
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CREATING A RUBRIC 

In “Edit Course,” click 
“Rubrics.” Then click 
“New Rubric.” 
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Enter rubric name here. 

It’s best to set the 
status as “draft” when 
working on your rubric. 

Add a description here 



Creating a Rubric Continued 

 

 

 

 

 

 

 

 

 

 

 

Select rubric type. Note: you 
will not be able to change 
the type once it is saved. 

Select Levels and Criteria. 

Levels: The levels of proficiency you 
want to score on. 

Criteria: The things that you want to 
score your students on. 

RUBRIC TYPES 

Analytic: The most common kind of rubric, it breaks performance into 
multiple criteria.  Each criteria is assessed separately, resulting in 
an overall assessment score. 

Holistic: This type does not break performance into separate 
criteria.  Performance is assessed holistically, so that you consider 
several different criteria, but make only one overall assessment. 
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Select scoring method.  

NOTE: “Percentages” can 
only be used for Holistic 
type rubrics 

Click “Save,” then open the 
“Levels and Criteria” tab.  
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From the “Criterion 1” drop-
down menu select the “Edit 
Criterion” option.  
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Change the name of the criterion.  

Enter a description for each of 
the levels in the criterion.  

Enter feedback. Participants are 
able to view the feedback once 
their assignment has been 
assessed using the rubric. 

  -Note on changing the Score for each level of criterion-   
This option is only available if “Custom Points” was selected 
as the scoring method when the rubric was created. 


