
Guide 
& 

Instructions 

2017-2018  
CLOSING THE SLO/SUO CYCLE 

 



¡  All SLO’s and SUO’s not assessed in the 
last five-year cycle must be assessed 
during this final stage of the cycle. 

¡  This assessment must be completed at 
the same time you close the previous 
cycle to prepare for the new cycle. 

¡ Deadline is May 18, 2017 to complete the 
entire cycle (BOTH PARTS).  



 
ONE FALL 2017 

REVIEW & REFLECT  



T H I S   
I S   

T H E  T I M E   

T O   

¡ To evaluate the current SLO’s and SUO’s for 
measurability and connection to objectives in 
each course, program, and service area.  
§ SLO’s and SUO’s should reflect the objectives in the 

course, program or service area  
§ SLO’s and SUO’s should be measurable to produce 

meaningful data to aid in the implementation of 
improvements.  

P U R P O S E  



 
PHASE ONE  
SLO PACKET PARTS 

§ For instructional programs and disciplines 

¡ Phase One Instructions 
¡ Course List Form 
¡ SLO Review Form (one for each course in the 

program/discipline) 

¡ Program Review Form 
¡ Timeline 
¡ Phase One Submission Verification Form 
***Samples available at 
http://www.venturacollege.edu/college-information/
student-learning-outcomes/slo-training 
 

PHASE ONE 

SLO 
PACKET 

INSTRUCTIONS 



The purpose of this 
form is so the COG 
team understands i f  
the course is 
exist ing, new/
updated or needs 
delet ing. 
 

 

NOTE:  The COG team 
prepopula ted the pre f ix ,  
number,  and name of  a l l  
courses  

EXPLANATION: 
COURSE 
LIST  
FORM 



¡ Check this column if this is a 
new, revised, or updated  course 
offered after Spring 2017.  

¡ These courses will be assessed 
in the new five-year cycle (2018 – 
2023). 

 
NEW/REVISED COURSE OFFERED AFTER SPRING 2017  



¡ Check this column if the course 
was offered during the first five-
year cycle and has not been 
updated or revised.  

EXISTING COURSE 



¡ Check this column if course needs 
to be deleted due to inactivity. 
§ Please note the prepopulated “semester 

of last offered active section” column.  
§ This is to aid in conversations about 

archiving/deleting.   

DELETING COURSE FROM CATALOGUE  

 

S P E C I A L  N O T E  
 

SLO facilitators  
c a n n o t  d e l e t e  y o u r  c o u r s e  

 in Curricunet.  
This must done by the appropriate faculty. 

 



This form serves as 
a tool for faculty to 
review the current 
SLOs for each 
course and discuss 
their measurabi l i ty 
and connect ion to 
course object ives. 
Faculty wi l l  record 
al l  decisions on the  
form. 
 

 
NOTE:  The  COG team 
p repopu la ted  the  CSLOs  
and  ISLOs  fo r  each  cou rse  
( fo rm)  w i th in  the  
d i sc ip l i ne /p rog ram.   

EXPLANATION: 
SLO REVIEW 
FORM 



NOTE: The COG team created a 
form for each course and 
prepopulated the CSLO’s for the 
course in each discipline 
 

¡ Review each SLO.  
In discussion, identify the course 
objectives and explain how it relates to the 
CSLO. 

¡  Identify the Blooms verb(s).  
§ NOTE: If the current SLO contains either 

understand or knows, you must rewrite 
it. 

 
***See “Sample SLO Review Form                  

on the SLO webpage under SLO 
Training l ink  



1.  Select the appropriate column by 
placing an “x”.  
NOTE: If you are rewriting SLO, you 
must also archive the original.  

2.  Write your new updated SLO 
here. 

 

**All updates to CSLO’s must go 
through Curricunet for approval.** 

STEP TWO – DETERMINE ACTIONS FOR CSLO’s 



¡ Review the ISLO’s currently 
aligned with your service unit 
and determine if you would like 
to make any changes. 

¡ If you are changing or adding 
ISLO’s, please mark the 
appropriate box  

***SEE “Sample SLO Review 
Form on the SLO webpage under 
SLO Training link.  

STEP THREE – REVIEW ISLO’s & DETERMINE ACTIONS 



This form serves as 
a tool for faculty to 
review the current 
PSLO’s for each 
program and discuss 
their measurabi l i ty 
and connect ion to 
program object ives. 
Faculty wi l l  record 
al l  decisions on the  
form. 
 

 
NOTE:  The  COG team 
p repopu la ted  the  PSLO’s  
fo r  each  academic   
p rog ram.  

EXPLANATION: 
PROGRAM 
REVIEW 
FORM 



¡ If you have an academic program, 
repeat the same process for the 
program that you used for SLO 
Review Form. 

***SEE “Sample SLO Review 
Form on the SLO webpage under 
SLO Training link.  

 



PHASE ONE  
SUO PACKET PARTS 

§ For service areas 

¡ Phase One SUO Instructions 
¡ SUO Review Form (one for each course in the 

program/discipline) 

¡ Timeline 
¡ Phase One Submission Verification Form 

PHASE ONE 

SUO 
PACKET 

INSTRUCTIONS 



This form serves as 
a tool for service 
area staff  to review 
the current SUO’s 
and discuss their  
measurabi l i ty and 
connect ion to area 
object ives. Staff  wi l l  
record al l  decisions 
on the form. 
 

 
NOTE:  The  COG team 
p repopu la ted  the  SUO’s ,  
ISUO’s ,  and  ISLO’s  fo r  
each  se rv i ce  a rea .   

EXPLANATION: 
SUO REVIEW 
FORM 



NOTE: The COG team prepopulated 
the SUO’s for each service area. 

¡ Review each SUO.  
§  In discussion, identify the service 

objectives and explain how it relates 
to the SUO. 

¡ Identify the Blooms verb(s).  
§ NOTE: If the current SLO contains 

either understand or knows, you 
must rewrite it. 



¡ Select the appropriate column.  
NOTE: If you rewrite an SUO, you must 
also archive the original.  

¡ Write your new or changed SUO 
here. 



¡ Review the ISUO’s & ISLO’s 
currently aligned with your 
service unit and determine if you 
would like to make any changes. 

¡ If you are changing or adding an 
ISUO or ISLO’s, please mark the 
appropriate boxes.  

STEP THREE – REVIEW ISUO’s/ISLO’s & DETERMINE ACTIONS 



ACCJC requires 
faculty record 
col laborat ion in the 
SLO/SUO process.  
 
Incomplete packets 
wi l l  place 
discipl ines, 
programs and 
service units on the 
No SLO/SUO, No 
Dough List.   
 

EXPLANATION:  
SUBMISSION 
VERIFICATION 
FORM 



1.  Complete the form listing 
discipline/program information 

2.  Record dates of all meetings 
(email is fine) and all 
participants. 

3.  The preparer will sign and add 
comments if necessary.  

4.  Submit the entire packet to the 
Department Chair/Coordinator 
for review and verification.  



¡ The Department Chair will 
review and verify with a 
signature.  Add comments 
if appropriate. 

¡ Submit to the Dean for the 
same process. 

 



2 0 1 7 / 2 0 1 8  

R E V I E W ,  
R E F L E C T.  

R E S E T  

TIMELINE 





¡ The College Outcome Group (COG) will review each packet 
for completion and to make recommendations.  
§ RECOMMENDATIONS: No substantive changes will be made by 

us, only suggestions/corrections if necessary.  
¡ The packe t w i l l  be re tu rned to Depar tment Cha i rs /

Coordinators by December 14. 
¡ Phase 2: Reset begins in early spring. 





ncole@vcccd.edu ahorigan@vcccd.edu 


