
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

FOR MAC USERS –            
CREATING A NEW FOLDER 

1. Right click 
anywhere on the 

desktop. 

2. Click on “New 
Folder” 



 

3. Type in the 
name of the new 
folder and hit 

enter. 

Your new folder is 
now created! 


