
from the Chancellor’'s Cabinet.

The Consultation Council converts the goals created by the Board of Trustees
into measurable objectives acceptable to the Board and presents periodic and
annual summary progress reports on District-wide goals, objectives, and action
steps to the Board of Trustees. The Consultation Council is supported in these
efforts by the District Council on Accreditation and Planning (DCAP), which is
chaired by the Chancellor's Designee and charged with training the District
Councils on the preparation of action steps to meet the objectives and monitoring
the progress made by the District Councils in the development and
implementation of action steps to meet the objectives. DCAP also consolidates
the reports of action step progress from the District Councils, the College
Presidents (for any objectives that link directly to campus goals and objectives)
and the Chancellor (for any objectives that link directly to District Administrative
Center goals and objectives) into one report and presents this report to the
Consultation Council.

Through the administrative chair of the District Council on Accreditation and
Planning, direction is provided to the campus and district institutional researchers
on the organizational effectiveness data elements needed to monitor progress
toward Board goals.

Action steps to support the objectives developed by the Consultation Council are
prepared and implemented by:
e DCAA (via DTRW-I and DTRW-SS) for instruction and student services
objectives
DCAS for budget and facilities objectives
ATAC for technology objectives
DCHR for personnel and professional development objectives
DLTF for distance learning objectives

These Councils and Committees report their action steps and progress to DCAP,
who (as described above) prepares the consolidated report and presents it to the
Consultation Council for discussion and analysis.

Planning for the District Administrative Center is led by the Chancellor.
Planning for the Colleges is led by the Presidents, using processes developed at

each College in concert with the Academic Senates and involving all campus
constituent groups.

38



POLICE AND COLLEGE SAFETY

District — Chief of Police
Colleges — Vice Presidents of Business Services and Police
Lieutenants/Sergeant

Campus safety, traffic, and parking operations are the responsibility of the
District. The College Police Department is a centralized operation reporting to the
Chief of Police, who in turn reports to the Vice Chancellor, Business and
Administrative Services. The Police Department includes P.O.S.T.-certified police
officers and three campus Lieutenants, along with a contracted central dispatch
for emergency operations. Resources are managed and deployed centrally, and
the Lieutenants work with the Chief of Police to provide each college with
coverage. Community College Police Lieutenants are the daily liaison with
college administration through the Vice Presidents of Business Services to
ensure safety of students, faculty, staff, and college physical assets.

PUBLIC RELATIONS/MARKETING DISTRICTWIDE

District — Director of Administrative Relations
Colleges — Presidents, Presidents’ Designee(s)

External public relations and marketing are centralized functions of the District
Administrative Center. The Director of Administrative Relations reports directly to
the Chancellor and is responsible for promoting VCCCD internally and externally
through a variety of communication initiatives, marketing District and college
brands in print/electronic publications, and managing public relations/marketing
District-wide. The Director of Administrative Relations has an informal reporting
relationship with the college Presidents and collaborates with each President
and/or his/her designee(s) to promote public relations related to the college and
facilitate information electronically and in print regarding college programs,
services, news, and events. At the college level, the Presidents and/or
Presidents’ designee(s) are responsible for internal college communications and
content of the colleges’ websites, employee portals, and student portals, with the
exception of the news, events, and marketing-related areas of each website and
portal. Content of the news, events, and marketing-related areas of the colleges’
websites and portals are the responsibility of the Director of Administrative
Relations.

Content management responsibilities for the District website and employee portal

are a collaborative effort of IT, Director of Administrative Relations, and
designated content publishers in District departments. IT collaborates with the

39



Director of Administrative Relations regarding functional or design changes to the
District website and portals that impact content and branding.

PURCHASING AND CONTRACTS

District — Vice Chancellor, Business and Administrative Services
Colleges — Vice Presidents of Business Services, Deans, and Other
Administrators

Under direction of the Vice Chancellor, Business and Administrative Services,
the Director of General Services handles all procurement and contract
administration activities for the District. The Purchasing Department
competitively purchases a wide variety of materials, supplies, equipment, and
contracts for services through a centralized purchasing system.

All agreements, memorandums of understanding, and contracts are reviewed
and processed through the Purchasing Department. The Vice Chancellor,
Business and Administrative Services has approval authority for all District
contracts and agreements. College administrative offices prepare purchase
requisitions, identify specific products or services required, and forward the
requisitions to District Purchasing for processing. The colleges notify District
Accounting that a product or service has been satisfactorily received and
payment can be made.

RECRUITMENT AND HIRING

District — Vice Chancellor, Human Resources
Colleges — Presidents and Other College Administrators

Under direction of the Vice Chancellor, Human Resources and the Personnel
Commission, the Director of Employment Services/Personnel Commission
directs the activities and operations associated with the selection and hiring of
Ventura County Community College District employees. The Director of
Employment Services/Personnel Commission serves as the Director to the
Commission, overseeing the personnel selection processes for the classified
service.

College and District administrators submit requisitions through an online system
to initiate the hiring process. Screening committees are established in
accordance with hiring procedures, ensuring subject matter expertise, staff
participation, and diversity. Classified employees, faculty, and managers
participate in the screening process as prescribed by associated policy and
procedures. The direct supervisor conducts reference checks for selected
candidates.
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For the selection of managers, college/District staff participates in developing
screening materials, screening applicants, and conducting initial interviews. For
academic management positions, screening committees recommend candidates
to the college President and Chancellor for final consideration. For classified
management positions, the Human Resources Department places candidates on
eligibility lists based on their performance in the screening process. The college
President/Vice Chancellor and the Chancellor conduct interviews for all
management positions.

For the selection of non-managerial classified employees, college/District staff
participates in developing screening materials, screening applicants, and
conducting initial interviews. The Human Resources Department places
candidates on eligibility lists based on performance in the screening process.
College management recommends candidates to the Chancellor or designee for
final approval.

For the selection of faculty, college staff participates in developing screening
materials, screening applicants, and conducting initial interviews. College
management recommends candidates to the Chancellor or designee for final
approval.

RECORDS MANAGEMENT AND HUMAN RESOURCES INFORMATION
SYSTEMS

District — Vice Chancellor, Human Resources

Under direction of the Vice Chancellor, Human Resources, the Director of
Human Resources Operations oversees the manual and electronic records
storage systems for all human resources files and data.

RESEARCH
District — Associate Vice Chancellor, Information Technology

Research is conducted at the college using uniform Districtwide data elements
sustained by the Information Technology department. Comprehensive research
is not performed at the District; however, standardized data and reporting
structures are agreed upon through the District's Research Advisory Committee
(IRAC) [formally Institutional Research Committee]. IRAC is charged with
supporting District and college decision-making in the areas of enroliment
management, planning, academic program review, performance and outcomes
assessment, accreditation, and organizational development. IRAC functions
include coordination of research activities, developing, evaluating and regularly
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distributing basic community demographic information and performance
indicators through the District-supported DataMart; and assisting to ensure
correct and complete MIS data collection and submission to the California
Community College System Office.

RISK MANAGEMENT

District — Vice Chancellor, Business and Administrative Services
Colleges — Vice Presidents of Business Services

Under direction of the Vice Chancellor, Business and Administrative Services,
the Director of General Services implements and administers the loss prevention
and risk management program of the District. The Risk Management
Department, responsible for property and liability, protects students, the general
public, employees, and District assets against adverse effects of accidental loss.
The mission of risk management is to minimize or eliminate losses, cost
effectively.

The Vice Presidents of Business Services are responsible for the review and
implementation of the Student Insurance Plan, arranging for employee
ergonomic evaluations to be conducted on an as-needed basis, and serving as
the liaison between vendors and the District for the continuation of removal of
hazardous materials from the colleges.

STAFF TRAINING AND DEVELOPMENT

District — Vice Chancellor, Human Resources
Colleges — Presidents

Under direction of the Vice Chancellor, Human Resources, the District Director of
Human Resources Operations is responsible for ensuring knowledge, skills, and
abilities of District managers and staff are developed and enhanced to meet
District performance goals. College Presidents are responsible for identifying
training and development needs for their staff. College Presidents work within
their college committee structure to develop local college-based professional
development programs for faculty, staff, and managers.

STUDENT SERVICES
Colleges — Executive Vice Presidents

Student Services program development and operations are the responsibility of
the colleges’ Executive Vice Presidents. Policy review and development are
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coordinated with the colleges’ academic leadership and through DCAA and
DTRW-SS.

WORKER’'S COMPENSATION

District — Vice Chancellor, Human Resources
Colleges — Presidents, Executive Vice Presidents, Vice Presidents, Deans,
Directors

Under direction of the Vice Chancellor, Human Resources, the Director of
Human Resources Operations is responsible for managing worker’s
compensation claims via a third party worker’'s compensation claims
administrator. College administrators are responsible for communicating and
relaying information to human resources regarding potential and current
employee claims. Human resources staff and college administrators collaborate
to develop solutions for returning an injured employee to work.
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Appendix Il

Applicable Excerpts from Laws and Regulations

Education Code 70902

(@)

(b)

(1)

(@)

(1)

(@)

Every community college district shall be under the control of a board
of trustees, which is referred to herein as the "governing board.” The
governing board of each community college district shall establish,
maintain, operate, and govern one or more community colleges in
accordance with law. In so doing, the governing board may initiate and
carry on any program or activity, or may otherwise act, in any manner
that is not in conflict with, inconsistent with, or preempted by, any law,
and that is not in conflict with the purposes for which community
college districts are established.

The governing board of each community college district shall establish
rules and regulations not inconsistent with the regulations of the board
of governors and the laws of this state for the government and
operation of one or more community colleges in the district.

In furtherance of subdivision (a), the governing board of each
community college district shall do all of the following:

Establish policies for, and approve, current and long-range academic
and facilities plans and programs, and promote orderly growth and
development of the community colleges within the district. In so doing,
the governing board shall, as required by law, establish policies for,
develop, and approve, comprehensive plans. The governing board
shall submit the comprehensive plans to the board of governors for
review and approval.

(A) Establish policies for and approve credit courses of instruction and
educational programs. The educational programs shall be
submitted to the board of governors for approval. A credit course of
instruction that is not offered in an approved educational program
may be offered without the approval of the board of governors only
under conditions authorized by regulations adopted by the board of
governors.

(B) The governing board shall establish policies for, and approve,

individual courses that are offered in approved educational
programs, without referral to the board of governors.
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3)

(4)

()

(6)

(7)

(8)
(9)

Establish academic standards, probation, dismissal, and readmission
policies, and graduation requirements not inconsistent with the
minimum standards adopted by the board of governors.

Employ and assign all personnel not inconsistent with the minimum
standards adopted by the board of governors, and establish
employment practices, salaries, and benefits for all employees not
inconsistent with the laws of this state.

To the extent authorized by law, determine and control the district's
operational and capital outlay budgets. The district governing board
shall determine the need for elections for override tax levies and bond
measures, and request that those elections be called.

Manage and control district property. The governing board may
contract for the procurement of goods and services as authorized by
law.

Establish procedures not inconsistent with minimum standards
established by the board of governors to ensure faculty, staff, and
students the opportunity to express their opinions at the campus level,
to ensure that these opinions are given every reasonable
consideration, to ensure the right to participate effectively in district and
college governance, and to ensure the right of academic senates to
assume primary responsibility for making recommendations in the
areas of curriculum and academic standards.

Establish rules and regulations governing student conduct.

Establish student fees as it is required to establish by law, and, in its
discretion, fees as it is authorized to establish by law.

(10) In its discretion, receive and administer gifts, grants, and scholarships.

(11) Provide auxiliary services as deemed necessary to achieve the

purposes of the community college.

(12) Within the framework provided by law, determine the district's

academic calendar, including the holidays it will observe.

(13) Hold and convey property for the use and benefit of the district. The

governing board may acquire, by eminent domain, any property
necessary to carry out the powers or functions of the district.

(14) Participate in the consultation process established by the board of

governors for the development and review of policy proposals.
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()

(d)

(e)

In carrying out the powers and duties specified in subdivision or other
provisions of statute, the governing board of each community college
district shall have full authority to adopt rules and regulations, not
inconsistent with the regulations of the board of governors and the
laws of this state, that are necessary and proper to executing these
prescribed functions.

Wherever in this section or any other statute a power is vested in the
governing board, the governing board of a community college district,
by majority vote, may adopt a rule delegating the power to the district's
chief executive officer or any other employee or committee as the
governing board may designate. However, the governing board shall
not delegate any power that is expressly made non-delegable by
statute. Any rule delegating authority shall prescribe the limits of the
delegation.

This section shall remain in effect only until January 1, 2013.

Government Code 54950-54953: The Brown Act

54950.5. This chapter shall be known as the Ralph M. Brown Act.

54951.

54952.

As used in this chapter, "local agency" means a county, city, whether
general law or chartered, city and county, town, school district,
municipal corporation, district, political subdivision, or any board,
commission or agency thereof, or other local public agency.

As used in this chapter, "legislative body" means:

(a) The governing body of a local agency or any other local body
created by state or federal statute.

(b) A commission, committee, board, or other body of a local agency,
whether permanent or temporary, decision-making or advisory,
created by charter, ordinance, resolution, or formal action of a
legislative body. However, advisory committees, composed solely
of the members of the legislative body that are less than a quorum
of the legislative body are not legislative bodies, except that
standing committees of a legislative body, irrespective of their
composition, which have a continuing subject matter jurisdiction, or
a meeting schedule fixed by charter, ordinance, resolution, or
formal action of a legislative body are legislative bodies for
purposes of this chapter.
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(c) (1) A board, commission, committee, or other multimember body
that governs a private corporation, limited liability company, or
other entity that either:

(A) Is created by the elected legislative body in order to exercise
authority that may lawfully be delegated by the elected
governing body to a private corporation, limited liability
company, or other entity.

(B) Receives funds from a local agency and the membership of
whose governing body includes a member of the legislative
body of the local agency appointed to that governing body as
a full voting member by the legislative body of the local
agency.

(2) Notwithstanding subparagraph (B) of paragraph (1), no board,
commission, committee, or other multimember body that
governs a private corporation, limited liability company, or other
entity that receives funds from a local agency and, as of
February 9, 1996, has a member of the legislative body of the
local agency as a full voting member of the governing body of
that private corporation, limited liability company, or other entity
shall be relieved from the public meeting requirements of this
chapter by virtue of a change in status of the full voting member
to a nonvoting member.

(d) The lessee of any hospital the whole or part of which is first leased
pursuant to subdivision (p) of Section 32121 of the Health and
Safety Code after January 1, 1994, where the lessee exercises any
material authority of a legislative body of a local agency delegated
to it by that legislative body whether the lessee is organized and
operated by the local agency or by a delegated authority.

54952.1. Any person elected to serve as a member of a legislative body who
has not yet assumed the duties of office shall conform his or her
conduct to the requirements of this chapter and shall be treated for
purposes of enforcement of this chapter as if he or she has already
assumed office.

54952.2. (a) As used in this chapter, "meeting” includes any congregation of a
majority of the members of a legislative body at the same time and
place to hear, discuss, or deliberate upon any item that is within the
subject matter jurisdiction of the legislative body or the local agency
to which it pertains.
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(b) Except as authorized pursuant to Section 54953, any use of direct
communication, personal intermediaries, or technological devices
that is employed by a majority of the members of the legislative
body to develop a collective concurrence as to action to be taken
on an item by the members of the legislative body is prohibited.

(c) Nothing in this section shall impose the requirements of this chapter
upon any of the following:

(1) Individual contacts or conversations between a member of a
legislative body and any other person.

(2) The attendance of a majority of the members of a legislative
body at a conference or similar gathering open to the public that
involves a discussion of issues of general interest to the public
or to public agencies of the type represented by the legislative
body, provided that a majority of the members do not discuss
among themselves, other than as part of the scheduled
program, business of a specified nature that is within the subject
matter jurisdiction of the local agency. Nothing in this paragraph
is intended to allow members of the public free admission to a
conference or similar gathering at which the organizers have
required other participants or registrants to pay fees or charges
as a condition of attendance.

(3) The attendance of a majority of the members of a legislative
body at an open and publicized meeting organized to address a
topic of local community concern by a person or organization
other than the local agency, provided that a majority of the
members do not discuss among themselves, other than as part
of the scheduled program, business of a specific nature that is
within the subject matter jurisdiction of the legislative body of the
local agency.

(4) The attendance of a majority of the members of a legislative
body at an open and noticed meeting of another body of the
local agency, or at an open and noticed meeting of a legislative
body of another local agency, provided that a majority of the
members do not discuss among themselves, other than as part
of the scheduled meeting, business of a specific nature that is
within the subject matter jurisdiction of the legislative body of the
local agency.

(5) The attendance of a majority of the members of a legislative

body at a purely social or ceremonial occasion, provided that a
majority of the members do not discuss among themselves
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business of a specific nature that is within the subject matter
jurisdiction of the legislative body of the local agency.

(6) The attendance of a majority of the members of a legislative
body at an open and noticed meeting of a standing committee of
that body, provided that the members of the legislative body
who are not members of the standing committee attend only as
observers.

54952.6. As used in this chapter, "action taken" means a collective decision

made by a majority of the members of a legislative body, a collective
commitment or promise by a majority of the members of a legislative
body to make a positive or a negative decision, or an actual vote by a
majority of the members of a legislative body when sitting as a body or
entity, upon a motion, proposal, resolution, order or ordinance.

54952.7. A legislative body of a local agency may require that a copy of this

54953.

chapter be given to each member of the legislative body and any
person elected to serve as a member of the legislative body who has
not assumed the duties of office. An elected legislative body of a local
agency may require that a copy of this chapter be given to each
member of each legislative body all or a majority of whose members
are appointed by or under the authority of the elected legislative body.

(a) All meetings of the legislative body of a local agency shall be open
and public, and all persons shall be permitted to attend any meeting
of the legislative body of a local agency, except as otherwise
provided in this chapter.

(b) (1) Notwithstanding any other provision of law, the legislative body
of a local agency may use teleconferencing for the benefit of the
public and the legislative body of a local agency in connection
with any meeting or proceeding authorized by law. The
teleconferenced meeting or proceeding shall comply with all
requirements of this chapter and all otherwise applicable
provisions of law relating to a specific type of meeting or
proceeding.

(2) Teleconferencing, as authorized by this section, may be used
for all purposes in connection with any meeting within the
subject matter jurisdiction of the legislative body. All votes
taken during a teleconferenced meeting shall be by roll call.

(3) If the legislative body of a local agency elects to use

teleconferencing, it shall post agendas at all teleconference
locations and conduct teleconference meetings in a manner that
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protects the statutory and constitutional rights of the parties or
the public appearing before the legislative body of a local
agency. Each teleconference location shall be identified in the
notice and agenda of the meeting or proceeding, and each
teleconference location shall be accessible to the public. During
the teleconference, at least a quorum of the members of the
legislative body shall participate from locations within the
boundaries of the territory over which the local agency exercises
jurisdiction, except as provided in subdivision (d). The agenda
shall provide an opportunity for members of the public to
address the legislative body directly pursuant to Section
54954.3 at each teleconference location.

(4) For the purposes of this section, "teleconference” means a
meeting of a legislative body, the members of which are in
different locations, connected by electronic means, through
either audio or video, or both. Nothing in this section shall
prohibit a local agency from providing the public with additional
teleconference locations.

(c) No legislative body shall take action by secret ballot, whether
preliminary or final.

(d) (1) Notwithstanding the provisions relating to a quorum in
paragraph (3) of subdivision (b), when a health authority
conducts a teleconference meeting, members who are outside
the jurisdiction of the authority may be counted toward the
establishment of a quorum when patrticipating in the
teleconference if at least 50 percent of the number of members
that would establish a quorum are present within the boundaries
of the territory over which the authority exercises jurisdiction,
and the health authority provides a teleconference number, and
associated access codes, if any, that allows any person to call
in to participate in the meeting and that number and access
codes are identified in the notice and agenda of the meeting.

(2) Nothing in this subdivision shall be construed as discouraging
health authority members from regularly meeting at a common
physical site within the jurisdiction of the authority or from using
teleconference locations within or near the jurisdiction of the
authority. A teleconference meeting for which a quorum is
established pursuant to this subdivision shall be subject to all
other requirements of this section.

(3) For purposes of this subdivision, a health authority means any
entity created pursuant to Sections 14018.7, 14087.31,
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54953.1.

54953.2.

54953.3.

54953.5.

14087.35, 14087.36, 14087.38, and 14087.9605 of the Welfare
and Institutions Code, any joint powers authority created
pursuant to Article 1 (commencing with Section 6500) of
Chapter 5 of Division 7 for the purpose of contracting pursuant
to Section 14087.3 of the Welfare and Institutions Code, and
any advisory committee to a county sponsored health plan
licensed pursuant to Chapter 2.2 (commencing with Section
1340) of Division 2 of the Health and Safety Code if the advisory
committee has 12 or more members.

(4) This subdivision shall remain in effect only until January 1,
2009.

The provisions of this chapter shall not be construed to prohibit the
members of the legislative body of a local agency from giving
testimony in private before a grand jury, either as individuals or as a
body.

All meetings of a legislative body of a local agency that are open and
public shall meet the protections and prohibitions contained in Section
202 of the Americans with Disabilities Act of 1990 (42 U.S.C. Sec.
12132), and the federal rules and regulations adopted in
implementation thereof.

A member of the public shall not be required, as a condition to
attendance at a meeting of a legislative body of a local agency, to
register his or her name, to provide other information, to complete a
guestionnaire, or otherwise to fulfill any condition precedent to his or
her attendance.

If an attendance list, register, questionnaire, or other similar document
is posted at or near the entrance to the room where the meeting is to
be held, or is circulated to the persons present during the meeting, it
shall state clearly that the signing, registering, or completion of the
document is voluntary, and that all persons may attend the meeting
regardless of whether a person signs, registers, or completes the
document.

(a) Any person attending an open and public meeting of a legislative
body of a local agency shall have the right to record the
proceedings with an audio or video tape recorder or a still or motion
picture camera in the absence of a reasonable finding by the
legislative body of the local agency that the recording cannot
continue without noise, illumination, or obstruction of view that
constitutes, or would constitute, a persistent disruption of the
proceedings.

51



(b) Any tape or film record of an open and public meeting made for
whatever purpose by or at the direction of the local agency shall be
subject to inspection pursuant to the California Public Records Act
(Chapter 3.5 (commencing with Section 6250) of Division 7 of
Titlel), but, notwithstanding Section 34090, may be erased or
destroyed 30 days after the taping or recording. Any inspection of
a video or tape recording shall be provided without charge on a
video or tape player made available by the local agency.

54953.6. No legislative body of a local agency shall prohibit or otherwise restrict

the broadcast of its open and public meetings in the absence of a
reasonable finding that the broadcast cannot be accomplished without
noise, illumination, or obstruction of view that would constitute a
persistent disruption of the proceedings.

Title 5
§ 53200. Definitions

For the purpose of this Subchapter:

(a) "Faculty" means those employees of a community college district who are

employed in positions that are not designated as supervisory or
management for the purposes of Article 5 (commencing with Section 3540)
of Chapter 10.7 of Division 4 of Title 1 of the Government Code, and for
which minimum qualifications for hire are specified by the Board of
Governors.

(b) "Academic senate," "faculty council," and "faculty senate"” means an

(€)

organization formed in accordance with the provisions of this Subchapter
whose primary function, as the representative of the faculty, is to make
recommendations to the administration of a college and to the governing
board of a district with respect to academic and professional matters. For
purposes of this Subchapter, reference to the term "academic senate" also
constitutes reference to "faculty council” or "faculty senate."

"Academic and professional matters" means the following policy
development and implementation matters:

(1) curriculum, including establishing prerequisites and placing courses
within disciplines;

(2) degree and certificate requirements;

(3) grading policies;
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(4) educational program development;

(5) standards or policies regarding student preparation and success;

(6) district and college governance structures, as related to faculty roles;

(7) faculty roles and involvement in accreditation processes, including self-

study and annual reports;

(8) policies for faculty professional development activities;

(9) processes for program review;

(10) processes for institutional planning and budget development; and

(11) other academic and professional matters as are mutually agreed upon

between the governing board and the academic senate.

(d) "Consult collegially" means that the district governing board shall develop
policies on academic and professional matters through either or both of
the following methods, according to its own discretion:

(1)
(2)

relying primarily upon the advice and judgment of the academic
senate; or

agreeing that the district governing board, or such representatives as it
may designate, and the representatives of the academic senate shall
have the obligation to reach mutual agreement by written resolution,
regulation, or policy of the governing board effectuating such
recommendations.

§ 51023.5. Staff

(a) The governing board of a community college district shall adopt policies
and procedures that provide district and college staff the opportunity to
participate effectively in district and college governance. At minimum,
these policies and procedures shall include the following:

(1)

(2)

Definitions or categories of positions or groups of positions other
than faculty that compose the staff of the district and its college(s)
that, for the purposes of this section, the governing board is required
by law to recognize or chooses to recognize pursuant to legal
authority. In addition, for the purposes of this section, management
and non-management positions or groups of positions shall be
separately defined or categorized.

Participation structures and procedures for the staff positions
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3)

(4)

(5)

(6)

(7)

defined or categorized.

In performing the requirements of subsections (a)(1) and (2), the
governing board or its designees shall consult with the
representatives of existing staff councils, committees, employee
organizations, and other such bodies. Where no groups or
structures for participation exist that provide representation for the
purposes of this section for particular groups of staff, the governing
board or its designees, shall broadly inform all staff of the policies
and procedures being developed, invite the participation of staff, and
provide opportunities for staff to express their views.

Staff shall be provided with opportunities to participate in the
formulation and development of district and college policies and
procedures, and in those processes for jointly developing
recommendations for action by the governing board, that the
governing board reasonably determines, in consultation with staff,
have or will have a significant effect on staff.

Except in unforeseeable, emergency situations, the governing board
shall not take action on matters significantly affecting staff until it has
provided staff an opportunity to participate in the formulation and
development of those matters through appropriate structures and
procedures as determined by the governing board in accordance
with the provisions of this Section.

The policies and procedures of the governing board shall ensure
that the recommendations and opinions of staff are given every
reasonable consideration.

When a college or district task force, committee, or other
governance group, is used to consult with staff regarding
implementation of this section or to deal with other issues which
have been determined to significantly affect staff pursuant to
subdivision (a)(4), the appointment of staff representatives shall be
made as follows:

(A) The exclusive representative shall appoint representatives for
the respective bargaining unit employees, unless the exclusive
representative and the governing board mutually agree in a
memorandum of understanding to an alternative appointment
process.

(B) Where a group of employees is not represented by an

exclusive agent, the appointment of a representative of such
employees on any task force, committee or governance group
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shall be made by, or in consultation with, any other councils,
committees, employee organizations, or other staff groups that
the governing board has officially recognized in its policies and
procedures for staff participation.

(C)When the task force, committee or governance group will deal
with issues outside the scope of collective bargaining, any
other council, committee or staff group, other than an exclusive
agent, that the governing board has officially recognized in its
policies and procedures for staff participation may be allowed
to designate an additional representative. These organizations
shall not receive release time, rights, or representation on such
task forces, committees, or other governance groups
exceeding that offered to the exclusive representative of
classified employees.

(D) In all cases, representatives shall be selected from the
category that they represent.

(a) In developing and carrying out policies and procedures pursuant to
subsection (a), the district governing board shall ensure that its actions do
not dominate or interfere with the formation or administration of any
employee organization, or contribute financial or other support to it, or in
any way encourage employees to join any organization in preference to
another. In addition, in order to comply with Government Code sections
3540, et seq., such procedures for staff participation shall not intrude on
matters within the scope of representation under section 3543.2 of the
Government Code. Governing boards shall not interfere with the exercise
of employee rights to form, join, and participate in the activities of
employee organizations of their own choosing for the purpose of
representation on all matters of employer-employee relations. Nothing in
this section shall be construed to impinge upon or detract from any
negotiations or negotiated agreements between exclusive representatives
and district governing boards. It is the intent of the Board of Governors to
respect lawful agreements between staff and exclusive representatives as
to how they will consult, collaborate, share, or delegate among themselves
the responsibilities that are or may be delegated to staff pursuant to these
regulations.

(b) Nothing in this section shall be construed to impinge upon the policies and
procedures governing the participation rights of faculty and students
pursuant to sections 53200-53204, and section 51023.7, respectively.

(c) The governing board of a community college district shall comply
substantially with the provisions of this section.
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8§ 51023.7. Students

(a) The governing board of a community college district shall adopt policies
and procedures that provide students the opportunity to participate
effectively in district and college governance. Among other matters, said
policies and procedures shall include the following:

(1) Students shall be provided an opportunity to participate in
formulation and development of district and college policies and
procedures that have or will have a significant effect on students.
This right includes the opportunity to participate in processes for
jointly developing recommendations to the governing board
regarding such policies and procedures.

(2) Except in unforeseeable, emergency situations, the governing
board shall not take action on a matter having a significant effect
on students until it has provided students with an opportunity to
participate in the formulation of the policy or procedure or the joint
development of recommendations regarding the action.

(3) Governing board procedures shall ensure that at the district and
college levels, recommendations and positions developed by
students are given every reasonable consideration.

(4) For the purpose of this Section, the governing board shall
recognize each associated student organization or its equivalent
within the district as provided by Education Code Section 76060, as
the representative body of the students to offer opinions and to
make recommendations to the administration of a college and to
the governing board of a district with regard to district and college
policies and procedures that have or will have a significant effect
on students. The selection of student representatives to serve on
college or district committees, task forces, or other governance
groups shall be made, after consultation with designated parties, by
the appropriate officially recognized associated student
organization(s) within the district.

(b) For the purposes of this Section, district and college policies and

procedures that have or will have a "significant effect on students" includes
the following:
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(1)
(2)
3)
(4)
(5)
(6)
(7)
(8)
9)
(10)

grading policies;

codes of student conduct;

academic disciplinary policies;

curriculum development;

courses or programs which should be initiated or discontinued;
processes for institutional planning and budget development;
standards and policies regarding student preparation and success;
student services planning and development;

student fees within the authority of the district to adopt; and

any other district and college policy, procedure, or related matter

that the district governing board determines will have a significant
effect on students.

(c) The governing board shall give reasonable consideration to
recommendations and positions developed by students regarding district
and college policies and procedures pertaining to the hiring and evaluation
of faculty, administration, and staff.

(d) Nothing in this Section shall be construed to impinge upon the due process
rights of faculty, nor to detract from any negotiations or negotiated
agreements between collective bargaining agents and district governing
boards. Itis the intent of the Board of Governors to respect agreements
between academic senates and collective bargaining agents as to how
they will consult, collaborate, share or delegate among themselves the
responsibilities that are or may be delegated to academic senates pursuant
to the regulations on academic senates contained in Sections 53200-
53206.

(e) The governing board of a community college district shall comply
substantially with policies and procedures adopted in accordance with this
Section.
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Draft Revised College Mission Statement

At Ventura College, we transform students’ lives, develop human potential, create an informed
citizenry, and serve as the educational and cultural heart of our community. Placing students at
the center of the educational experience, we serve a highly diverse student body by providing
quality instruction and student support, focusing on associate degree and certificate
completion, transfer, workforce preparation, and basic skills. We are committed to the
sustainable continuous improvement of our college and its services.



DRAFT ADMINISTRATIVE PROCEDURE 3900

Section Chapter 3 General Institution

Title Speech: Time, Place and Manner
Number AP 3900

Status Active

Legal U.S. Constitution, First Amendment

California Constitution, Article |, Section 2
Education Code sections 66301, 76120

SPEECH: TIME, PLACE AND MANNER

GENERAL PROVISIONS

The Ventura County Community College District is committed to assuring
that all persons may exercise their constitutional rights protected under the
First Amendment to the United States Constitution and Article I, Section 2,
of the California Constitution. The District's commitment to the exercise of
free speech and free expression is not intended to convert all of the
facilities maintained and/or owned by the District into a public forum, limited
public or designated public forum. As an owner of property, the District
reserves the right to limit the use of its facilities for the exercise of free
speech and free expression consistent with the United States Constitution
and the California Constitution. The District's commitment to the exercise of
free speech and free expression set forth herein is not intended to permit
expression and activity utilizing District facilities which is not otherwise
protected by the First Amendment or Article I, Section 2, of the California
Constitution (e.g. obscenity, illegal activity, advertising of illegal
substances, defamatory speech, and speech and activity that causes
substantial disruption of the orderly operation of the District’s

campuses). Nothing in this procedure is intended to restrict the legal rights
of employee organizations or any rights created by collective bargaining.

The District desires to provide the best available curriculum and facilities in
order to encourage its students to matriculate, study, graduate, obtain a
place of employment, or go on to obtain a further degree. This policy is
designed to encourage students who want to attend class and study in a
peaceful and quiet setting to do so without substantial disruption.
Maintenance of an atmosphere conducive to learning on campus in order
to further the educational process is essential to the District, its students,
faculty, and staff.

This procedure is intended to further the District’s substantial interests in 1)
protecting student health and safety; 2) preventing substantial disruption of
the learning environment and the orderly operation of District campuses; 3)
preserving District facilities for their intended use; 4) coordinating multiple
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uses of limited space; 5) preventing unlawful, dangerous, or impermissible
uses of District facilities; and 6) assuring financial accountability for
damages and litter caused by the use of District facilities for speech and
advocacy purposes.

Education Code References

The Chancellor has implemented this regulation to enforce Board
Policy 3900 consistent with relevant constitutional and statutory
authorities, including the First Amendment of the U.S. Constitution,
California Constitution, Article |, Section 2, and Education Code
sections 66301 and 76120.

. Disclaimer and Defense

The District disclaims any liability for any damages for any defamation
alleged to be committed by any student or member of the staff or
public using District facilities, and any liability for damages for any
violation of copyright, trademark, or service mark laws alleged to be
committed because of any posting or distribution of material(s) on
campus. Nothing in these rules permitting speech and/or distribution of
materials on its college campuses and property shall be construed as
requiring the District to provide any defense or payment of damages
for defamatory statements made by any student, faculty or staff member,
or member of the public, nor shall these rules be construed as requiring
the District to provide any defense or payment of damages for violations of
copyright, trademark or service mark laws.

Consequences for Violation

1. The right of members of the general public to utilize District facilities
may be revoked if they violate the provisions of Board policy and
administrative regulations while utilizing District facilities.

2. The disciplinary penalties and procedures set forth in student codes
of conduct are applicable to students for violations of the Board
policy and the administrative regulations and are incorporated
herein.

. Other Use

AP3900 applies only to the use of areas for the exercise of free speech and
free expression consistent with the United States Constitution and the
California Constitution. Use of facilities by the public for any other use
other than the expression of free speech consistent with Education Code
sections 82537 and 82542 are addressed in AP6700 - Civic Center and
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Other Facility Use.

USE OF FACILITIES

. Student Service Areas (SSA's)

The President of each District campus shall designate Student Service
Areas (SSA's) which may be used for speech and advocacy activities to the
extent permitted herein. Factors that may be considered in designating
such areas include safety of students, staff and the public, preservation of
facilities for their intended use, preservation of the learning environment,
and access to campus facilities.

. Non-Blockage of Areas

Tables and chairs may be placed within the SSA's; however, no tables or
chairs may be placed within areas designated as a "non-use" and/or "other
grounds". This is done in order to maintain the unrestricted access to and
from the campus buildings. With regard to the walkways, branching out
from the campus buildings, tables and chairs may also be placed within
these areas but may not impede free access across the walkway. Access
across a walkway shall not be blocked or impeded in any manner.

. Optional Reservation Process; Joint Uses

1. In the event any person or group desires to make a reservation for
use of any SSA, the user shall contact the college Vice President,
Business Services’ office and complete a reservation form.

2. Persons are encouraged to act reasonably and to share a reserved
area whenever possible. If no sharing agreement is reached, the
non-reserving or later reserving user may use the area earlier or
later in the day, or schedule use for another day.

3. Arequest by any person or group for a reservation for one of the
SSA's may only be denied under the circumstances in Section V —
Denial of Use.

D. No Reservations are needed to use SSA's for non-commercial free speech

when no furniture or equipment is used

1. Any person or group desiring to use SSA's may do so without a
reservation as long as there is no conflict with a prior reservation as
provided within Section Il. C However, any person or group
intending to use these areas shall notify the college’s Office of the
Vice President, Business Services of the requested use in writing,
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no fewer than four (4) working hours in advance of the use.

2. Requested use by a nonreserving user may only be denied under
the circumstances in Section V — Denial of Use.

E. Restriction on Use of Lawn Areas

Any person or group using lawn areas at any campus shall be subject to
the following exclusions which are based on the reasonable
maintenance needs of the District and the District's interest in
maintaining its facilities:

1. In the event of substantial rainfall, the Vice President, Business
Services may limit or restrict access to lawn areas until such time as
it is relatively safe to use the lawn area;

2. During watering periods;

3. During care, feeding and/or maintenance by gardeners, including but
not limited to times when the area may contain pesticides and/or
fertilizers.

GROUNDS AND USE OF THE GROUNDS

All portions of District campuses outside of SSA's which include other
walkways, other quads, and or/other lawns, and the parking lots are
herein referred to as the "Other Grounds Open for Public Use"
("Grounds") but such use shall not entail use of tables, chairs or other
equipment.

Application Process for Grounds:

Use of any portion of the Grounds for speech and advocacy purposes
must be reserved. The reservation process for the Grounds, except as
expressly provided in this section, is the same as set forth above in
Section Il above with respect to SSA's.

A request by any person or group for a reservation for one of the

Grounds areas may only be denied under the circumstances in Section V
— Denial of Use.

INTERIOR DISTRICT PROPERTY

A. Any use of Interior District Property which is inconsistent with that

property's intended use, or which would cause substantial disruption of the
learning environment and the orderly operation of District campuses is
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prohibited.

All interior portions of District facilities, including but not limited to, the
Administration Building, classrooms, laboratories, computer rooms,
research centers, and communication centers, ("Interior District Property”)
are areas not generally available for non-instructional use by students or
the public.

Use of any portion of Interior District Property not otherwise prohibited must
be reserved. The reservation process for Interior District Property, except
as expressly provided in this section, is the same as set forth with respect
to "SSA’s Areas."

A request by any person or group for a reservation for use of Interior
District Property may only be denied under the circumstances in Section V
— Denial of Use.

DENIAL OF USE
A request by any person or group for use of any space may be denied if:

there is a preexisting reservation for the same area and no agreement has
been reached as to sharing the use in accordance with section Il, A-C;

potentially damaging conditions exist as may be applicable to the lawn
areas;

the person or group has, on prior occasions, made intentional material
misrepresentations regarding the nature or scope of an event or activity
previously permitted, or has violated the terms of prior reservations;

the person or group on whose behalf the reservation was made has, on
prior occasions, damaged District property and has not paid in full for such
damage;

the use or activity intended by the person or group would conflict with
previously planned programs organized and conducted by the District and
previously scheduled for the same time and place;

the proposed use or activity is prohibited by or inconsistent with the
classifications and uses of the District facilities or part thereof designated
pursuant to this chapter;

the use or activity intended by the person or group would present a danger
to the health or safety of the person or group, or other students, community
members, faculty, or staff of the District;

the application has missing information required for ground usage
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the use or activity is prohibited by law.
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VI.

VII.

Financial Responsibility
All persons who apply to use District property shall pay for:

expenses incurred above the ordinary campus maintenance, and operating
costs such as "supplies, utilities, janitorial services, services of any other
District employees" necessitated by the organization's use of District
facilities and property; and

the direct costs of security incurred above ordinary security.

POSTING OF MATERIAL

Material may be posted in and on the permitted locations described in this
regulation. All postings, except campus communications relating to college
events which have not concluded, will be cleared on the last day of each
month. Postings will also be removed if they:

1. Are obscene. For purposes of the related Board policy and this
administrative procedure, the term "obscene" shall be determined in
accordance with the current legal standards.

2. Create a clear and present danger of the commission of unlawful acts
on District property, or of violence, or the substantial disruption of the
orderly operation of the District.

B. Postings shall not exceed 240 square inches in size.

C. Permitted Locations:

1. Unsecured interior and exterior bulletin boards not marked for a
specific purpose.

2. Kiosks.

3. Other designated areas as determined at each college by the Vice
President, Business Services.

D. Prohibited Locations:

1. Secured bulletin boards and any other bulletin board marked for a
specific purpose.

2. No material other than campus communications may be posted:
a) in interior hallways, classrooms, and laboratories;
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b) on the exterior of any campus controlled building or structure

) faculty and staff mailboxes

3. No material may be posted:

a) in the following interior areas: closets, bathrooms, ceilings,
windows, trash cans, stairwells, stair railings, and benches,
except as permitted herein.

b) in the following exterior areas: trees, landscaping, shrubbery,
bricks, sign posts, directional signs, directional information or
historical markers, vending machines, and light poles.

E. For purposes of this rule, "campus communications" are communications

VIII.

from the administration of any college or location; any official staff
organization; and any official student group, including student government
or student clubs. Any campus communication shall identify the entity or
group responsible for it.

These provisions are not applicable to the interior of faculty offices.

DISTRIBUTION OF HANDBILLS, CIRCULARS, OR ADVERTISEMENTS

In addition to the posting of commercial or non-commercial handbills,
circulars, or advertisements, such materials may be distributed on District
property. No prior approval for distribution of commercial or non-
commercial handbills, circulars, or advertisements is required except as
specified below.

Handbills, circulars, or advertisements may be distributed in the following
areas:

1. Outside any District building, or inside any building normally open for
use by the public and students.

2. Within the SSA's.

3. Along the walkway adjacent to the parking lots.

Litter Removal

Distributors are required to remove litter from any immediate area where

materials have been distributed. The failure to remove litter may result in a
charge to the distributor for costs incurred in litter removal.
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D. Obscene, Defamatory, or Inciteful Materials

Nothing in this section shall be deemed to permit the distribution of material
that is obscene, defamatory, or incites students as to create a clear and
present danger of the commission of unlawful acts on community college
premises, or the violation of lawful community college regulations or the
substantial disruption of the orderly operation of the community college.

ADVERTISEMENT OF UNLAWFUL SUBSTANCES
All advertisements which advertise illegal substances as identified by

the laws of the United States and/or the State of California are
prohibited. The following are prohibited:

A. lllegal substances as identified by the federal government, and/or by the
State of California.

B. Explosive material of any kind.
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Book VCCCD Administrative Procedure Manual

Section Chapter 4 Academic Affairs

Title AP 4100 GRADUATION REQUIREMENTS FOR DEGREES AND
CERTIFICATES

Number AP 4100

Status Active

Legal Title 5, Section 55024, Title 5, Section 55023, Title 5, Section 55022,

Title 5, Section 55063, Title 5, Section 55064, Title 5, Section 55062

Title 5, Section 55061, Title 5, Section 55072, Title 5, Section 55070
Title 5, Section 55060, Title 5, Section 55002, Title 5, Section 55000.5
Adopted June 16, 2010

Last Reviewed May 8, 2012

As authorized by the California Code of Regulations, Title 5 (Education) section 55063, the
Ventura County Community College District (VCCCD) Governing Board confers the Associate
in Arts degree, the Associate in Science degree, Associate in Arts for Transfer (AA-T), the
Associate in Science for Transfer (AS-T) and Certificates of Achievement on students who
provide the required transcripts, meet the respective requirements listed in this AP and the
college catalog, and who file with the appropriate college office an application for a degree
and/or certificates. In accordance with Title 5 section 55070, the VCCCD also confers locally
approved Proficiency Awards.

Only those courses which have been designated as appropriate to the associate degree in
accordance with Title 5, Section 55063 and that meet the standards and criteria described in Title
5, Section 55002 and have been properly approved pursuant to this section, shall be applied to
any degree or certificate awarded by the district. Courses completed at institutions other than a
California community college, are expected to meet the same standards. District policies and
procedures regarding general education and program requirements must be published in the
college catalog and must be filed with the State Chancellor’s Office.

Graduation Requirements for Degrees, Certificates, and Proficiency Awards of the District
Colleges must address the following:

Associate Degrees and Associate Deqgrees for Transfer

For the Associate in Arts (AA) or Associate in Science (AS) degree, a student must:
o Demonstrate competency in reading, in written expression, and in mathematics as defined
in Title 5 section 55063 for the appropriate catalog year.
« Satisfactorily complete at least 60 semester units of degree-applicable college work.
e Achieve a cumulative grade point average of no less than 2.0 in all degree-applicable
college and university coursework attempted.
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e Complete the major and/or are of emphasis coursework, a minimum of 18 semester units,
prescribed in a State Chancellor’s Office approved AA or AS with no less than a “C” or
“P” in each course

« Complete the required specified subjects and units in general education as defined in AP
4025.

e Complete a minimum of 12 semester units in residency at the college granting the degree.
Exceptions to the residency requirement can be made by the Board when an injustice or
undue hardship would result.

For the Associate in Arts for Transfer (AA-T) or the Associate in Science for Transfer
(AS-T) degrees a student must:

o Complete 60 CSU transferable semester units.

e Achieve a CSU transferable GPA of no less than 2.0.

o Complete the major coursework, a minimum of 18 semester units, prescribed in a State
Chancellor’s Office approved AA-T or AS-T with no less than a “C” or “P” in each
course.

e Complete the CSU GE-Breadth pattern or IGETC pattern for CSU.

o Complete 12 semester units in residence at the college granting the degree.

Certificates of Achievement

The Certificate of Achievement shall be designed to demonstrate that the student has completed
coursework and developed capabilities relating to career or general education. Certificate
programs may also be approved for fewer units (a minimum of 12 and a maximum of 17.5
semester units of degree-applicable credit coursework), in this case, the same scholarship and
residency standards would apply.

For a Certificate of Achievement, a student must:

e Complete the major coursework, a minimum of 18 semester units (or between 12 and
17.5 units in a low-unit certificate), prescribed in a State Chancellor’s Office approved
Certificate of Achievement.

e Complete all applicable coursework in a state approved Certificate of Achievement with
no less than a “C” or “P” in each course.

e Achieve a cumulative GPA of no less than 2.0 in all degree-applicable college work.

e Complete 12 semester units in residence at the college granting the degree.

Proficiency Awards

Shorter credit programs that lead to a Proficiency Award may be established by the District.
Content and assessment standards for Proficiency Awards shall ensure that these programs are
consistent with the District Colleges’ mission, meet a demonstrated need, are feasible, and
adhere to guidelines on academic achievement. Proficiency Awards cannot be memorialized on a
student transcript.

For a Proficiency Award, a student must:
e Complete all applicable coursework in a VCCCD Board approved Proficiency Award
with no less than a “C” or “P” in each course.
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Graduation Application Procedure

Students must file a petition for a degree, certificate, and/or proficiency award through
the Counseling Office.

District Colleges offer three graduation dates: Summer term, Fall semester, and Spring
semester.

Graduation ceremonies are conducted at the end of the Spring semester.

Graduation petition deadline dates are locally announced at each District College.

Course Substitution for Major and/or General Education Requirements

Occasionally a student may have difficulty in completing exact major and/or general education
requirements as specified in the college catalog due to circumstances of class schedule conflicts,
class cancellation, related but nonequivalent coursework taken outside of this college district, or
circumstances beyond the control of the student. Under such circumstances, a student may file a
Petition for Course Substitution for Major and/or General Education Requirements to seek
approval from the appropriate college officials to substitute one or more courses in a designated
major, an area of emphasis, and/or in general education. The petition forms are available in the
Counseling Center.

Reciprocity for Local General Education Requirements

Colleges shall apply courses taken at other regionally accredited colleges or universities
toward general education requirements in the areas where the student would have
received credit at the institution where they were originally taken or in the area where the
college granting the degree places or would place a comparable course, whichever best
facilitates the student’s degree completion. (ASCCC Resolution 09.02 Spring 2010)

Reciprocity for CSU GE-Breadth or IGETC Requirements

Students who are required to complete CSU GE-Breadth or IGETC for their particular
degree, such as General Studies pattern I11 or Associate Degrees for Transfer, or
Certificates of Achievement in CSU GE-Breadth or IGETC, shall have their courses
evaluated for reciprocity according to the rules set forth by either CSU GE-Breadth in
Executive Order (EO) 1065 or in the most current version of the IGETC Standards.

Course Substitution within approved Associate Degrees for Transfer (AA-T/AS-T)
While the C-ID system establishes course-to-course reciprocity, where C-1D descriptors
are not in place or where the substitution does not involve deeming two courses
comparable, substitution decisions must be informed by the judgment of counseling or
discipline faculty. When an AA-T or AS-T is being conferred, any substitutions made
must result in the awarding of a degree that is consistent with the parameters defined by
the TMC (Transfer Model Curriculum). The colleges are encouraged to apply courses
successfully completed as part of a TMC-aligned degree at one college for requirements
within their own degrees to the greatest extent deemed possible and reasonable, but
substitutions should only be made in instances where the TMC allows flexibility, as the
local AA-T or AS-T degree awarded must remain consistent with parameters of the TMC
for the specific discipline. (ASCCC Resolution 15.01 Spring 2011 and ASCCC
statements on Reciprocity, Course Substitution and Credit by Exam - in light of AA-T
and AS-T degrees August 2012)
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Double Counting

While a course might satisfy more than one general education requirement, it may not be counted
more than once for these purposes within sections A-D of the district general education pattern.
A course may not satisfy more than one requirement within a major and/or area of emphasis,
even if it is an option in more than one section of a major and/or area of emphasis. However, a
course may be used to satisfy both a general education requirement and a major or area of
emphasis requirement. A course may also be used to satisfy requirements in 2 or more different
majors, whether for an Associate degree, Associate degree for Transfer, Certificate of
Achievement, or Proficiency Award. The units, however, may never be counted more than once
toward the units required for the specific degree, certificate or proficiency award.

Catalog Rights/Continuous Enrollment

A student remaining in continuous enrollment at one or more of the colleges of the Ventura
County Community College District (VCCCD) or at any other regionally accredited college or
university, may meet the VCCCD graduation requirements in effect at the time of his/her
entering or at any time thereafter. This applies only to graduation requirements and not to
policies, procedures, or other regulations. Catalog rights/continuous enroliment are defined as
attendance in at least one term each calendar year. Any academic record symbol entered on a
transcript (A-F, CRE, P, NP, I, IP, RD, W, MW and prior to Fall 2009: CR and NC) shall
constitute enrollment or attendance.

A student who has not maintained continuous enrollment is considered to be under new
requirements when returning unless the student is granted a petition/waiver for extenuating
circumstances. This petition must be initiated by the student through a college counselor and
approved by the appropriate dean or designee.

Students should be made aware that other governing agencies may impose more restrictive
limitations concerning the definitions of continuous enrollment or continuous attendance. Some
agencies define continuous enrollment as remaining in attendance both fall and spring semesters.
Some will not accept selected academic record symbols (such as Ws). Those affected by more
restrictive guidelines include students receiving financial aid and alien students.

Academic Year
The Fall semester is the first term of an academic year. A summer term, whether one or more
sessions, constitutes the last term of an academic year.

Guidelines for Additional Degrees, Certificates of Achievement, and Proficiency Awards
Any college in the Ventura County Community College District will award additional associate
degrees, certificates of achievement and proficiency awards to students with degrees earned
either in the United States or at foreign institutions that meet the following criteria:
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1.) U.S. Degrees: A student who has earned an associate degree or higher at any regionally
accredited institution in the United States may earn additional associate degrees. Institutions
must be regionally accredited by one of the following accrediting bodies:

e Middle States Association of Colleges and Schools, Commission on Higher Education

e New England Association of Schools and Colleges, Commission on Intuitions of Higher
Education

e New England Association of Schools and Colleges, Commission on Technical and Career

Institutions

North Central Association of Colleges and Schools, The Higher Learning Commission

Northwest Commission on Colleges and Universities

Southern Association of Colleges and Schools, Commission on Colleges

Western Association of Schools and Colleges, Accrediting Commission for Community

and Junior College

e Western Association of Schools and Colleges, Accrediting Commission for Senior
Colleges and Universities

2.) Foreign Degrees: A student who already holds an Associate degree or higher degree from
any foreign institution accredited by one of the above accepted regionally U.S. accrediting
bodies or evaluated as equivalent to a regionally accredited institution by one of the member
agencies of the National Association of Credential Evaluation Services or one approved by the
California Commission on Teacher Credentialing may also earn additional degrees at one of the
colleges of the VCCCD.

Additional degrees can be in a specific major, General Studies with an area of emphasis, an
Associate Degree for Transfer, or an additional option or emphasis within the major of the
original degree.

Students with transcripts in either of the above categories must complete the following minimum
Title 5 requirements for the catalog year covering the additional degree(s). These include:

o Residency requirements: Students must complete a minimum of 12 semester units at the
community college granting the degree.

o Competency requirements in reading, written expression and mathematics as defined by
Title 5 section 55063. Students pursuing an AA-T or AS-T will have met these
competency requirements by completion of either CSU GE-Breadth or IGETC.

o General Education - Title 5 minimums include 18 units of General Education with

o 3 semester units of Natural Sciences

3 semester units of Social and Behavioral Sciences

3 semester units of Arts and Humanities

3 semester units in English Composition

3 semester units in Communication and Analytical Thinking

3 additional semester units in one of the five areas above.

O O O oo
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e Major Requirements: Students must complete all required courses listed in the college
catalog for the appropriate year for the specific major, Associate Degree for Transfer,
area of emphasis or area of option for the additional degree(s).

e Scholarship: Students must meet the standards of scholarship in effect for the catalog
year covering the additional degree(s) including the following:

o Courses for Associate degree majors must have a grade of “C” or “P” or better
beginning Fall 20009.

o Courses for Certificates of Achievement must have a grade of “C” or “P” or
better beginning Fall 2012.

o Courses for Proficiency Awards must have a grade of “C” or “P” or better
beginning Fall 2012.

Coursework taken for previously earned degrees may be used to fulfill the above requirements if
deemed comparable by a counselor and/or discipline faculty.

No additional general education or local graduation requirements may be required

Exceptions to Graduation Requirements

Appeals to the above policy may be submitted to the Executive Vice President, or designee.
Exceptions may be granted under extenuating circumstances or when there has not been
sufficient opportunity to enroll in required courses.
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Book VVCCCD Administrative Procedure Manual

Section Chapter 4 Academic Affairs

Title AP 4100 GRADUATION REQUIREMENTS FOR DEGREES AND
CERTIFICATES

Number AP 4100

Status Active

Legal Title 5, Section 55024 Title 5, Section 55023 Title 5, Section 55022 Title 5,

Section 55063, Title 5, Section 55064, Title 5, Section 55062,
Title 5, Section 55061Title 5,Section 55072 Title 5, Section 55070
Title 5, Section 55060Title 5, Section 55002Title 5, Section 55000.5

Adopted June 16, 2010
Last Reviewed May 8, 2012

As authorized by the California Code of Regulations, Title 5 (Education) section 55063, the
Ventura County Community College District (VCCCD) Governing Board confers the
Associate in Arts degree, the Associate in Science degree, Associate in Arts for Transfer
(AA-T), the Associate in Science for Transfer (AS-T) and Certificates of Achievement on
students who provide the required transcripts, meet the respective requirements listed in
this AP and the college catalog, and who file with the appropriate college office an
application for a degree and/or certificates. In accordance with Title 5 section 55070, the
VCCCD also confers locally approved Proficiency Awards.

Only those courses which have been designated as appropriate to the associate degree in
accordance with Title 5, Section 55063 and that meet the standards and criteria described
in Title 5, Section 55002 and have been properly approved pursuant to this section, shall be
applied to any degree or certificate awarded by the district. Courses completed at
institutions other than a California community college, are expected to meet the same
standards. District policies and procedures regarding general education and degree
requirements must be published in the college catalog and must be filed with the State
Chancellor’s Office.

Graduation Requirements for Degrees and Certificates, and Proficiency Awards of the District
Colleges must address the following:
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Associate Degrees and Associate Degrees for Transfer

For the Associate in Arts (AA) or Associate in Science (AS) degree, a student must: demenstrate
: ling inwe o and : fes.

°

Demonstrate competency in reading, in written expression, and in mathematics as
defined in Title 5 section 55063 for the appropriate catalog year.
Fhe-student-mustsSatisfactorily complete at least 60 semester units of degree-applicable
college work.

Achieve a cumulative grade point average of no less than 2.0 in all degree-applicable
college and university coursework attempted.

Complete the major and/or are of emphasis coursework, a minimum of 18 semester
units, prescribed in a State Chancellor’s Office approved AA or AS with no less
than a “C” or “P” in each course

Complete the required specified subjects and units in general education as defined in AP
4025.

Complete a minimum of atdeast 12 semester units in residence at the college granting
the degree.;-eExceptions to the residence requirement can be made by the Board when an
injustice or undue hardshlp Would result

For the Associate in Arts for Transfer (AA-T) or the Associate in Science for Transfer
(AS T) degrees a student must:

Complete 60 CSU transferable semester units.

Achieve a CSU transferable GPA of no less than 2.0.

Complete the major coursework, a minimum of 18 semester units, prescribed in a
State Chancellor’s Office approved AA-T or AS-T with no less than a “C” or “P” in
each course.

Complete the CSU GE-Breadth pattern or IGETC pattern for CSU.

Complete 12 semester units in residence at the college granting the degree.



Certlflcates of Achlevement

the—same—sehelaFsmp—and—Fe5|deney—etandalﬂds—\ﬁteeld—apelsyL The Certlflcate of Achlevement

shall be designed to demonstrate that the student has completed coursework and developed
capabilities relating to career or general education. Certificate programs may also be
approved for fewer units (a minimum of 12 and a maximum of 17.5 semester units of
degree-applicable credit coursework), in this case, the same scholarship and residency
standards would apply.

For a Certificate of Achievement, a student must:

e Complete the major coursework, a minimum of 18 semester units (or between 12
and 17.5 units in a low-unit certificate), prescribed in a State Chancellor’s Office
approved Certificate of Achievement.

e Complete all applicable coursework in a state approved Certificate of Achievement
with no less than a “C” or “P” in each course.

e Achieve a cumulative GPA of no less than 2.0 in all degree-applicable college work.

e Complete 12 semester units in residence at the college granting the degree.

Proficiency Awards
Shorter credit programs that lead to a Proficiency Award may be established by the District.
Content and assessment standards for Proficiency Awards shall ensure that these programs
are consistent with the District Colleges’ mission, meet a demonstrated need, are feasible,

and adhere to gmdellnes on academlc achlevement A—stedent—muet—eemple%ea“—aephe&ble

ProfICIency Awards cannot be memorlallzed ona student transcrlpt

For a Proficiency Award, a student must:
e Complete all applicable coursework in a VCCCD Board approved Proficiency
Award with no less than a “C” or “P” in each course.

Graduation Application Procedure

» Students must file a petition for a degree and/or certificate through the Counseling Office.

» District Colleges offer three graduation dates: Summer term, Fall semester, Spring
semester.

» Graduation ceremonies are conducted at the end of the Spring semester.



» Graduation petition deadline dates are locally announced at each District College.

Course Substitution for Major and/or General Education Requirements Variance-in-Major
Reguirements

Occasionally a student may have difficulty in completing exact major and/or general education
requirements as specified in the college catalog due to circumstances of class schedule conflicts,
class cancellation, related but nonequivalent coursework taken outside of this college district, or
circumstances beyond the control of the student. Under such circumstances, a student may file a
Petition for Course Substitution for Major and/or General Education Requirements
Petitionfor-\ariance-to seek approval from the appropriate college officials to substitute one or
more courses in a designated major, an area of emphasis, and/or in general education. The
petition forms are available in the Counseling Center.

e Reciprocity for Local General Education Requirements
Colleges shall apply courses taken at other regionally accredited colleges or
universities toward general education requirements in the areas where the student
would have received credit at the institution where they were originally taken or in
the area where the college granting the degree places or would place a comparable
course, whichever best facilitates the student’s degree completion. (ASCCC
Resolution 09.02 Spring 2010)

e Reciprocity for CSU GE-Breadth or IGETC Requirements
Students who are required to complete CSU GE-Breadth or IGETC for their
particular degree, such as General Studies pattern 111 or Associate Degrees for
Transfer, or Certificates of Achievement in CSU GE-Breadth or IGETC, shall have
their courses evaluated for reciprocity according to the rules set forth by either CSU
GE-Breadth in Executive Order (EO) 1065 or in the most current version of the
IGETC Standards.

e Course Substitution within approved Associate Degrees for Transfer (AA-T/AS-T)
While the C-1D system establishes course-to-course reciprocity, where C-1D
descriptors are not in place or where the substitution does not involve deeming two
courses comparable, substitution decisions must be informed by the judgment of
counseling or discipline faculty. When an AA-T or AS-T is being conferred, any
substitutions made must result in the awarding of a degree that is consistent with
the parameters defined by the TMC (Transfer Model Curriculum). The colleges are
encouraged to apply courses successfully completed as part of a TMC-aligned
degree at one college for requirements within their own degrees to the greatest
extent deemed possible and reasonable, but substitutions should only be made in
instances where the TMC allows flexibility, as the local AA-T or AS-T degree
awarded must remain consistent with parameters of the TMC for the specific
discipline. (ASCCC Resolution 15.01 Spring 2011 and ASCCC statements on
Reciprocity, Course Substitution and Credit by Exam - in light of AA-T and AS-T
degrees August 2012)



Double Counting

While a course might satisfy more than one general education requirement, it may not be counted
more than once for these purposes within sections A-D of the district general education
pattern. A course may not satisfy more than one requirement within a major and/or area of
emphasis, even if it is an option in more than one section of a major and/or area of
emphasis. However, A a course may be used to satisfy both a general education requirement
and a major or area of emphasis requirement. A course may also be used to satisfy
requirements in 2 or more different majors, whether for an Associate degree, Associate
degree for Transfer, Certificate of Achievement, or Proficiency Award. The units,
however, may never be counted more than once toward the units required for the specific
degree, certificate or proficiency award.

Catalog Rights/Continuous Enrollment

A student remaining in continuous enrollment at one or more of the colleges of the Ventura
County Community College District (VCCCD) or at any other regionally accredited college or
university, may meet the VCCCD graduation requirements in effect at the time of his/her
entering or at any time thereafter. This applies only to graduation requirements and not to
policies, procedures, or other regulations. Catalog rights/continuous enrollment are defined as
attendance in at least one term each calendar year. Any academic record symbol entered on a
transcript (A-F, CR, CRE, NC, P, NP, I, IP, RD, W, MW) shall constitute enrollment or
attendance.

A student who has not maintained continuous enrollment is considered to be under new
requirements when returning unless the student is granted a petition/waiver for extenuating
circumstances. This petition must be initiated by the student through a college counselor and
approved by the appropriate dean or designee.

Students should be made aware that other governing agencies may impose more restrictive
limitations concerning the definitions of continuous enrollment or continuous attendance. Some
agencies define continuous enrollment as remaining in attendance both fall and spring semesters.
Some will not accept selected academic record symbols (such as Ws). Those affected by more
restrictive guidelines include students receiving financial aid and alien students.

Academic Year
The Fall semester is the first term of an academic year. A summer term, whether one or more
sessions, constitutes the last term of an academic year.

Guidelines for Additional Degrees

Any college in the Ventura County Community College District will award additional associate
degrees, underthefollowing-conditions: certificates of achievement and proficiency awards
to students with degrees earned either in the United States or at foreign institutions that
meet the following criteria:



1.) U.S. Degrees: A student who has earned an associate degree at any regionally accredited
institution in the United States may earn additional associate degrees. Institutions must be
regionally accredited by one of the following accrediting bodies:

Middle States Association of Colleges and Schools, Commission on Higher
Education

New England Association of Schools and Colleges, Commission on Intuitions of
Higher Education

New England Association of Schools and Colleges, Commission on Technical and
Career Institutions

North Central Association of Colleges and Schools, The Higher Learning
Commission

Northwest Commission on Colleges and Universities

Southern Association of Colleges and Schools, Commission on Colleges

Western Association of Schools and Colleges, Accrediting Commission for
Community and Junior College

Western Association of Schools and Colleges, Accrediting Commission for Senior
Colleges and Universities

2.) Foreign Degrees: A student who already holds an Associate degree or higher degree

from any foreign institution accredited by one of the above accepted regionally U.S.
accrediting bodies or evaluated as equivalent to a regionally accredited institution by one of
the member agencies of the National Association of Credential Evaluation Services or one
approved by the California Commission on Teacher Credentialing may also earn
additional degrees at one of the colleges of the VCCCD.

Additional degrees can be in a specific major, General Studies with an area of emphasis, an
Associate Degree for Transfer, or an additional option or emphasis within the major of the
original degree.

Students with transcripts in either of the above categories must complete the following
minimum Title 5 requirements for the catalog year covering the additional degree(s). These
include:

Residency requirements: Students must complete a minimum of 12 semester units at

the community college granting the degree.

Competency requirements in reading, written expression and mathematics as

defined by Title 5 section 55063. Students pursuing an AA-T or AS-T will have met

these competency requirements by completion of either CSU GE-Breadth or IGETC.

General Education - Title 5 minimums include 18 units of General Education with
o 3semester units of Natural Sciences

3 semester units of Social and Behavioral Sciences

3 semester units of Arts and Humanities

3 semester units in English Composition

3 semester units in Communication and Analytical Thinking

3 additional semester units in one of the five areas above.

O O O oo



e Major Requirements: Students must complete all required courses listed in the
college catalog for the appropriate year for the specific major, Associate Degree for
Transfer, area of emphasis or area of option for the additional degree(s).

e Scholarship: Students must meet the standards of scholarship in effect for the
catalog year covering the additional degree(s) including the following:

o Courses for Associate degree majors must have a grade of “C” or “P” or
better beginning Fall 2009.

o Courses for Certificates of Achievement must have a grade of “C” or “P”
or better beginning Fall 2012.

o Courses for Proficiency Awards must have a grade of “C” or “P” or better
beginning Fall 2012.

Coursework taken for previously earned degrees may be used to fulfill the above
requirements if deemed comparable by a counselor and/or discipline faculty.

No additional general education or local graduation requirements may be required.

Exceptions to Graduation Requirements

Appeals to the above policy may be submitted to the Executive Vice President, or designee.
Waivers may be granted under extenuating circumstances or when there has not been sufficient
opportunity to enroll in required courses.
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	Draft Revised Ventura College Mission Statement
	AP 3900 1-7-13
	I. GENERAL PROVISIONS
	A. The Ventura County Community College District is committed to assuring that all persons may exercise their constitutional rights protected under the First Amendment to the United States Constitution and Article I, Section 2, of the California Const...
	B. The District desires to provide the best available curriculum and facilities in order to encourage its students to matriculate, study, graduate, obtain a place of employment, or go on to obtain a further degree. This policy is designed to encourage...
	C. This procedure is intended to further the District’s substantial interests in 1) protecting student health and safety; 2) preventing substantial disruption of the learning environment and the orderly operation of District campuses; 3) preserving Di...
	D. Education Code References
	E. Disclaimer and Defense
	F. Consequences for Violation
	1. The right of members of the general public to utilize District facilities may be revoked if they violate the provisions of Board policy and administrative regulations while utilizing District facilities.
	2. The disciplinary penalties and procedures set forth in student codes of conduct are applicable to students for violations of the Board policy and the administrative regulations and are incorporated herein.

	G. Other Use
	AP3900 applies only to the use of areas for the exercise of free speech and free expression consistent with the United States Constitution and the California Constitution.  Use of facilities by the public for any other use other than the expression of...

	II. USE OF FACILITIES
	A. Student Service Areas (SSA's)
	The President of each District campus shall designate Student Service Areas (SSA's) which may be used for speech and advocacy activities to the extent permitted herein.  Factors that may be considered in designating such areas include safety of studen...

	B. Non-Blockage of Areas
	Tables and chairs may be placed within the SSA's; however, no tables or chairs may be placed within areas designated as a "non-use" and/or "other grounds". This is done in order to maintain the unrestricted access to and from the campus buildings. Wit...

	C. Optional Reservation Process; Joint Uses
	1. In the event any person or group desires to make a reservation for use of any SSA, the user shall contact the college Vice President, Business Services’ office and complete a reservation form.
	2. Persons are encouraged to act reasonably and to share a reserved area whenever possible. If no sharing agreement is reached, the non-reserving or later reserving user may use the area earlier or later in the day, or schedule use for another day.
	3. A request by any person or group for a reservation for one of the SSA's may only be denied under the circumstances in Section V – Denial of Use.

	D. No Reservations are needed to use SSA's for non-commercial free speech when no furniture or equipment is used
	1. Any person or group desiring to use SSA's may do so without a reservation as long as there is no conflict with a prior reservation as provided within Section II. C  However, any person or group intending to use these areas shall notify the college’...
	2. Requested use by a nonreserving user may only be denied under the circumstances in Section V – Denial of Use.

	E. Restriction on Use of Lawn Areas
	Any person or group using lawn areas at any campus shall be subject to the following exclusions which are based on the reasonable maintenance needs of the District and the District's interest in maintaining its facilities:
	1. In the event of substantial rainfall, the Vice President, Business Services may limit or restrict access to lawn areas until such time as it is relatively safe to use the lawn area;
	2. During watering periods;
	3. During care, feeding and/or maintenance by gardeners, including but not limited to times when the area may contain pesticides and/or fertilizers.


	III. GROUNDS AND USE OF THE GROUNDS
	Application Process for Grounds:
	A request by any person or group for a reservation for one of the Grounds areas may only be denied under the circumstances in Section V – Denial of Use.


	IV. INTERIOR DISTRICT PROPERTY
	A. Any use of Interior District Property which is inconsistent with that property's intended use, or which would cause substantial disruption of the learning environment and the orderly operation of District campuses is prohibited.
	All interior portions of District facilities, including but not limited to, the Administration Building, classrooms, laboratories, computer rooms, research centers, and communication centers, ("Interior District Property") are areas not generally avai...
	B. Use of any portion of Interior District Property not otherwise prohibited must be reserved. The reservation process for Interior District Property, except as expressly provided in this section, is the same as set forth with respect to "SSA’s Areas."
	A request by any person or group for a reservation for use of Interior District Property may only be denied under the circumstances in Section V – Denial of Use.


	V. DENIAL OF USE
	A request by any person or group for use of any space may be denied if:
	A. there is a preexisting reservation for the same area and no agreement has been reached as to sharing the use in accordance with section II, A-C;
	B. potentially damaging conditions exist as may be applicable to the lawn areas;
	C. the person or group has, on prior occasions, made intentional material misrepresentations regarding the nature or scope of an event or activity previously permitted, or has violated the terms of prior reservations;
	D. the person or group on whose behalf the reservation was made has, on prior occasions, damaged District property and has not paid in full for such damage;
	E. the use or activity intended by the person or group would conflict with previously planned programs organized and conducted by the District and previously scheduled for the same time and place;
	F. the proposed use or activity is prohibited by or inconsistent with the classifications and uses of the District facilities or part thereof designated pursuant to this chapter;
	G. the use or activity intended by the person or group would present a danger to the health or safety of the person or group, or other students, community members, faculty, or staff of the District;
	H. the application has missing information required for ground usage
	I. the use or activity is prohibited by law.

	VI. Financial Responsibility
	All persons who apply to use District property shall pay for:
	A. expenses incurred above the ordinary campus maintenance, and operating costs such as "supplies, utilities, janitorial services, services of any other District employees" necessitated by the organization's use of District facilities and property; and

	B. the direct costs of security incurred above ordinary security.
	VII. POSTING OF MATERIAL
	A. Material may be posted in and on the permitted locations described in this regulation. All postings, except campus communications relating to college events which have not concluded, will be cleared on the last day of each month. Postings will also...
	1. Are obscene.  For purposes of the related Board policy and this administrative procedure, the term "obscene" shall be determined in accordance with the current legal standards.
	2. Create a clear and present danger of the commission of unlawful acts on District property, or of violence, or the substantial disruption of the orderly operation of the District.

	B. Postings shall not exceed 240 square inches in size.
	C. Permitted Locations:
	1. Unsecured interior and exterior bulletin boards not marked for a specific purpose.
	2. Kiosks.
	3. Other designated areas as determined at each college by the Vice President, Business Services.

	D. Prohibited Locations:
	1. Secured bulletin boards and any other bulletin board marked for a specific purpose.
	2. No material other than campus communications may be posted:
	a) in interior hallways, classrooms, and laboratories;
	b) on the exterior of any campus controlled building or structure
	c) faculty and staff mailboxes

	3. No material may be posted:
	a) in the following interior areas: closets, bathrooms, ceilings, windows, trash cans, stairwells, stair railings, and benches, except as permitted herein.
	b) in the following exterior areas: trees, landscaping, shrubbery, bricks, sign posts, directional signs, directional information or historical markers, vending machines, and light poles.

	E. For purposes of this rule, "campus communications" are communications from the administration of any college or location; any official staff organization; and any official student group, including student government or student clubs. Any campus com...
	These provisions are not applicable to the interior of faculty offices.

	VIII. DISTRIBUTION OF HANDBILLS, CIRCULARS, OR ADVERTISEMENTS
	A. In addition to the posting of commercial or non-commercial handbills, circulars, or advertisements, such materials may be distributed on District property. No prior approval for distribution of commercial or non-commercial handbills, circulars, or ...
	B. Handbills, circulars, or advertisements may be distributed in the following areas:
	1. Outside any District building, or inside any building normally open for use by the public and students.
	2. Within the SSA's.
	3. Along the walkway adjacent to the parking lots.

	C. Litter Removal
	D. Obscene, Defamatory, or Inciteful Materials

	IX. ADVERTISEMENT OF UNLAWFUL SUBSTANCES
	A. Illegal substances as identified by the federal government, and/or by the State of California.
	B. Explosive material of any kind.
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