of the front windshield. Motorcycle permits are adhesive and must
be affixed to the front fork of the motorcycle. (The auto cling permits
are transferrable; if the permit will no longer cling to the window,
simply wash with a mild detergent and rinse, then try re-affixing to a
clean windshield.)
Financial Aid Students: Students who receive financial assistance
pursuant to any of the programs described in subsection of Education
Code §72252(g) shall be exempt from parking fees in excess of thirty
dollars ($30) per semester for one vehicle.

Requests for Transcripts & Transcript Fees
Two official non-rush transcripts are furnished to each student free of
charge. A $3.00 per copy fee is charged for each additional transcript
requested thereafter. Normal processing time is 10-20 working
days but may be longer at the end of the semester. All requests for
transcripts must be in writing and include the student’s signature and
date of birth. Rush transcript (3-5 working days) service is available
upon receipt of a signed student request and payment of the $5.00
per copy rush transcript processing fee. No cost unofficial transcripts
can be printed at my.vcccd.edu. Unofficial transcripts are available
for $1.00 from the Admissions and Records Office.
Notice: The colleges of the VCCCD are in the process of implementing
an online transcript ordering and delivery service. Costs for transcripts
will vary based upon the delivery method chosen, and the service
will provide a broader range of options to students. Consult the
college website at www.venturacollege.edu/transcripts for up-to-date
information before you request transcripts.
IMPORTANT NOTE: Official transcripts cannot be released if a student
has any outstanding fees and/or obligations due to the District.
Students must present picture ID to receive transcripts.
Under the Family Educational Rights and Privacy Act (FERPA), once
a student is attending an institution of postsecondary education,
all rights pertaining to the inspection, review and release of his/
her educational records belong to the student without regard to the
student’s age. Therefore, all students, regardless of age, must provide
written consent for release of their transcripts. For more information,
please refer to Appendix I in this catalog, “Privacy Rights Regarding
Student Records”.

Educational Work Load
A student’s educational work load generally consists of fifteen (15)
units of work per semester in order to make normal progress towards
the Associates Degree and/or transfer requirements.
Students desiring to take an overload of more than 19.5 units but less
than twenty-two (22) must have a counselor’s approval. Students desiring
to take twenty-two (22) units or more must have the approval of the
appropriate Dean or designee in addition to the counselor’s approval.
Full-Time Student - A student is defined as full-time if carrying 12
or more units in a regular Fall or Spring semester or 4 units in a
summer session.

Students, especially those who work or participate in extracurricular
activities, should consider the following guidelines for planning their
courses and unit load:
Units

Class/Study
Hrs per week

15 or more
12-14.5
9-11.5
6-8.5
5.5 or fewer

30-36
24-29
18-24
12-18
6-12

Work/ExtraCurricular
Hrs per week
0-8
8-15
15-20
20-30
30-40

Unit Requirements for Benefits and Activities
To qualify for certain benefits and activities, minimum unit requirements
must be maintained, as follows:
VETERAN AND WAR ORPHAN BENEFITS UNDER GI BILL: 12 or more units

completed by end of semester, full subsistence; 9-11 units, threequarters subsistence; 6-8 units, one-half subsistence.

AUTOMOBILE INSURANCE DISCOUNTS AND DEPENDENT MEDICAL
INSURANCE: 12 units
FINANCIAL AID

Student Loan Deferments:
Half-time required ................................... 6 units or greater
Financial Aid Enrollment Status:
Full-time ............................................... 12 units or greater
Three quarter time.......................................... 9-11.5 units
Half-time ......................................................... 6-8.5 units
Less than half-time ....................................0.5 to 5.5 units
EOPS SERVICES: 12 units
ATHLETIC ELIGIBILITY: 12 units
STUDENT GOVERNMENT:

Major office ........................................................... 6 units
Council members ................................................... 3 units
STUDENT EMPLOYMENT: 12 units (generally); 6 units or less if eligible
for CalWORKs, EAC, or EOPS or Federal Work-study funds.

Selective Service Registration
The colleges of the Ventura County Community College District, in
accordance with AB 397 added by statutes 1997, c. 575, E.C.s 66500
& 69400, is alerting all male applicants for admission who are at
least 18 years of age and born after December 31, 1959 to be aware
of their obligation to register with the Selective Service. In order to
receive Federal student aid, you must be registered with the Selective
Service. For more information, refer to: www.sss.gov.

Courses Open to Enrollment
Each course offered by the Ventura County Community College District
and its colleges is open to enrollment and participation by any person
who has been admitted to the College and who meets the prerequisites
to the class or program, unless specifically exempted by statute.
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APPENDICES
The general terms "college" and "colleges" are used interchangeably throughout the Appendices
to reference procedures that apply to all three colleges of the Ventura County Community
College District (VCCCD), Moorpark College, Oxnard College, and Ventura College.

Appendix I
Privacy Rights

Privacy Rights Governing Student Records
Pursuant to the Federal Educational Rights and Privacy Act (FERPA),
the California Education Code (§76240 et. seq.), and the California
Administrative Code Title 5, student records are maintained in manner
to ensure privacy of such records. The colleges of this district shall
not, except as authorized, permit any access to or release of any
information therein.
The colleges of the Ventura County Community College District establish
and maintain information on students relevant to admission, registration,
academic history, career, student benefits or services, extracurricular
activities, counseling and guidance, discipline or matters related to
student conduct, and shall establish and maintain such information
required by law. All such records are maintained under the direction
of the Executive Vice President or designee.
The College is not authorized to permit access to student records to any
person without the written consent of the student or under judicial order
except to college officials and employees with legitimate educational
interest, except in cases of requests for directory information or noted
exceptions to law requiring response to subpoenas and court orders.
For purposes of this article and for use in the enforcement of FERPA
procedures, a student is defined as an individual who is or has been
in attendance at one of the colleges of the Ventura County Community
College District. “In attendance” is defined as an individual whose
application has been accepted and entered into the district student
database.

Directory Information
The colleges of this District maintain directory information which may
be released to the public without the written consent of the student.
Directory information may include: student’s name; address; telephone
number; date of birth; major field of study; participation in officially
recognized activities and sports; dates of attendance; degrees and
awards received; the most recent educational institution attended
by the student; and weight and height of members of athletic teams.
Directory information will be released to branches of the United States
military services in compliance with the Solomon Act, the National Student
Clearinghouse, and may be released to other parties in accordance
with the Education Code §76240. No directory information shall be
released regarding any student or former student who has notified the
District or any college thereof in writing that such information shall
not be released. Such requests shall be addressed to the Executive
Vice President or designee.
The college will forward a student’s educational records to other
institutions of higher education that have requested the records and
in which the student seeks or intends to enroll, providing such release
of educational records complies with the requirements of FERPA.
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FERPA affords students certain rights with respect to their education
records. These rights include:
(1) The right to inspect and review his/her own education record.
Any currently enrolled or former student has a right to access
to any or all student records relating to the student which are
maintained by this District. The editing or withholding of such
records is prohibited except as provided by law. Requests for
access shall be in writing, addressed to the Executive Vice
President or designee at the college of attendance, and shall
clearly identify the records requested for inspection and review.
Requests by students to inspect and review records shall be
granted no later than 15 days following the date of request.
The inspections and review shall occur during regular school
hours. The Executive Vice President or designee shall notify
the student of the location of all official records which have
been requested and provide personnel to interpret records
where appropriate.
Access to student records may be permitted to any person for
whom the student has executed written consent specifying the
records to be released and identifying the party to whom the
records may be released. Information concerning a student
shall be furnished in compliance with a court order. The college
shall make a reasonable effort to notify the student in advance
of such compliance if lawfully possible within the requirements
of the judicial order.
Students, for a fee determined by the Board, may request
copies of their records.
Students may request copies of records for review. A fee of
one dollar ($1) will be charged per page per copy.
In accordance with the Family Education Rights and Privacy
Act of 1974, all other student information, excluding that
designated as Directory Information, cannot be released to a
third party without written permission submitted to the college
by the student. This law applies to all students attending the
colleges of the Ventura County Community College District,
regardless of the student’s age.
(2) The right to request the amendment of the student’s education
records that the student believes is inaccurate. Any student
may file a written request with the President of the college or the
designee to remove student records which the student alleges
to be: (1) inaccurate, (2) an unsubstantiated conclusion or
inference, (3) a conclusion or inference outside the observers’
areas of competence, (4) not based on personal observations
of the named person with the time and place of the observation
noted. Allegations which are sustained shall be expunged and
the record removed and destroyed.
Students filing a written request shall be provided a hearing
and receive, in writing, a decision either sustaining or denying
the allegations.
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Allegations which have been denied by the college may be further
appealed to the Chancellor of the Ventura County Community
College District and his or her designee. Allegations which have
been denied by the Chancellor may be further appealed to the
Governing Board of the Ventura County Community College
District who shall meet with the student, within 30 days of receipt
of such appeal, to determine whether to sustain or deny the
allegations. All decisions of the Governing Board shall be final.
(3) The right to consent to disclosures of personally identifiable
information contained in the student’s education records, except
to the extent that FERPA authorizes disclosure without consent.
One exception, which permits disclosure without consent, is
disclosure to school officials with legitimate educational interests.
A school official is a person employed by the College District
in an administrative, supervisory, academic or research, or
support staff position (including law enforcement unit personnel
and health staff); a person or company with whom the College
District has contracted (such as an attorney, auditor, or collection
agent); a person serving on the Board of Trustees; or a person
serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in
performing his or her tasks. A school official has a legitimate
educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibility.
In compliance with California Education Code §76222, a log or
record shall be maintained of persons, agencies or organizations
requesting and receiving information from a student record.
Also pursuant to code, such log or record will not include the
following:
1. A student to whom access is granted pursuant to Education
Code §76230.
2. Parties to whom directory information is released pursuant
to §76240.
3. Parties for whom written consent is executed by the student
pursuant to §76242.
4. Officials or employees having a legitimate educational interest
pursuant to §76243(a).
Such record shall be open to inspection only by the student
and the college official or his or her designee responsible for
the maintenance of student records, and to the Comptroller
General of the United States, the Secretary of Education, an
administrative head of an education agency as defined in Public
Law 93-380, and state educational authorities as a means of
auditing the operation of the system.
(4) The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the College to comply with the
requirements of FERPA. The name and address of the Office
that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education

Appendix II
Statement of Nondiscrimination
The Ventura County Community College District and its three colleges
-- Moorpark College, Oxnard College, and Ventura College -- are
committed to providing an equal opportunity for admissions, student
financing, student support facilities and activities, and employment
regardless of the following protected classifications: race, age,
religious creed, color, national origin, ancestry, physical disability,
mental disability, medical condition, genetic information, marital status,
sex, gender, gender identity, gender expression, sexual orientation,
military and veteran status, or association with individuals perceived
having a protected class, in accordance with the requirements of Title
IX of the Education Amendments of 1972, Title VII of the Civil Rights
Act of 1964 (as amended by the Equal Employment Opportunity Act
of 1972), sections 503 and 504 of the Rehabilitation Act of 1973 the
Rehabilitation Act Amendments of 1974, Executive Order 11246 (as
amended by Executive Order 11375), the Federal Age Discrimination
Employment Act of 1967, the Age Discrimination Employment Act
Amendments of 1978, and the Americans with Disabilities Act of 1992.
The Title IX Facilitator and the ADA 504 Coordinator can be reached
at (805) 289-6121.

Maintaining an Environment of Civility and Mutual Respect
Ventura College takes all steps necessary to provide a positive
educational and employment environment that encourages the full
range of equal educational opportunities noted above without limiting
any person's right to free speech. The College actively seeks to educate
staff members and students on the negative impacts of expressions
of hatred or contempt, and discrimination. A more detailed review of
expected respectful behavior is provided in the Student Conduct Code.
To better ensure appropriate, respectful behavior across campus,
the College will take immediate and appropriate steps to investigate
complaints of discrimination. The College prohibits retaliation against any
individual who files a complaint or who participates in a discrimination
or discriminatory harassment inquiry. If you feel you have experienced
discrimination at Ventura College, initiate the Complaint Procedure
outlined in the Sexual Harassment Policy later in this section. If you have
any questions on how to proceed with your concerns or complaints,
contact the Office of Student Learning at (805) 289-6464.

Appropriate Relationships
District employees should refrain from entering into intimate relationships
with District colleagues if a reasonable person could conclude that an
abuse of power exists or could potentially exist in that relationship.
Supervisors are prohibited from romantic or physical relationships
with subordinates over whom they may have influence over job
performance, job assignments, promotional opportunities, or pay
increases. Faculty and other District employees are prohibited from
engaging in romantic or physical relationships with students for whom
which they have responsibility for supervision, evaluation, instruction,
counseling, or other oversight.

400 Maryland Avenue, SW
Washington, DC 20202-5920
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members, and the Committee’s legal advisor, if any, shall be present.
Witnesses shall not be present at the hearing when not testifying,
unless all parties and the Grievance Hearing Committee agree to the
contrary. The rule of confidentiality shall prevail at all stages of the
hearing. Moreover, the Grievance Hearing Committee members shall
ensure that all hearings, deliberation, and records remain confidential
in accordance with the Family Educational Rights and Privacy Act
(FERPA), California Education Code Section 76200 et seq., and District
Board Policies and Administrative Procedures related to the privacy
of student and employee records.

and conclusions. The decision of the College President shall be final,
subject only to appeal as described below.

The hearing shall be recorded by the District by electronic means such
as audiotape, videotape, or by court reporting service and shall be the
only recording made. No other recording devices shall be permitted
to be used at the hearing. Any witness who refuses to be recorded
shall not be permitted to give testimony. A witness who refuses to be
recorded shall not be considered to be unavailable within the meaning
of the rules of evidence, and therefore an exception to the hearsay rule
for unavailability shall not apply to such witness.

The written appeal shall be sent to all concerned parties by the Chancellor
or designee. All parties may submit written statements, within 5 days
of receipt, in response to the appeal.

At the beginning of the hearing, on the record, the Grievance Hearing
Officer shall ask all persons present to identify themselves by name,
and thereafter shall ask witnesses to identify themselves by name. The
recording shall remain the property of the District and shall remain in
the custody of the District at all times, unless released to a professional
transcribing service. Any party to the grievance may request a copy
of the recording. Any transcript of the hearing requested by a party
shall be produced at the requesting party’s expense.
Following the close of the hearing, the Grievance Hearing Committee
shall deliberate in closed session with the Grievance Officer. The
Grievance Officer shall assist with procedure but shall not be a
voting member of the committee. These deliberations shall not be
electronically recorded and the proceedings shall be confidential for
all purposes. Within 30 days following the close of the hearing, the
Grievance Hearing Committee shall prepare and send a written decision
to the College Grievance Officer to be forwarded to College President.
The decision shall include specific factual findings regarding the
grievance, and shall include specific conclusions regarding whether
a grievance has been established as defined in these procedures. The
decision shall also include a specific recommendation regarding the
relief to be afforded the Grievant, if any. The decision shall be based
only on the record of the hearing, and not on any matters outside of
that record. The record consists of the original grievance, any written
response, and the oral and written evidence produced at the hearing,
and additional information or documentation related to the hearing
that is requested by the Grievance Hearing Committee. The District
shall maintain records of all Grievance Hearings in a secure location
on District premises for a period of 7 years.

College President’s Decision
The College President, at his/her discretion, may accept, reject, or
modify the findings, decision, and recommendations of the Grievance
Hearing Committee. The factual findings of the Grievance Hearing
Committee shall be accorded great weight. The College President
may additionally remand the matter back to the Grievance Hearing
Committee for further consideration of issues specified by the College
President. Within 20 days following receipt of the Grievance Hearing
Committee’s decision and recommendation(s), the College President
shall send to all parties his or her written decision, together with the
Grievance Hearing Committee’s decision and recommendations. If
the College President elects to reject or modify the Grievance Hearing
Committee’s decision or a finding or recommendation contained therein,
the College President shall review the record of the hearing, and shall
prepare a new written decision that contains specific factual findings
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Any party to the grievance may appeal the decision of the College
President after a hearing before a Grievance Hearing Committee by
filing an appeal with the Chancellor. The Chancellor may designate a
District administrator to review the appeal and make a recommendation.
Any such appeal shall be submitted in writing within 5 days following
receipt of the College President’s decision and shall state specifically
the grounds for appeal.

The Chancellor or designee may review the record of the hearing and
the documents submitted in connection with the appeal, but shall not
consider any matters outside of the record and the appeal.
If the Chancellor chooses a designee to review the record and appeal
statements, that designee shall make a written recommendation to the
Chancellor regarding the outcome of the appeal. The Chancellor may
decide to sustain, reverse or modify the decision of his/her designee.
The decision on appeal shall be reached within 21 days after receipt
of the appeal documents. The Chancellor’s decision shall be in writing
and shall include a statement of reasons for the decision. Copies of
the Chancellor’s appeal decision shall be sent to all parties.
The Chancellor’s decision shall be final.

Appendix VI
Sexual Assault
California Education Code Section 67385 requires that community
college districts adopt and implement procedures to ensure prompt
response to victims of sexual assault which occur on campus or
during official campus events, as well as providing the victims with
information regarding treatment options and services.
Ventura County Community College District exercises care to keep
its campuses free from conditions which increase the risk of crime.
Crimes of rape and other forms of sexual assault are violations of
VCCCD standards and will not be tolerated on campus. California
statutes and the VCCCD Standards of Student Conduct prohibit sexual
assaults. Where there is cause to believe the District’s regulations
prohibiting sexual assault have been violated, the District will pursue
strong disciplinary actions including suspension or dismissal from
the college.
Ventura County Community College District is committed to providing
prompt, compassionate services to those individuals who are sexually
assaulted, as well as follow-up services, if needed.
Administrative Regulations and Procedures Concerning Incidents of
Sexual Assault on Campus
1. Introduction
Education Code Section 67385 requires that the governing board of
each community college district adopt and implement clear, consistent,
and written procedures to ensure that specific victims of sexual assault
which occurred on campus property or during college sponsored
events shall receive information regarding available treatment options
and services, both on and off campus, as well as to ensure that the
colleges will promptly respond to the option selected by the victim.
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shall not be present at the hearing when not testifying, unless all parties
and the Hearing Panel agree to the contrary. The rule of confidentiality
shall prevail at all stages of the hearing. Moreover, the Hearing Panel
members shall ensure that all hearings, deliberations, and records
remain confidential in accordance with the Family Educational Rights
and Privacy Act (FERPA), California Education Code Section 76200 et
seq., and District Board Policies and Administrative Procedures related
to the privacy of student and employee records.
The hearing shall be recorded by the District by electronic means such
as audiotape, videotape, or by court reporting service and shall be the
only recording made. No other recording devices shall be permitted
to be used at the hearing. Any witness who refuses to be recorded
shall not be permitted to give testimony. A witness who refuses to
be recorded shall not be considered to be unavailable. The Hearing
Panel Chair shall, on the record, at the beginning of the hearing, ask all
persons present to identify themselves by name, and thereafter shall
ask witnesses to identify themselves by name. The recording shall
remain the property of the District and shall remain in the custody of
the District at all times, unless released to a professional transcribing
service. The student may request a copy of the recording; however, any
transcript of the recording requested by the student shall be provided
at the student’s own expense.
Following the close of the hearing, the Hearing Panel shall deliberate
in closed session. These deliberations shall not be electronically
recorded and the proceedings shall be confidential. Within 5 days
following the close of the hearing, the hearing panel shall prepare and
send to the College President a written decision. The decision shall
include specific factual findings regarding the accusation, and shall
include specific conclusions regarding whether any specific section
of the Student Code of Conduct was violated. The decision shall also
include a specific recommendation regarding the disciplinary action to
be imposed, if any. The decision shall be based only on the record of
the hearing, and not on any matters outside of that record. The record
consists of the original accusation, the written response, if any, of the
student, and the oral and written evidence produced at the hearing. The
District shall maintain records of all Disciplinary Hearings in a secure
location on District premises for a period of 7 years.

Board of Trustees Decision
The Board of Trustees shall consider any recommendation from the
Chancellor for expulsion at the next regularly scheduled meeting of
the Board after receipt of the recommended decision.
The Board shall consider an expulsion recommendation in closed
session, unless the student has requested that the matter be considered
in a public meeting in accordance with these procedures. [Education
Code Section 72122.]
The student (and the parent or guardian if the student is a minor) shall
be notified in writing, by certified mail, by personal service, or by such
method of delivery as will establish receipt, at least 72 hours prior
to the meeting, of the date, time, and place of the Board’s meeting.
The student may, within 48 hours after receipt of the notice, request
that the hearing be held as a public meeting.
Even if a student has requested that the Board consider an expulsion
recommendation in a public meeting, the Board will hold in closed
session any discussion that might be in conflict with the right to privacy
of any student other than the student requesting the public meeting.
The Board may accept, modify or reject the findings, decisions and
recommendations of the Chancellor. If the Board modifies or rejects
the Chancellor’s recommendation, the Board shall review the record of
the hearing, and shall, within 30 days or by the next regular meeting
of the Board, whichever is later, prepare a new written decision which
contains its specific factual findings and conclusions. The decision
of the Board shall be final.
The final action of the Board on the expulsion shall be taken at a
public meeting, and the result of the action shall be a public record
of the District.

College President’s Decision
Long-Term Suspension - Within 15 days following receipt of the hearing
panel’s recommended decision, the College President shall render a
final written decision. The College President may accept, modify or
reject the findings, decisions and recommendations of the hearing
panel. If the College President modifies or rejects the hearing panel’s
decision, the College President shall review the record of the hearing,
and shall prepare a new written decision that contains specific factual
findings and conclusions. The decision of the College President shall
be final, and shall be reported to the District Chancellor.
Expulsion - Within 15 days following receipt of the hearing panel’s
recommended decision, the College President shall render a written
recommended decision to the Chancellor. The College President may
accept, modify or reject the findings, decisions and recommendations
of the hearing panel. If the College President modifies or rejects the
hearing panel’s decision, he or she shall review the record of the
hearing, and shall prepare a new written decision which contains
specific factual findings and conclusions. The College President’s
decision shall be forwarded to the Chancellor as a recommendation
to the Board of Trustees.
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