
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

HOW TO CREATE A FREE           
WORD DOCUMENT USING ONEDRIVE 

1. Create a OneDrive 
account by going to 
OneDrive.com. If you 
already have an 
Outlook account, you 
will not need to sign 
up. Once you are at 
the start page, click 
the dropdown menu next 
to “create.” 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Click “Word 
Document.” 



 

 

3. When you are 
done with your 
paper, click “File” 
and then “Save As” 
to save the file 
onto your computer. 


