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PRESIDENT'S MESSAGE

Welcome to Ventura College!

Thank you for choosing Ventura College (VC) to help you meet your educational and career goals! VC provides the opportunity
for nearly 14,000 students each semester to earn an Associate degree, complete certificates, and upgrade job skills. The
college also offers a range of prospects for students to enhance their college experience outside the classroom through student
activities, leadership opportunities, and athletics.

Ventura College was the first community college in the state to offer a tuition Promise Program with the support of public and
private donors to the VC Foundation. Since its inception, tuition costs of more than $4 million have been paid to over 13,000
students. The Ventura College Promise model and data were instrumental in the recent creation of the statewide California
College Promise Program. Beginning in the fall of 2019, this statewide initiative combined with the support of the VC Foundation
will be able to cover the tuition and other fees for most first-time, full-time students that meet eligibility requirements.

Ventura College has offered educational opportunities in Ventura County for almost 95 years. This legacy contributes to our
college’s strong foundation, on which we provide high quality instruction and support services delivered by outstanding
faculty, staff, and administrators, who are focused on your success. VC provides a range of programs for our diverse student
population to enable university transfer and job preparedness by providing flexible day and evening class schedules, online
courses, and additional programs on our Ventura College East Campus. At VC, we know our students’ academic journeys
are not always easy. As such, the college also offers financial, academic, and health support services to help eliminate barriers
to boost your college success.

Ventura County is composed of a unique blend of rural and urban communities. VC values our connections with industry,
government, and educational partners by being an active and contributing member of our community. These partnerships help
create both unique opportunities for the college and pathways for our students into transfer universities, as well as employment.
Additionally, we have transfer agreements with all California State Universities, University of California, and many private higher-
education institutions to facilitate access into baccalaureate programs.

The information in this catalog provides you with specific information about the range of courses, programs, and support
services at Ventura College. Please plan to visit our beautiful campus and learn more about how we can assist you with meeting
your educational and career goals!

We look forward to partnering with you on your academic journey!

Sincerely,

ol

President

2 Ventura College Catalog 2019 - 2020



PRESIDENTIAL HISTORY

Formore than 90 years, Ventura College has had exemplary leadership.
That leadership was provided by:

H.O. Wise ...ocoovvereiieiienn. 1925-1928
Melrowe Martin ................... 1928-1929
Amos E. Clark..................... 1929-1931
D.R.Henry....oooooovvvviinnnn. 1931-1953
Hugh Price........ccccoovvviiennn. 1953-1956
Phil Putnam ...........c...cccoe.. 1956-1960
Ed Rowins ......c.coovveveinennen. 1960-1966
Richard E. Loehr................ 1967-1974
Dr. Richard A. Glenn............ 1974-1985
Dr. Robert W. Long ............. 1985-1992
Dr. Jesus Carreon ............... 1992-1995
Dr. Larry A. Calderon........... 1995-2004
Dr. Robin Calote.................. 2005-2013
Dr. Greg Gillespie................ 2013-2017
Dr. Kimberly Hoffmans .....2019-present

ADMINISTRATIVE OFFICES

PresSident........ee e 289-6460
Vice President of Academic Affairs..........ccccoevevvviieennennn. 289-6464
Vice President of Student Affairs ............oooeeeiiiiiiinnn. 289-6464

Vice President of Business and Administrative Services ..289-6354

OFFICES OF THE DEANS

Athletics, Kinesiology, Health,

Performing and Visual Arts Dean.............ccccceevvveennn. 289-6348
English, Math and Learning Resources Dean.................. 289-6468
Institutional Effectiveness Dean............cccevviveevinnenns 289-6329
Sciences and Professional Development Dean................ 289-6339
Student Services Dean...........ccccoeevviiiiiiiie e 289-6455
Behavioral and Social Sciences, and Languages Dean.....289-6388
Career Education I Dean ..........ccccooveieiieeiiieiieccieeeies 289-6430
Career Education Il Dean...........c.ccooveevieiiiiciie e 289-6430

VENTURA COLLEGE EAST CAMPUS

Ventura College East Campus in Santa Paula.................. 525-7136
Ventura College East Campus: Learning Ctr/Library......... 289-6590
Ventura College East Campus Dean .........cccceeeevveeeennneen. 289-6507
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IMPORTANT CAMPUS PHONE NUMBERS

For general information call: (805) 289-6000

Admissions and Records ..........coceeevvvieeiiiiee e, 289-6457
Art GAlIBIY .o 289-6074
Assessment and Testing Center...........ccoeoveiiiiciincennes. 289-6402
BOOKSTOTE ...t 289-6485
Office of Business and Administrative Services............... 289-6354
CalWORKS .....ovviieiici e 289-6003
Campus POLCE.......coovvieiiicciiecc e 289-6486
Career Development Center..........coveevveeviiiiie i, 289-6473
Child Development Center...........covveevvveeiiieiie e, 289-6030
CIVIC CBNET .. 289-6105
Counseling Center.........ccovvveeiiieeciee e 289-6448
Distance Education..........ccccooivieiiiieiie e 289-6452
Educational Assistance Genter
(Disabled Students Programs and Services) .................. 289-6300
Extended Opportunity Program and Services (EOPS)........ 289-6302
Financial Aid Office.......c.ccooeiiiiiiiiiic e, 289-6369
First Year EXPerience .......coovvvvieiiiiiieecee e 289-6438
International Students SErvices ........ccccccvviievieeinnennn. 289-6182
Learning Center (B.ELAA.C.H.) coooviiiiiii 289-6320
LIDFAIY oo 289-6482
Math Center.......c.oovveiiiiiiie e, 289-6292
MESA .o 289-6337
PaYIOll . 289-6350
PirateS COVE ..oovvveiiiiiiiicce e 289-6280
Police (CaMPUS) «.vveeeeieeiiee e 289-6486
Records and TranscriptS.......cccvveiiiiiiiiiieeeeeeeeee 289-6457
REGISTIar ....veeeeeeee e 289-6457
Scholarships (Foundation) ...........cccccovvviiiiiiiic e, 289-6461
Student Activities OffiCe.........coovevviiiiiiiiic e 289-6487
Student Business OffiCe.......cccocviiiiiiiiiiiiiciic e 289-6488
Student Business Office FaX..........cocovvviiiiiiiieiiieciecs 289-6050
Student Connect Center.........cooovveveiiiiiiiii e 289-6420
Office of Academic Affairs ........ccovvveivieeiii e 289-6464
Office of Student Affairs...........ccoovvviiiiiiii e 289-6464
Student Health Center..........coooviiiiiiiiii e 289-6346
Student Information DesK............ccoovvvieiiiieiiiiiecceee 289-6021
Student QUEreach ......coooeviiiie 289-6154
Student Equity and Engagement ............cccooiiienircceen 289-6491
University Transfer Center...........ccoovvvevviieeeiiiee e 289-6411
Tutoring Center......ecivvieecie e 289-6026
Ventura College Foundation.................cooooviii 289-6461
Veterans Resource Center ........cocevevevieriieeiiie e 289-6060
Reading and Writing Center.........cccccooveeviveiiiiciiecee, 289-6026
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VCCCD VISION, VALUES, AND MISSION

District Vision Statement

The Ventura County Community College District will become the leader
in the development of high quality, innovative educational programs
and services. Keeping in mind that students come first, we will model
best practice in instructional and service delivery, student access,
community involvement, and accountability.

District Values Statement
We base our actions on what will best serve students and the community.
We maintain high standards in our constant pursuit of excellence.
Werecognize and celebrate creativity, innovation, and entrepreneurship.
We demonstrate integrity and honesty in action and word.

We communicate openly and respectfully to students, colleagues and
members of the public.

We hire and retain personnel who reflect the diversity of the communities
we Serve.

We promote inclusiveness, and openness to differing viewpoints.

We use data, research and open discussion to drive our plans and
decisions.

We demonstrate responsible stewardship for our human, financial,
physical and environmental resources.

We seek and maintain long-term partnerships with the communities
we serve.

District Mission Statement

The Ventura County Community College District (VCCCD) is committed
to assisting students in the attainment of its primary mission as a
system of state supported two-year colleges.

The primary mission of the District is to produce student learning in
lower division level academic transfer and career/vocational degree
and certificate programs. Effective, efficient student support services
are offered to assist in the accomplishment of the District's primary
mission based on need and available resources.

Ventura County Community College District works to enhance state,
regional, and local economic growth and global competitiveness
within the pursuit of its primary mission. Additionally, workforce and
economic development activities and services are offered based on
need and available resources.

English as a Second Language instruction, remedial, adult education,
and supplemental learning services that contribute to student success
are offered and operated based on need and available resources.

Ventura County Community College District improves the quality of
community life by offering not-for-credit, recreational, vocational,
cultural, and civic programming based on community demand and
available resources.

All District programs, services, and activities operate within a
framework of integrated planning and budgeting. Ongoing, student
learning outcome assessment and systematic program review are used
to ensure District-wide excellence through sustainable, continuous
quality improvement in compliance with its mission.

VCCCD BOARD OF TRUSTEES
Ms. Dianne McKay, Chair

Mr. Larry Kennedy, Vice Chair

Mr. Joshua Chancer, Trustee

Mr. Bernardo M. Perez, Trustee

Ms. Gabriela Torres, Trustee

DISTRICT ADMINISTRATORS

Dr. Greg Gillespie, Chancellor

Dr. David El Fattal, Vice Chancellor,
Business & Administrative Services

COLLEGE PRESIDENTS

Dr. Julius Sokenu, Acting President, Moorpark College
Mr. Luis Sanchez, Interim President, Oxnard College
Dr. Kimberly Hoffmans, President, Ventura College
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HISTORY OF VENTURA COLLEGE

History of Ventura College

The first college in Ventura County was established in 1925 when a junior college department was added at Ventura Union High School. In
1952, Ventura Junior College was renamed Ventura College, and in response to a study regarding local educational needs, identified as a
separate two-year institution for the freshman and sophomore years of college.

In 1955, the College moved to its present 112 acre hillside campus at 4667 Telegraph Road in the eastern part of Ventura — so close to the
ocean that there is a clear view of the Channel Islands from several spots on campus. The current student enroliment of the College for day
and evening classes, including all campus sites and distance learning students, is just over 13,000. Ventura College provides classes for the
Santa Clara River Valley residents at our East Campus in Santa Paula located at 957 Faulkner Road.

In 1962, the voters of Ventura County authorized the formation of a community college district separate from any other public school entity.
Ventura College is now a comprehensive community college serving a diverse population of college-age and adult students who pursue a
wide variety of transfer, vocational and other educational goals. The Ventura County Community College District (VCCCD) now includes two
additional colleges, Moorpark College and Oxnard College, and serves more than 36,000 students, 96.5% of whom are California residents.
The District Administrative Center offices are located 761 E. Daily Drive in Camarillo.

Ventura County voters went to the polls in March 2002 and overwhelmingly supported the Colleges, authorizing a $356 million general
obligation bond to renovate and expand all three campuses, as well as training facilities for the Fire Academy and the Sheriff Academy. $125
million was allocated to Ventura College capital improvements which included: the Library and Learning Resources Center (January 2005);
the Student Services Genter (April 2008); the VC Sportsplex (August 2008); the Health Sciences Center, Multidisciplinary Center East (MCE),
and Multidisciplinary Center West (MCW) building (Spring 2011); the Performing Arts Complex (August 2012); Phase One of Maintenance
and Operations facilities renovation (March 2015); and the Applied Science Center (September 2015). Final construction projects included
the Studio Arts Building and Phase Two of the Maintenance and Operations facilities renovation.

Accreditation

Ventura College is accredited by the Accrediting Commission for Community and Junior Colleges (ACCJC) of the Western Association of Schools
and Colleges (WASC), 10 Commercial Boulevard, Suite 204, Novato, CA 94949, (415) 506-0234, an institutional accrediting body recognized
by the Council for Higher Education Accreditation and the U.S. Department of Education.
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COLLEGE VISION, MISSION, AND GUIDING PRINCIPLES

Vision
Ventura College will be a beacon of learning - a source of inspiration
and guidance - for our students and community.

Mission

At Ventura College, we transform students’ lives, develop human
potential, create an informed citizenry, and serve as the educational
and cultural heart of our community. Placing students at the center
of their learning experience, we serve a highly diverse student body
by providing innovative instruction and student support, focusing
on associate degree and certificate completion, transfer, workforce
preparation, and basic skills. We are committed to the sustainable
continuous improvement of our college and its services.

Guiding Principles
At Ventura College we believe that students come first and all else
follows. We strive to create a campus environment that fosters
collaboration, communication, and mutual respect. We are committed
to these Guiding Principles in all that we do:

Embrace the strength of diversity

Listen with intensity and compassion

Communicate with integrity and patience

Design student-centered solutions

Spark self-confidence and a sense of discovery

Pursue our vision and goals with passion
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INSTITUTIONAL/GE STUDENT LEARNING OUTCOMES

Institutional/General Education Student Learning Outcomes

The five Institutional/General Education Student Learning Outcomes listed below describe the skill sets a student should be able to
demonstrate after completing the requirements for an Associate Degree at Ventura College. Courses are "mapped" (directly linked) to these
Institutional/General Education Student Learning Outcomes. Institutional/General Education Student Learning Outcomes are assessed on a five-
year rotational cycle.

1. Communication — Written, Oral. and Visual: Students will write, speak, perform, or create original content that communicates effectively
and is facilitated by active listening skills.

2. Reasoning - Scientific and Quantitative: Students will locate, identify, collect, and organize data in order to analyze, interpret, or evaluate
it using mathematical skills and/or the scientific method.

3. Critical Thinking and Problem Solving: Students will recognize and identify the components of problems or issues, examine them from
multiple perspectives and investigate ways to resolve them using reasoned and supportable conclusions while differentiating between
facts, influences, opinions, and assumptions.

4. Information Literacy: Students will formulate strategies to locate, evaluate, and apply information from a variety of sources in a variety
of formats such as print and/or electronic.

5. Personal/Community Awareness and Academic/Career Responsibilities: Students will examine the ethical responsibilities and the

dynamic role of individuals and active citizens in society. Students will develop skills and employ strategies to self-manage their personal,
academic, and career goals and to cooperate, collaborate, and interact successfully within groups and with a variety of cultures, peoples,
and situations.

Adopted by the Academic Senate on March 1, 2012

Ventura College Institutional Service Unit Outcomes
1. The Service will support or facilitate a positive learning or service environment for students.

2. The Service will support or facilitate institutional accountability by monitoring and ensuring compliance with statutory mandates, local
policy and procedures, and state or federal law.
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CAMPUS PROFILE

The Advantages of a Community College

Ventura College offers students some very special opportunities not
found at four-year colleges and universities. We put students and
teaching first, with smaller classes and more individual attention from
staff, counselors, and instructors.

We are the convenient equivalent to lower division university studies
and provide smooth and secure transfer to four-year schools.

We welcome all students, whether just out of high school or returning
to school after a period of work or home responsibilities. Any student
who can benefit from our classes is welcome to attend. We are the
obvious “best-buy” in higher education—fees are low, quality is high.

College and the Community

Though Ventura College draws students from other California regions,
as well as other states and foreign countries, there is a particularly
strong bond between our campus and the communities which surround
it. For decades, Ventura College stood alone as the only postsecondary
institution in the county, and as a result, the College counts as friends,
supporters, and alumni, thousands of people from across the Oxnard
plain and the Santa Clara, Ojai, Conejo and Simi Valleys. In many of
these areas, but particularly in the west county, Ventura College is
known simply as “the College.”

Today, Ventura College maintains the same strong commitments with
its community. The performances of College drama, music, dance,
and athletic groups and teams draw enthusiastic support from the
community, as do professional and student artists who exhibit in the
two College galleries. In addition to these curricular activities, special
events, performances, and excursions keep the community focused
on the College as an exciting cultural and recreational center.

Established in 1983, the Ventura College Foundation is one of the
most successful community college foundations in California, having
raised more than $39.6 million for Ventura College and its students.
Through this support, the Ventura College Foundation assists the
College in facilitating student success and grows the impact and
legacy of Ventura College as a vital community asset.

The Foundation’s signature programs include the Ventura College
Promise, scholarships, and textbook support through the Lending
Library and Reserve Gollection. If you would like to be among the
more than 8,500 students we support each school year, please contact
the Foundation at (805) 289-6461 for more information.

Alumni Association

AtVentura College, alumniare one of our greatestassets. Ourforthcoming
Alumni Association will provide opportunities for networking, collegiate
seminars, lectures, theatrical productions, concerts, art festivals,
sporting events and scholarships. The Association will aim to foster
a spirit of friendship and philanthropy among alumni and friends of
the campus through newsletters, reunions, and other social activities.
The Foundation is seeking to reach as many former Ventura College
students as possible.

We invite you to stay connected with your former classmates. If you
would like to become involved in our forthcoming Alumni Association,
please contact the Ventura College Foundation at (805) 289-6461.
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Ventura College Student Profile
Student Body (Fall 2018):

Total Enrollment..... ..o 13,531
Full/Part-Time Status:
FUI-TIME Lo 4,196 (31.0%)
Part-Time ....ooovevreiieiie e 9,335 (69.0%)
Student Gender:
FEMAlE ..o 7,509 (55.5%)
MALB.....ceeee e 5,832 (43.1%)
UNreported ....ooeeeeeeeeee e 190 (1.4%)
Student Ethnicity:
African American/Black ...........ccccocvvvviiiiiiiinn, 284 (2.1%)
ASIAN Lo 579 (4.3%)
HISPANIC ..o 8,314 (61.4%)
Native AMErican.........covvviereiiiiiiiece 35 (0.3%)
Pacific ISIander ... 32 (0.2%)
Two or More RaCeS.......ccoovveveriiiiiicicicie, 529 (3.9%)
WRIEE e 3,651 (27.0%)
UNreported ......coooveveriiiciccec e 107 (0.8%)
Student Age (Average Age 24.6 yrs.):
UNdEr 20 ....c.ooiiieieee 4,717 (34.9%)
20-24. i 4,707 (34.8%)
25-29. 1,763 (13.0%)
30-39. i 1,341 (9.9%)
A0-49...cciiiie s 520 (3.8%)
B0 e 483 (3.6%)
Degrees Awarded 2017-2018:
Associate Degrees(A.A/A.S.) oo 1,523
Transfer Degrees (A.A-T/AS.=T) oo, 658
Certificates of Achievement (other than Transfer) .............c........ 584
Transfer Certificates .......coooviviieieieee e 984

Ventura College is 30th in the nation (of more than 1,200 community
and junior colleges) for awarding Associate Degrees to Hispanic
students, according to Department of Education statistics.

Most Current Transfer Data:

University of California (2016-2017) ...oovevieieie e 113
California State University (2017-2018).....ccccveviiiiiiieiecee 71
Most Current Transfer Data 2017-2018 Data Pending:

In-State Private Colleges and

Out-of-State Four-Year University .........cccccovvevieieeieeieeenee, 252
2017-2018:
Total Financial Aid Awarded...............c......... $26,181,652 (Ventura)
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ADMISSIONS AND REGISTRATION

Eligibility for Admission

The right of any person to attend any college in the Ventura County
Community College District is conditioned by certain admission and
residency qualifications as provided by state and federal law.

Admission to the colleges of the Ventura County Community College
Districtis open to any California resident who possesses a high school
diploma or equivalent (certificate of proficiency, GED), any adult 18
years of age or older who may benefit from instruction offered, and
any California resident who is an apprentice as defined in Section
3077 of the Labor Code.

For the purpose of admission to the colleges of the Ventura County
Community College District, student self-certification may serve as proof
of high school attendance and graduation or its equivalent. Students
may be required to provide verification of high school graduation; or
in the case of home schooled students, verification from an accredited
high school district that the home school curriculum completed meets
the criteria for exemption from California Compulsory Attendance Laws,
for financial aid eligibility or other purposes.

Students who are attending an accredited public or private K-12 school
may be eligible for admission under dual enrollment provisions noted
under the Admission of Minors/Dual Enroliment section in this catalog.
Students who are attending a non-accredited K-12 school or home
school may petition for admission under dual enroliment provisions
noted elsewhere in this catalog. Dual enrollment provisions apply to
minors, and to students 18 years of age and older if they are still
attending a K-12 educational institution as defined above.

Students entering any of the public community colleges of California
are subject to the residency requirements as determined by the state
of California. Students whose legal residence is determined to be in
another state (nonresidents) or in a foreign country (International
students) may be admitted under conditions stipulated by the governing
board on payment of specified tuition and fees. Additional information
regarding residency requirements may be found under the "Residency"
section in this Catalog, at the College website or by contacting the
campus Admissions and Records Office.

General Admissions Procedures

Prior to having access to priority registration, new students to the
Ventura County Community College District:
e Must complete an application for admission;

e Submit transcripts from high school and/or any colleges/
universities previously attended to expedite financial aid services
and registration;

e Must complete orientation;

e Must complete assessment;

e Must submit an initial educational plan.
See “Student Equity and Achievement Program” on page 16 for more
information.

Returning students who have not attended one of the VCCCD colleges
in the last year:

» Must apply for admission at https://www.venturacollege.edu/
apply-and-enroll;
e Must reactivate the MyVCCCD Student Portal if necessary;
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e May be required to complete orientation, assessment and
counseling to develop or revise their educational plan;

» Returning students who have attended other colleges should make
a counseling appointment to have any other college transcripts
evaluated for the educational plan.

e All requirements must be completed before returning students
can register for classes.

Applications for admission to the colleges of the Ventura County
Community College District become the property of the colleges once
they are submitted. Applications are submitted under penalty of perjury,
whether submitted online or in written form. Falsification of information
provided therein may resultin disciplinary measures up to and including
dismissal, termination of eligibility for programs and/or services as
appropriate, and/or the retroactive assessment of nonresident tuition
charges if warranted. Falsification of information that results in fraud
or other crimes may result in legal penalties.

Financial Aid

Ventura College participates in an array of federal and state financial
aid programs. All students are encouraged to apply by completing
the Free Application for Federal Student Aid (FAFSA) at www.fafsa.
ed.gov. Students who qualify under AB 540 must complete and
submit the California Dream Act Application at https://dream.csac.
ca.gov/. Apply early as some funds may be limited. The Ventura
College Financial Aid Office has special liaison staff serving AB 540/
Dreamer students, former foster youth students, homeless students,
veteran students, and students enrolled at the Ventura College East
Campus in Santa Paula.

For further information and deadlines, please visit the financial aid
office website at http://www.venturacollege.edu/finaid or stop by the

office located in the Bookstore and Campus Services (BCS) Building.

Admission of Minors/Dual Enroliment/
Special Admission

Pursuant to California Education Code, Section 76001, minors are
permitted to take college courses under very specific circumstances. The
intent is to provide minors who can benefit from advanced scholastic
and vocational education the opportunity to take college-level courses
thatare notavailable through their primary school or other alternatives.

The term "Dual Enrollment Student" refers to concurrently enrolled
K-12 students who have been recommended by their school principal
and have parental permission to attend a community college during
any session or term. Parental permission may not be required for dual
enrollment students who are 18 years or older.

Those admitted as part-time dual enrollment are limited to a maximum
of 11.9 units per semester or term.

Enrollment fees are waived for Dual Enroliment students who are
enrolled in 11.9 units or less. All other fees apply.

Parttime dual enroliment students who are determined to be nonresidents
may be admitted and classified as nonresidents but exempt from
paying additional nonresident tuition per California Ed. Code, Section
76141. Please note the following conditions:

e The exemption only applies to dual enroliment students enrolled
in 11 or fewer units per semester. The exemption does not apply
to full-time dual enrollment students.
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e This exemption does not apply to categories of students who
would not qualify for AB 540 nonresident tuition exemption;
i.e., a) students who reside outside of California and enroll via
Distance Education and b) students on most nonimmigrant visas.

e Students with T or U visas are eligible for this exemption;

e Students receiving this exemption do not receive resident status
for the purposes of tuition or financial aid. Rather, they are
exempt from nonresident tuition under this law.

To qualify and register for Dual Enrollment, all students must apply
for admission. After the initial application, Dual Enroliment students
must present the following documents each semester they register
at the college:

» Completed Recommendation for Dual Enroliment form signed
by a parent/guardian and their school principal or counselor.
In addition, students below the 9th grade must have the written
consent of the college instructor whose class they wish to
attend. Students below the 9th grade are not permitted to enroll
until the semester begins.
e A Memorandum of Understanding signed by a parent/ guardian
and student;
e A current transcript or report card. Transcripts are used to
confirm grade level and for clearance of enforced prerequisites;
e Home-schooled students must present the completed Private
School Affidavit. For more information, visit www.cde.ca.gov/sp/ps.
All Dual Enrollment forms are available online at http://www.
venturacollege.edu/departments/student-services/admissions-

and-records/dual-enroliment-k-12. Detailed information on clearing
prerequisites is available online and in this catalog.

Parents and students applying for Full-Time Special Admission status
must contact the Admissions and Records Office. Petitions for Full-
Time Special Admission will be considered only after the parent and
student have exhausted all alternatives available through the secondary
school district the student would be attending. The decision to admit
a minor as a full-time special admission student may be subject to
the availability of classes. Full-time special admission students are
required to complete at least 12 units in each primary term, and to
maintain continuous enrollment until reaching the age of 18.

Important Note: Under the Family Educational Rights and Privacy
Act, once a student is attending an institution of postsecondary
education, all rights pertaining to the inspection, review and release
of his/her educational records belong to the student without regard
to the student’s age. Therefore, all students, regardless of age, must
provide written consent for release of their college transcripts and/or
college records. For more information, please refer to “Privacy Rights
Regarding Student Records” in this catalog.

Residence Requirements

The determination of legal California residence is a complex matter.
Students will be required to present various kinds of documentation
for purposes of the final residency determination. All questions as to
legal residence and the exceptions allowed under California law shall be
directed to the Admissions and Records Office. The right of a student
to attend any public community college in California is conditioned by
certain residency qualifications set forth in the California Education
Code. Residence determination is based on state and federal law, and
is subject to change without prior notification.
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California Residents

To qualify as a California resident, a student must be capable of
establishing residency and have legally resided in California for one
year and one day prior to the beginning of the semester of planned
attendance and must have taken actions that express intent to establish
California residency.

Students who have lived in California for more than one year but
less than two years will be asked to show proof of legal California
residence. The burden of proof lies with the student, who must present
documentation of both physical presence in the state for at least
one year and one day, and intent to establish permanent California
residence. Failure to present such proof will result in a nonresident
classification for admission and tuition purposes. A list of acceptable
proof documents is available on the college website and from the
Admissions and Records Office.

Non-citizens may be eligible to establish California residency if allowed
under the terms of their citizenship/immigration status, and upon
presentation of acceptable residency documentation. The student
will initially be classified as a nonresident and required to present the
following items at the Admissions and Records Office:

e (Citizenship/Immigration Status;

¢ Documentation that verifies the student has resided in California
for one year and one day preceding the first day of the semester,
and the student has taken actions consistent with the intent to
establish California residency.

Nonresidents

Anonresident is a student who has not lived in California continuously
for one year and one day prior to the beginning of the semester of
planned attendance, or who is unable to present proof of intent to
establish permanent California residency, or who is not eligible to
establishresidency. Students classified as nonresidents pay nonresident
tuition fees in addition to mandatory enroliment and health fees.
Conduct inconsistent with a claim for California residence includes
but is not limited to:

e Being an actively registered voter in another state;
e Petitioning for divorce as a resident of another state;

e Attending an out-of-state educational institution as a resident
of that state;

e Declaring nonresident status for California state income tax
purposes;
e Maintaining a valid driver’s license in another state.

Legal intent to establish residency in California requires the student
take actions that carry an expression of intent to make California their
primary and permanent state of residence. Intent can be demonstrated
in many ways, including but not limited to filing California taxes as a
resident, being a registered voter in California, registering vehicles in
California, buying residential property in California (and living here).

U.S. citizens or permanent residents who previously held California
residency and are returning to the state after an absence, and non-
citizens without lawful immigration status, shall be classified as
non-residents. These students may be exempted from payment of
nonresident tuition pursuant to AB 540 provided they submit verifiable
documentation to certify they meet all of the following criteria:

e Attended a combination of high school, adult school, and
California Community College for the equivalent of three or
more years; and
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e Graduation from a California high school or attainment of
the equivalent prior to the start of the term, (CHSPE, GED
acceptable); or

e Completed an associate degree from a California Community
College; or

e Completed minimum requirements at a California Community
College for transfer to the California State University (CSU), or
University of California (UC); and

* Register as an entering student at, or currently enrolled at an
accredited institution of higher education in California; and

e Submission of the self-certifying affidavit required by the
California Community Colleges' Chancellor's Office (refer to
AP 5020 for details); and

e Submission of additional verifying documentation is required
by the college (e.g. official high school or college/university
transcripts) to determine if the student qualifies for the exemption;

* Nonimmigrant students, other than those with T or U visa status,
are not eligible for this exemption. For example, those with
F- (student) or B- (visitor) visas are not eligible for exemption;

e Additional provisions for exemption through AB 540 may be
available through the Admissions and Records Office.

Part-time Dual Enroliment students (concurrently enrolled K-12 students)
determined to be nonresidents may be admitted and classified as
nonresidents but exempt from paying nonresident tuition per California
Ed. Code, Section76141. See the Admission of Minors/Dual Enroliment
section of this catalog for more information.

Nonresident students who are U.S. citizens and who reside in another
country will be admitted and classified as nonresidents but exempted
from payment of nonresident tuition provided they meet all of the
following requirements:

e Demonstrate a financial need for the exemption;

e Has a parent or guardian who has been deported or was
permitted to depart voluntarily under the Federal Immigration
and Nationality Act;

¢ Movedabroad as aresult of the deportation or voluntary departure.

e Livedin Californiaimmediately before moving abroad. Attended
a public or private secondary school in California for three or
more years;

e Upon enroliment, will be in his or her first academic year as a
matriculated student in California public higher education;

e Will be living in California and will file an affidavit with the
community college declaring intent to establish residency in
California as soon as possible;

¢ Documentation shall be provided by the student as required by
the statue as specified in Education Code, section 76140(a)(5).

Students receiving this exemption do not receive resident status for
the purpose of tuition or financial aid. Rather, they are exempt from
nonresident tuition under this law. Application for this exemption
is initiated at the Admissions and Records Office on the student's
primary campus.
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Reclassification of Residence Status

Students who are admitted as nonresidents must petition for
reclassification to California resident status. The petition process
includes the completion of a Residence Reclassification Request form
and the submission of acceptable documentation to support a claim
that the student has met the requirements for physical presence and
intent to establish legal residence in California. The physical presence
requirement is one year of living in California. Students must show
proofthat California has beentheir primary state of residence, excluding
vacations, for one year and one day prior to the beginning of the term
for which reclassification is requested.

Request for Reclassification may be denied if the student:

¢ Resides in California solely for educational purposes;

e Possesses a driver’s license or vehicle registration or
voter registration or selective service registration from a state
otherthan California; such items constitute maintaining residence
in another state;

e |s claimed as a dependent on out-of-state tax returns (e.g., by
parents living in another state).

Otherregulations and restrictions apply that may affect the determination
of residence status. Questions should be referred to the Admissions
and Records Office.

Military Personnel and Dependents

Military personnel and their dependents, military veterans and their
dependents are subject to the same criteria and regulations regarding
the establishment of California residency as other nonresident students.
The information provided herein refers to the assignment of California
residency based on active-duty or discharged veteran status solely for
the purposes of determining the tuition and fees for eligible service
members, former service members and their dependents.

A student who is a member of the Armed Forces of the United States
stationed in this state is entitled to resident classification only for the
purpose of determining the amount of tuition and fees.

A student who is a natural or adopted child, stepchild, or spouse who
is a dependent of a member of the Armed Forces of the United Stated
stationed inthis state on active duy, is entitled to resident classification
only for the purpose of determining the amount of tuition and fees.

If that service member is subsequently transferred out of California on
military orders but continues to serve in the U.S. Armed Forces, or is
subsequently retired from military service, neither the service member
nor dependent shall lose resident classification for tuition purposes
so long as the service member remains continuously enrolled at the
institution.

Military Veterans

A student who was a member of the Armed Forces of the United States
stationed in this state for more than one year immediately prior to
being discharged shall be exempt from paying nonresident tuition for
up to one year if an affidavit with the community college is filed stating
their intention to establish residency in California as soon as possible.

The one-year exemption provided in paragraph (1) shall be used while
the student lives in this state and within two years of being discharged.

Aformer member of the Armed Forces of the United States who received
a dishonorable or bad conduct discharge shall not be eligible for an
exemption pursuant to this section.
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Military Veterans Residence Status

In accordance with Education Code Section 68075.5(c), a full
exemption from the nonresident fee for all students verified to be
“covered individuals” per the criteria listed below and who qualify to
use Montgomery GI Bill®-Active Duty or Post-9/11 Gl Bill ® education
benefits (Chapters 30 and 33, respectively, of Title 38, U.S. Code)
while living in California will be eligible for this exemption. A “covered
individual” is defined in the VACA Act as:

1. AVeteran who lives in the state in which the institution of higher
learningis located (regardless of his/her formal state of residence)
and enrolls in the school within three years of discharge from
a period of active duty service of 90 days or more;

2. Anindividualeligible fortransferred education benefits who lives
in the state in which the institution of higher learning is located
(regardless of their formal state of residence) and enrolls in
the school within 3 years of the transferor’s discharge from a
period of active duty service of 90 days or more;

3. Anindividual eligible fortransferred Post-9/11 G.1. Bill® benefits
while the transferor is on active duty who resides (lives) in
California (regardless of their formal state of residence) as
described in 38 USC 3679(c)(2)(B)(ii)(II).

4. An individual eligible for benefits under the Marine Gunnery
Sergeant John David Fry Scholarship (provides Post-9/11 Gl
Bill ® benefits to the children and surviving spouses of service
members who died in the line of duty while on active duty) who
live in the state in which the institution of higher learning is
located (regardless of their formal state of residence);

5. After expiration of the three-year period following discharge or
death as described in 38 U.S.C. 3679(c), a student who initially
qualifies under the applicable requirements above will maintain
“covered individual” status as long as continuous enroliment
is maintained (other than during regularly scheduled breaks
between courses, semesters or terms) at the institution, even if
they enrollin multiple programs and shall continue to be exempt
from paying nonresident tuition and other fees as described in
the updated fee policy described below:

Students eligible for VA education benefits must provide a “Certificate
of Eligibility” (COE) by the VA confirming the approved education
benefits for the veteran or eligible dependent to basic educational
assistance under chapters 30 and 33 of title 38, U.S. Code. The
DD Form 214, Certificate of Release or Discharge from Active Duty,
generally referred to as a "DD 214", shows the effective date of the
veteran's discharge from active service and may also need to be
submitted to assist with confirming the “covered individual” status.

International Students
International Student Admission

This college is authorized under Federal law to enroll nonimmigrant
students. International students (F1 visas) and persons who

hold nonimmigrant visas including but not limited to visa types B
(special restriction applies), G, D, H1, H2, H3, H4, J, O, P, Q1,

TN, TD, TWOV, U, are citizens and residents of another country.
Eligibility for admission is determined by the type and current
status of the visa. If eligible for admission, students present in the
United States under these visa types are classified as International
Students and are required to pay nonresident tuition fees in addition
to the mandatory enrollment and health fees for each semester of
attendance. Contact the International Student Program for more
information. Students who hold certain types of nonimmigrant visas
approved by the United States Citizenship and Immigration Services
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may be eligible for admission as well as residence classification for
tuition purposes.

Proof of current visa status must be submitted to determine this
eligibility. See the International Students Program section in this
catalog, or contact the International Student Office or Admission and
Records Office for more information.

International Student Admission Requirements and Procedures
(F-1 Visa students only)

An international student is anyone enrolled in courses in the United
States who is neither a permanent resident nor a citizen of the United
States. Most international students who intend to study full time in the
United States will have a F-1 visa. Persons holding visas should contact
the Admissions and Records Office to determine their eligibility for
admission to the college, or contact the International Student Program.

Prior to admission, international students must submit all of the
following documents for evaluation to the International Student Office:
¢ International Student Application form for Ventura College;

 Application Deadline:
Fall Semester: June 15
Spring Semester: November 15

e Dated and signed personal letter (in English) describing
educational background, special interests, and reasons for
applying to Ventura College;

e Proof of TOEFL with a score of 450 (PBT); 133 (CBT); 45 (IBT) or
higher; or other acceptable evidence of proficiency in the English
language as approved by the International Student Program;

« Official Translated Transcripts: Transcripts of all High Schools
and Colleges previously attended must be translated to English
and submitted;

e A$50non-refundable Application Processing fee. Check or money
order payable in US dollars and made out to “Ventura College”;

¢ Anofficial bank statement or affidavit of support from a sponsor,
to show proof of sufficient financial support to pay tuition,
fees, and living expenses for one year. This cost is estimated
to be $23,000 based on the geographical area of the college.
If the bank statement is provided from a sponsor other than
the student or their parents, they must also provide a notarized
Financial Certification (form is available from the International
Student Program);

e A personal letter of reference from a school instructor,
administrator or an employer;
e A copy of passport information page.

Prior to enrollment in classes, international students must complete
the following activities:

e Take appropriate assessment steps at Ventura College.

¢ Attend an orientation session for new international students,
including academic counseling.

e Attendin-person, anindividual appointment with the International
Student Office staff.

Prior to attendance in classes, international students must provide
the following items to the International Student Office:
¢ Completed Health Statement, and negative Tuberculosis skin
test (Mantoux). If skin test is positive, student will be required
to obtain a clear follow-up chest x-ray;

e Proof of major medical insurance coverage meeting minimum
school requirements. Appropriate insurance may be purchased
through the International Student Office on campus;

e Passport, visa, [-94 card and any previous I-20s issued by other
schools, so copies can be made and filed.
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Limitations on International Student Enroliments: Due to the District’s
space limitations and the special educational needs of international
students, the Ventura County Community College District reserves the
right to limit the number of international students admitted each year.
Consult the college website for additional Information.

Full-Time Attendance Requirement: F-1 student visa holders attending
college are required by U.S. immigration regulations to maintain full-
time student status while studying in the United States. At Ventura
College, full-time attendance means the student must enroll in and
complete @ minimum of 12 units of coursework each Fall and Spring
semester. Students are not required to take courses during summer
vacation or winter/spring breaks. Students taking less than 12 units for
any reason must first speak to a counselor and get the final approval
from the International Student Specialist in the International Student
Office prior to dropping/withdrawing from classes.

Online/Distance Learning Course Limits: International students are
allowed to use no more than three (3) units of fully online instruction
towards the full-time attendance requirement each semester.
International student taking only 12 units of coursework must complete
at least nine (9) units of courses taught in the classroom to maintain
their 1-20 status.

Permission to Work (F-1 visa only): According to immigration policy,
International students may work 20 hours a week, on-campus only, during
their first nine months of study. After the first nine months of study,
foreign students may request permission to work off-campus. Contact
the International Students Office for information, vcinternational@
vceed.edu or (805) 289-6182.

Student ID Numbers

Student ID numbers (also called 900 numbers) are assigned as the
student’s primary identifier used by the College. The assigned ID
number will appear on the student's MyVCCCD portal account once it
has been logged into. It will also appear on printed mailers and notices
from the College and on faculty attendance, drop, and grade rosters.

Social security numbers will still be collected for such purposes as
statistical reporting, financial aid, and Hope Scholarship Tax Credit
reporting. The last four digits of the student’s social security number
will appear on official transcripts.

Students are strongly encouraged to use only their Student ID numbers
in all College related business as it provides them with additional
security and confidentiality.

Ventura College Student Equity and

Achievement Program
See Appendix XII for details.

The primary goal of Student Equity and Achievement (SEA) Program is
to assist all students in attaining academic success. It is a partnership
between the College and the student for the purposes of defining and
realizing the student’s educational goal. This agreement includes
responsibilities for both the college and the student, who work together
combining several activities and processes to develop a Student
Educational Plan (SEP). The SEP is a schedule of recommended courses
the student must take to achieve their educational goals. Within the
Student Equity and Achievement Program process both college and
student responsibilities are defined.
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The following Student Equity and Achievement Program activities must
be completed before registration:

1. An online and/or in-person orientation;

2. Assessment through multiple measures, including but not
limited to: guidance for Math, English, and English as a Second
Language, evaluation of other college coursework, high school
courses and grades, career and interestinventories; which result
in course placement recommendations;

3. Counseling advisementresulting in the development of a Student
Educational Plan.

Additional requirements and exceptions apply. Consult Appendix XII
for full policy and procedures regarding Student Student Equity and
Achievement Program services.

Registration Procedures

See Appendix XV for details on Enrollment Priorities.

Register online through the MyVCCCD student portal (my.vceed.edu)
for the earliest and best opportunity to enroll in classes. Registration
appointments are posted approximately one month before registration
begins. Registration calendars may be viewed through the MyVCCCD
portal or the college website.

Be sure to attend the first day of class. Instructors may drop students
who are registered or waitlisted but fail to attend the first day of class.

New Students receive enroliment priority after completing all Student
Success and Support programming: orientation, assessment and a
student educational plan. See Appendix XII for details.

Continuing students receive enroliment priority based on the number
of completed and in-progress degree-applicable units taken at any of
the colleges in the Ventura County Community College District.

Limitations

e Continuing students who have earned more than 90 units will
lose enroliment priority and will register during open registration
unless they successfully petition for a waiver that reinstates them
tothe previous enrollment priority. The petition for reinstatement of
enrollment priority is initiated through a counseling appointment.

» Students may petition for reinstatement of registration priority
if they are enrolled in a high-unit major or program of study,
high-unit transfer major, or are registering for their last semester
at the college.

e Continuing students who are placed on academic or progress
probation or more serious academic sanction fortwo consecutive
terms will lose enrollment priority and will register during open
registration. Students who lose their priority may appeal if they
have verifiable extenuating circumstances as defined below; an
approved appeal will result in the reinstatement of enroliment
priority. The petition to appeal loss of enroliment priority is
initiated through a counseling appointment.

e Extenuating circumstances are defined as verifiable cases of
accident, illness or other circumstances beyond the student’s
control. Appeals must be supported by verifiable documentation
of circumstances.

Returning Students who have not attended in the past year and have
completed no more than 90 units within this district, are in good standing
inthe Ventura County Community College District, and have completed
orientation, assessment and an educational plan will have registration
priority over returning students who do not meet these criteria.

Ventura College - Admissions & Registration 2019 - 2020



Dual Enroliment Students register after other groups per state mandate.
Where the district has an MOU with specific high schools designating
them as partners in a “middle college high school” agreement, the
students from those high schools will be afforded priority over other
dual enroliment students.

Early Priority Registration will be granted to students who are identified
as foster youth or former foster youth and homeless youth (through
age 24); are eligible for services through the EOPS, EAC/ACCESS
(DSP&S), Tribal TANF, and/or CalWorks; students who are military
veterans or active duty service members, providing that:

e New students in these groups have completed orientation
assessment and an educational plan;

» Continuing students within the listed groups are in good academic
standing, and have not earned more than 90 degree applicable
units in the district;

Appeals

Students who have lost registration priority due to having earned
more than 90 degree-applicable units or to being on Probation 2 or
dismissal, may appeal for reinstatement of priority due to extenuating
circumstance. The appeal must be supported by verifiable extenuating
circumstances. See Appendix XV for more detailed information, or
contact the Counseling Office.

Prerequisites and Corequisites

All course prerequisites are strictly enforced at registration. Students
must have completed the prerequisite course at this college with a
grade of A, B, C or P, or be currently enrolled in the prerequisite class
at one of the Ventura County Community College District colleges,
or have presented external transcripts to the Assessment Office and
received prerequisite clearance.

Students who do not meet a course prerequisite through college
coursework as evidenced on a college transcript may be eligible to
challenge the prerequisite requirement. Challenge petitions must be
submitted and approved before registration can occur. Consult the
college website under Student Equity and Achievement (SEA) Program
for more information about the challenge requirements and process:
http://www.venturacollege.edu/departments/student-services

counseling/prerequisites.

Corequisites require the student to register in both of the linked classes
during the same semester. Students must be registered for both classes
atthe same time, and waitlisting is not allowed for corequisite courses.

Late Registration and Program Adjustment begins on the first day of
the semester or summer session, and on the first day of instruction
in short-term classes.

Registration into a closed class may be accomplished through the
use of waitlist options or add authorization codes. The waitlist option is
available for most full semester classes through the end of the first week
of the semester. Add authorization codes are available beginning the
second week of the semester. Summer session procedures may differ.

Waitlisted students are captured in chronological order based on the
date they register for the waitlist, and are automatically registered
into open seats in that order. Email notification is sent confirming the
registration. Students who have not received a confirming email by the
day of the first class meeting must attend class for further direction
from the instructor.
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IMPORTANT DETAILS ABOUT WAITLISTS:

e Waitlisting is not allowed for corequisite courses. Corequisites
require a student to register in both of the linked classes during
the same semester.

e Students may not exceed the maximum allowable number of
units (19.5) including the waitlisted course. Requests for unit
overload must be approved by a counselor and filed with the
Admission and Records Office.

¢ Students will be informed if the waitlist is full.

¢ Fees will be assessed when a student is moved from the waitlist
and registered in the class.

e |f students wish to remove themselves from a waitlist they may
do so by activating the drop code function on their MyVCCCD
account.

e Instructors may drop students who are registered or waitlisted
but fail to attend the first day of class.

e Students dropped from all enrolled courses due to nonpayment
of fees will also be dropped from the waitlist.

MyVCCCD Online Services

My.VCCCD.edu is the portal to online services, providing college and
districtinformation for current students. New applicants and reapplying
returning students will be provided a link to the portal setup in their
acceptance email from the college.

MyVCCGCD provides access to the following online services and features:

e Registration status, appointments, and calendars;

¢ Registration, add and drop classes;

e Financial Aid: Track and manage awards;

e Apply for the VC Foundation Scholarships (VC only).

e Pay fees, purchase parking permits, and VG Student Photo
ID cards.

e Purchase parking permits (can only be done online!!).
e Sign up for payment plan (can only be done online!!).

e Check progress toward a degree, certificate or transfer
requirements using DegreeWorks.

e Access online classes.

¢ View/Print unofficial transcript.

* Request official transcripts.

e View/Print class schedule.

e Print official enroliment verification.

e Search for classes using the registration "shopping cart" or
the “searchable” schedule of classes (find drop deadlines,
prerequisites, etc.).

e Update personal information (address, phone, emergency
contact numbers, major, program of study, educational goal)
Forward college email to a personal email account (REQUIRED
if you want to receive college emails to your personal email
account.).

e Change portal password.

¢ Many of these services are also available through the MyVCCCD
mobile app for i0OS or Android.
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Updating Student Records

Once an application for admission has been submitted, any necessary
communication with the student is conducted through the contact
information provided (phone or text) and through the VCCCD e-mail
account the college creates for all students, or through the MyVCCCD
Student Portal. Itis important to keep the address, phone, and alternate
e-mail address updated and corrections should be recorded in student
academic records as soon as possible. Students may update this
information at any time by logging into the MyVCCCD Student Portal
and selecting the MyCollege tab. Requests for name changes cannot be
completed online; they must be submitted in-person at the Admissions
and Records Office on campus, and the student must present a picture
ID (driver's license or California ID card), and at least one other piece
of identification bearing the new name.

Transcript Requirements

All new, continuing and returning students are encouraged to submit
official transcripts from all high schools, colleges and universities
attended. EXCEPTION: Students do not need to submit transcripts
from Moorpark and Oxnard Colleges.

The transcripts should be directed to: Ventura College Admissions and
Records Office, 4667 Telegraph Rd., Ventura, CA 93003.

Students are encouraged to have their transcripts sent to Ventura
College before enrolling for their first semester, to prevent delays in
processing their registration.

All transcripts submitted to Ventura College become the property of
the college and copies cannot be forwarded elsewhere or released
to the student. These transfer records may be used by authorized
college personnel only.

Official transcripts are required for degree and/or certificate
applications even if the courses are not being used to satisfy any
requirements. Special programs with specific requirements such as
nursing, athletics, and financial aid may require a student to submit
all high school and college transcripts to verify eligibility.

The college is not required to keep external transcripts. Therefore,
students should be aware that records are periodically purged and
external transcripts are destroyed.

Acceptance of Transfer Coursework
FROM REGIONALLY ACCREDITED COLLEGES AND UNIVERSITIES:

Institutions must be regionally accredited by one of the following
accrediting bodies:

e Middle State Association of Colleges and Schools, Commission
on Higher Education;

¢ New England Association of Schools and Colleges, Commission
on Institutions of Higher Education;

¢ New England Association of Schools and Colleges, Commission
on Technical and Career Institutions;

» North Central Association of Colleges and Schools, The Higher
Learning Commission;

¢ Northwest Commission on Colleges and Universities;

e Southern Association of Schools and Colleges, Commission
on Colleges;

e Western Association of Schools and Colleges, Accrediting
Commission for Community and Junior College;

e Western Association of Schools and Colleges, Accrediting
Commission for Senior Colleges and Universities.
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Coursework presented on official transcripts from regionally accredited
colleges and universities will normally be granted lower division credit
by Ventura College. Exceptions may apply. Students seeking exceptions
must schedule an appointment to see a college counselor.

All transcripts submitted become the property of the college, and
copies cannot be forwarded elsewhere or released to the student. These
transfer records may be used by authorized college personnel only.

FROM OTHER ACCREDITED INSTITUTIONS:

Coursework presented on official transcripts from regionally accredited
colleges and universities may be eligible for lower division credit
from Ventura College based on an approved Petition for Variance,
recommendations for lower division baccalaureate credit by the
American Council on Education, or other evaluative alternatives utilized
by college counselors.

Alltransfer coursework is evaluated based upon the currentinformation
and practices specified in the Accredited Institutions of Postsecondary
Education by the American Council on Education. Students transferring
to colleges of the Ventura County Community College District are
required to declare all previous college attendance. Failure to provide
complete information may result in dismissal from the Ventura County
Community Colleges.

FROM INTERNATIONAL COLLEGES AND UNIVERSITIES:

Students transferring to the Ventura County Community Colleges from
international colleges or universities must have theirtranscripts translated
and evaluated as being equivalentto aregionally accredited institution by
one of the member agencies of the National Association of Credentials
Evaluation Services or one approved by the California Commission on
Teacher Credentialing. Evaluations from other professional credentials
evaluation services will be reviewed for acceptability on a case-by-case
basis. The evaluation must be a detailed or comprehensive evaluation
that includes course-by-course descriptions, unit values and/or grade
point average, and identification of lower and upper division courses.
Evaluations must be mailed directly to Ventura College from the
evaluation service. Visit hitps://www.ierf.org or contact the Ventura
College Counseling Office for more information regarding credential
evaluation criteria.

Completed coursework will be considered for lower division unit
credit only. However, international coursework cannot be applied to
CSU General Education Breadth or IGETC (except Area 6) certification
unless the institution has U.S. regional accreditation. The individual CSU
campus may opt to give students credit for international coursework,
but community colleges do not have that prerogative. Requests for
equivalent Ventura College course credit are evaluated on an individual
basis by a counselor. This review is based upon the recommendations
of the transcript evaluation service and by the appropriate college
discipline faculty.

Credit for Military Service

CREDIT FOR MILITARY SERVICE

The colleges of the Ventura County Community College District will
recognize and grant credit to service personnel for formal educational
training completed in the United States armed forces provided such
creditis not a duplication of work taken previously. The most common
credit for military service is awarded based on the DD-214.

Service personnel may be allowed credit for formal service school
courses offered by the United States military service recommended in
the Guide to the Evaluation of Educational Experiences in the armed
services of the American Council on Education. The credit allowed
will be based upon the recommendations specified in the Guide.
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Service personnel may be allowed full advanced standing credit for
college level courses completed under the auspices of the Defense
Activity for Nontraditional Education Support (DANTES) or the United
States Armed Forces Institute (USAFI) as recommended in the Guide
to the Evaluation of Educational Experiences in the Armed Services
of the American Council on Education. Such credit will be treated in
the same manner and under the same policies as allowing credit from
regionally accredited colleges and universities.

Any work completed at a regionally accredited college or university by
service personnel while in military service and for which the college
or university issues a regular transcript showing the credits allowable
toward its own degrees, will be allowed advanced standing credit
toward the associate degree in the same manner as if the student
had pursued the courses as a civilian.

Service personnel should be aware that other colleges and universities
may have different policies concerning credit for military educational
training. Thereis no assurance that the granting of units by the colleges
ofthis district will be accepted by other institutions of higher education.
Students must submit an official transcript of military course work to
the Admissions and Records Office for evaluation.

Fees

ENROLLMENT FEES ARE SET BY THE STATE, ARE SUBJECTTO
CHANGE WITHOUT NOTICE AND MAY BE RETROACTIVE. ALL
OTHER FEES ARE SET BY THE VENTURA COUNTY COMMUNITY
COLLEGE DISTRICT BOARD OF TRUSTEES AND ARE SUBJECT
T0 CHANGE BY BOARD ACTION. PAYMENT OF ALL FEES IS
THE RESPONSIBILITY OF THE STUDENT. ALL FEES MUST
BE PAID IMMEDIATELY (OR COMMITTED TO BE PAID) TO
ENSUREASTUDENT’S REGISTRATION. IF THE REGISTRATION
PROCESS IS NOT COMPLETED, THE STUDENT MAY NOT BE
ENROLLED IN CLASSES.

Enrollment Fee:..............cccoovveviiiicen, $46.00 per unit
$23.00 per 1/2 unit
$11.50 per 1/4 unit
Health Fee (mandatory)...........ccccoevevenenne. 21.00 fall/spring
$16.00 summer

The health fee enables the College to provide students with a variety
of health care services. In accordance with the California Education
Code and Board policy, students are required to pay the health fee,
regardless of the units taken, unless they meet one of the exemptions.
See Health Fees section of the catalog for more information. Waiver
forms are available at the Health Center and Admissions and Records
Office.

Nonresident Tuition: Non-California

Resident and International students........ $247.00 per unit
International and Nonresident

Domestic Student Capital

Outlay Surcharge....................cccovenn. $10.00 per unit
International Student Application
Processing Fee...........c.cccooeviiieieiennnn, $50.00
Materials FEes .........cccevrverriiriiceninceennnen, see Instructional
Material Fee
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Student Center Fee....................ccoocoeee. $1.00 per unit
(maximum of $10 per fiscal year)

Student Activities Fee (optional)................. $7.00 per term

This optional Student Activities Fee is collected at the time of
registration. This fee provides support to student life activities,
events, and programs sponsored by the Associated Students of
Ventura College, campus student organizations, and departments
including the Student Activities Office. The Student Activities Fee
is authorized by Education Code 70902(b)9, and approved by the
VCCCD Board of Trustees April 2015. This fee may be waived
for religious, political, financial or moral reasons. Waiver forms
are available at the Student Business Office.

Student Representation Fee (optional)........ $1.00 per term

The Student Representation Fee provides support for students or
representatives who share positions and viewpoints before city,
county, and district governments, and before offices and agencies
of the state and federal governments. Authorized by Education
Code, Section §76060.5, this fee may be waived for religious,
political, financial, or moral reasons. Waiver forms are available
at the Student Business Office.

Credit by Exam Fee ..............c.ccoceevernnn.n. $46.00 per unit
Audit Fee (non-refundable):
Students enrolled in 10 or more
Credit UNItS ..vvveeeee e no charge
Students enrolled in fewer than 10
CrBAIt UNILS ..o, $15.00 per unit
Note: auditing students also pay the health fee.

Student Photo ID card (optional) ................ $10.00 per semester
or
$15 per year

Note: year ends last day of summer session.

Students who owe any past due fees may not register until
those fees are paid and the hold on the student account has
heen removed.

FEES/OBLIGATIONS/HOLDS

CALIFORNIA RESIDENTS: California residents must pay the mandated
enroliment fee, health fee, student center fee, student representation
fee and applicable course materials fees. California residents and
AB 540/Dream Act eligible students meeting certain criteria may be
eligible for a California College Promise Grant (CCPG) (formerly known
as Board of Governors (BOG) Fee Waiver) or other financial aid. See
additional California College Promise Grant information and contact
the Financial Aid Office for more information.

NON-CALIFORNIA RESIDENTS: Residents of states otherthan California
must pay nonresident tuition and the nonresident student surcharge,
as well as the enrollment fee, health fee, student center fee, student
representation fee, and applicable material fees. Students are classified
as a nonresident if they have lived in California for less than one year and
one day prior to the first day of the semester, or are unable to present
sufficient documentation to prove they have established California
residency. See page 13, California Residents for more information.
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INTERNATIONAL STUDENTS: International students must pay
enroliment fees, health fee, nonresident tuition, student center
fee, student representation fee, and applicable materials fees, the
International student surcharge and an application processing fee of
$50 that covers the cost of federally mandated documentation. The
surcharge and the application processing fee may be waived if the
student meets one of the following exemptions as listed pursuant to
Education Code §76141 and §76142:

e Student must demonstrate economic hardship; or

e Student must be a victim of persecution in the country in which
the student is a resident.

Payment of Fees

Payment of fees is the responsibility of the student. All fees must be
paid immediately (or committed to be paid) to ensure completion of
registration. Fees are incurred at the student's action of registering for
classes. It is the student's obligation to check their class schedule to
be sure they are enrolled in or dropped from classes appropriately.
The student is responsible for any fees incurred for classes that were
not dropped by the posted refund deadline for the class.

Students must:

e pay all fees (including any past term fees); or

e enroll in a payment plan; or

e have been awarded financial aid; or

e have a Ventura Promise award; or

e have a Veterans Promise award; or

e be sponsored by a third-party agency (Veterans, etc.)

In compliance with the Veteran's Benefits and Transition Act of 2018,
VA beneficiaries who provide a certfificate of eligibility or valid VAF
28-1905 for the current term will not be dropped for nonpayment.

Health Fee

This fee enables the College to provide students with a variety of
health care services. In accordance with the California Education
Code and Board Policy (BP 5030), students are required to pay the
health fee, regardless of the units taken, unless they meet one of the
exemptions listed:

e students who depend exclusively upon prayer for healing in
accordance with the teachings of a bona fide religious sect,
denomination, or organization. Documentary evidence of such
an affiliation is required,;

e students attending a community college under an approved
apprenticeship training program (see Education Code §76355);

e high school students enrolled in a course under a CCAP
agreement. (High school students who are also enrolled at the
college in a course that is not under a CCAP agreement would
not be eligible for the exemption).

Health fee waiver forms are located in the Admissions and Records
Office.

Instructional Materials Fee
(Where Appropriate):

Instructional material fees for certain selected credit or noncredit
courses may be required at the time of registration, or the materials
may be purchased on your own. If an Instructional Materials Fee is
required, the amount of the fee is listed beneath the course title in the
schedule of classes. Authority for the charge is granted under VCCCD
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Board Policy 5030. These instructional or other materials fees apply if:

1) the instructional and other materials required for the course have
a continuing value to the student outside of the classroom setting, or

2) the instructional and other materials are used in the production of
an “end product” that has continuing value to the student outside the
classroom setting. See course schedule for instructional material fee
costs or on the College website.

Student Center Fee

Students of Ventura College enacted a Student Center fee of $1.00
per unit, up to a maximum of $10.00 per student per fiscal year (July
1 to June 30), for the purpose of financing, constructing, expanding,
remodeling, refurbishing and operating a Student Center. The money
collected may only be used for this purpose. The fee shall not be
charged to:

e astudent enrolled in noncredit courses;

e a student who is a recipient of benefits under Aid to Families
with Dependent Children (AFDC) program; a student on the
Supplemental Security Income/State Supplementary Program
(SSI/SSP); or

e astudent on a General Assistance Program.

Transcript Requests and Fees

Official transcripts are ordered online either through the my.vcced.edu
student portal or by the link provided at www.venturacollege.edu/
transcripts. Students may order up to two electronic transcripts online
free of charge. Costs for transcripts vary based upon the delivery method

chosen. Consult the college website at www.venturacollege.edu/
transcripts for up-to-date information before you request transcripts.

Same day, over the counter, official transcript orders can be made
in person at the Admissions & Records Office (with a valid photo ID)
after payment is made to the campus Student Business Office for
$15 per transcript.

*Consultthe college website at www.venturacollege.edu/transcripts

for current pricing of the additional delivery fee and for up to date
information about requesting your transcripts.

IMPORTANT NOTE: Official transcripts cannot be released if a student
has any outstanding fees and/or obligations due to the District. Students
must present valid photo ID to receive transcripts.

No cost unofficial transcripts can be printed at MyVCCCD.edu (https:/
account.veced.edu). Unofficial transcripts are available for $1.00 from
the Admissions and Records Office.

Payment methods include cash, check, Visa, MasterCard, American
Express and Discover cards. Contact the Student Business Office for
credit card payments.
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Refund Policy

Enroliment Fee Refund Policy:

e Student mustdrop classes by the credit refund deadline as stated
in the Academic/Registration Calendar to qualify for a credit or
refund of enroliment fees.

e Application for refunds must be made to the Student Business
Office after the class(es) have been dropped.

e Credits/refunds will NOT be authorized for drops or withdrawals
occurring after the deadline date.

¢ Refund checks will be mailed by the Ventura County Community
College District Office after the Refund Request Form is received
and processed at the Student Business Office.

e Enroliment fee refunds are subject, once a semester, to the
withholding of a $10 Administrative Fee.

The following schedule of refunds will be in effect for students who
drop a class(es) or withdraw from the college:

Full-semester Length Classes
e In first and second week 100% enrollment fee refund

Short-term Classes and Summer Session

e Withdraw within 10% of class sessions 100% enrollment
fee refund

No refunds are authorized thereafter.

Other (Non-Enroliment) Fee Refund Policy
Audit Fees: are not refundable.

Health Center Fee: is only refunded if all classes are dropped for the
semester/session by the stated deadline, regardless of the residency
status of the student.

Instructional Materials Fees: are refunded in full when a class
requiring the fees is dropped by the stated deadline.

Non-mandatory Fees: are refunded in full when requested by the
stated deadline.

Parking Fee: to qualify for a refund of parking fees, return the original
parking permit to the Student Business Office by the deadline.

Student Center Fee: refunds may include a pro-rated refund of the
Student Center fee. Depending on enroliment in prior semesters for
the academic year, a student may be entitled to a full refund of the
Student Center fee when all classes are dropped.

Ventura College Student ID Card

Purchasing a Ventura College StudentID card entitles students to check
out library books, gain free admission to home conference athletic
events, reduced rates to dramas, plays, various associated student-
sponsored events, discounts from local merchants, and access to
free public transportation.

e $10 per semester; or

* $15forthe school year, ending at the completion of the summer
session.

Texthooks and Supplies

By state law, the College is prohibited from furnishing free textbooks
or supplies to students. However, some courses do offer zero cost
textbook options. Required course items may be purchased inthe College
Bookstore. Save Your Receipts! No Refunds After Late Registration!

Textbookinformationis available at hitps://venturacollege.bncollege.

com.
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Student Parking
e Parking permits are required when classes are in session for
all vehicles, including those with handicapped parking permits
and for those attending athletic, theater, dance, music, and
other college events.

« Daily parking permits may be purchased for $2 from parking
lot permit dispensers.

e All vehicles must park within a marked stall (CVC 21113a).
» Head-in parking is required in all diagonal stalls on campus.

¢ Ventura County Community College District is not responsible
for any theft or loss of property while utilizing parking facilities.

e Students with a Department of Motor Vehicles disabled person’s
plate or placard, or with a current disabled parking decal issued
by the Educational Assistance Center (EAC), may park in marked
disabled stalls on campus. Drivers with disabilities are subject to
the same parking fees as nondisabled drivers. Disabled parking
decals may be obtained at the EAC.

e Unauthorized vehicles parked in designated handicapped spaces
not displaying distinguishing placards or license plates for
physically disabled persons will be cited and may be towed
away at owner’s expense (CVC 22652). Information regarding
towed vehicles is available by visiting the Campus Police office
located at 71 Day Road, or by calling (805) 289-6486.

Parking Fees: All students parking a vehicle on the campus must pay
the parking fees listed below, regardless of the number of units for
which they are enrolled.

There will be a strict enforcement of parking regulations requiring
students to have parking permits the first day of the term. There is no
"grace period" for obtaining your permit. Semester permits are purchased
online through the student portal: https://my.vcced.edu. Permits will
be delivered by mail to the address provided at the time of purchase.

Parking fees are subject to change

at the discretion of the VCCCD Board of Trustees.

Automobile:

regular Sem. / SUMMEr SEM........ccveevvveeeiveerinnenns $58 / $27
California College Promise Grant Waiver students:

regular Sem. / SUMMEr SEM........ccoeevveeeeveeeennnns $30/ $25
Motorcycle:

regular sem. / SUMMEr SEM........cccoveevreerreennnn, $40/ $15
SiNGIE DAY .o $2
Ridesharing/Carpooling:*

regular Sem. / SUMMEr SEM........ccovevvveeeveerinnenns $40/ $15

*To encourage ridesharing and carpooling, the parking permit fee shall
not exceed thirty-six dollars ($36) per Fall and Spring semesters and
fifteen dollars ($15) per Summer semester for a student who certifies
two or more passengers regularly commute to the community college
in the vehicle parked at the community college.
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Purchasing Semester Permits: Semester permits are purchased on-line
through the student portal: my.vcced.edu. Permits will be delivered by
mail to the address provided at the time of purchase. Day use passes
are $2 and can be purchased at machines located in several parking
lots throughout the campus. Student semester parking permits are valid
only in student lots and can be used on all three campuses. Parking is
strictly enforced Monday through Thursday, 7:00am to 11:00pm, and
Friday, 7:00am to 5:00pm. Auto permits are static vinyl material and
must be affixed to the inside lower-left corner of the front windshield.
Motorcycle permits are adhesive and must be affixed to the front fork
of the motorcycle. (The auto permits are transferrable; if the permit
will no longer cling to the window, simply wash with a mild detergent
and rinse, then try re-affixing to a clean windshield.)

Financial Aid Students: Students who receive financial assistance
pursuant to any of the programs described in subsection of Education
Code §72252(g) shall be exempt from parking fees in excess of thirty
dollars ($30) per semester for one vehicle.

Educational Work Load

A student’s educational work load generally consists of fifteen (15)
units of work per semester in order to make normal progress towards
the Associate Degree and/or transfer requirements.

Students seeking to enroll in more than 19.5 units but less than
twenty-two (22) must have a counselor’s approval. Students seeking
enroliment in twenty-two (22) units or more must have the approval of
the appropriate Dean or designee in addition to the counselor’s approval.

Full-Time Student - A student is defined as full-time if carrying 12
or more units in a regular Fall or Spring semester or 4 units in a
summer session.

Students, especially those who work or participate in extracurricular
activities, should consider the following guidelines for planning their
courses and unit load:

Units Class/Study Work/Extra Curricular
Hrs per week Hrs per week
15 or more 30-36 0-8
12-14.5 24-29 8-15
9-11.5 18-24 15-20
6-8.5 12-18 20-30
9.5 or fewer 6-12 30-40

Unit Requirements for Benefits and Activities

To qualify for certain benefits and activities, minimum unit requirements
must be maintained, as follows:

VETERAN AND WAR ORPHAN BENEFITS UNDER GI BILL ®: Subsistence
payments vary depending on the Chapter of benefits and the amount
of units enrolled. Generally, payments are prorated for a non-full time
student. Summer enrollment status is calculated differently and the
paymentamounts can be confirmed with VA by calling 1-888-442-4551.

AUTOMOBILE INSURANCE DISCOUNTS AND DEPENDENT MEDICAL
INSURANCE: 12 units

FINANCIAL AID
Student Loan Deferments:

Half-time required ..........ccccoooeeeiienn. 6 units or greater
Financial Aid Enroliment Status:

FUll-time ..o 12 units or greater

Three quarter ime.........cccooveieiieiiee e 9-11.5 units

Half-time ... 6-8.5 units

Less than half-time ..o 0.5 t0 5.5 units

EOPS SERVICES: 12 units
ATHLETIC ELIGIBILITY: 12 units

STUDENT GOVERNMENT:
Major OFfiCE ...eeevieeciec e 6 units
Council MEMDBETS.....oeeeiceieie e 3 units

STUDENT EMPLOYMENT: 12 units (generally); 6 units or less if eligible
for CalWORKSs, EAC, or EOPS or Federal Work-study funds.

Selective Service Registration

The colleges of the Ventura County Community College District, in
accordance with AB 397 added by statutes 1997, ¢. 575, E.C.s 66500
& 69400, are alerting all male applicants for admission who are at
least 18 years of age and born after December 31, 1959 to be aware
of their obligation to register with the Selective Service. In order to
receive federal and state student aid, you must be registered with the
Selective Service. For more information, refer to: https://www.sss.gov.

Courses Open to Enroliment

Unless specifically exempted by statute, each course offered by the
Ventura County Community College District and its colleges is open to
enroliment and participation by any person who has been admitted to
the College and who meets the prerequisites to the class or program.
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ACADEMIC POLICIES

Attendance

Grading System and Practices

Distance Education

Units of Credit

Letter Grading Scale

Evaluative Symbols

Non-Evaluative Symbols

Scholastic Standing and Achievement
Pass/No Pass Grading Option (formerly Credit/No Credit)
Remedial Coursework Limitations

Final Examinations

Grade Changes

Availability of Semester Grades

Auditing Classes

Withdrawal from Class

Distance Education Drop/Withdrawal

Military Withdrawal

Course Repetition: Limitation on Enrollments & Withdrawals
Academic Renewal Without Course Repetition
Probation, Dismissal, and Readmission
Cheating or Plagiarism

Dean’s List

Graduation with Honors

Use of Listening or Recording Devices

Use of the Internet
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ACADEMIC POLICIES

Attendance

All Students, both registered and on the waitlist, are expected to attend
thefirstclass meeting. Instructors may drop all registered and waitlisted
students who do not attend the first day of class, and they are required
to drop those who stop attending prior to the census date for each
class. They may also drop registered students who stop attending after
census but before the final drop deadline for each class. Students are
ultimately responsible for dropping their classes and withdrawing from
the college, and should initiate and/or confirm the drop themselves to
avoid improper fee assessments.

All students admitted to the colleges of the Ventura County Community
College District are expected to attend classes regularly, both because
continuity of attendance is necessary for the individual and group
progress in any class, and because financial support of the college
is dependent upon student attendance. Absence for any reason does
not relieve the student from the responsibility of completing all class
requirements.

Additionally, itis the student's responsibility to be aware of the attendance
and absence policies of the instructor for each class in which they are
enrolled at the beginning of the semester. When a student’s absences
exceed 1/9 of the total class, contact hours for the session (e.g.
absence from the equivalent of two weeks of a regular semester-long
class), the instructor may drop the student from the class and record
a grade in accordance with the policy for dropping a course.

Grading System and Practices

Work in all gradable courses shall be graded in accordance with the
policies and provisions adopted by the Ventura County Community
College District (VCCCD) Board of Trustees.

Distance Education

Ventura College provides access to education through the use of
technology beyond the traditional patterns of campus-based education
and programs. A variety of courses are offered completely online, as
hybrid online/face-to-face courses, or as face-to-face web-enhanced
courses. Courses are taught by the same qualified instructors and
follow the same curriculum and standards as classroom-based
courses. Distance Education courses provide flexibility in scheduling
and are especially helpful to self-directed learners. It is recommended
that students be comfortable with computers, particularly the internet,
before taking an online or hybrid course. As 21st century learners, all
students will likely have some level of interaction with technology as
part of the educational experience at Ventura College.

Regular Effective Contact Policy

“Regular effective contact” describes the minimum frequency of
quality instructor-student interaction in a distance education class.

“Quality interaction” between instructor and students is regular
communication between the two parties. As in a face-to-face course,
the instructor must be able to initiate and participate in student
discussions or the equivalent in an online environment via a variety
of modalities in the district provided Learning Management System
(LMS). The instructor must regularly monitor and moderate any student
assignments or activities in the online classroom in which students
interact with each other. The instructor must be available to answer
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students’ questions about both the material and the course itself in an
efficient and timely manner. The instructor must also provide regular
andtimely feedback on, and assessment of, student work; for example,
the instructor should respond to student emails within the instructor’s
stated availability contained in the syllabus; the instructor should provide
feedback and/or grades on assignments within a week and/or within the
instructor’s stated availability contained in the syllabus. In the context
of a Distance Education (DE) or hybrid course, the instructor must
spend approximately as much time on these interactions as would be
spent for a face-to-face course.

The modes that a DE instructor can use to create regular effective
contact are almost limitless but should be easily accessible for the
students and, when in question, verifiable. Use of the district provided
LMS provides both accessibility and verifiability. The district provided
LMS and synchronous technologies includes: online chat (scheduled
or unscheduled), telephone contact, video conferencing, virtual field
trips, virtual meetings, or online presentation platforms such as
ConferZoom; asynchronous technologies include email and other
correspondence, discussion forums or boards, class announcements
via a LMS homepage, websites, blogs, podcasts, voicemail, SMS/text
messaging, or e-lectures. Neither of these lists is exhaustive, as there
are always new student learning technologies available online at any
giventime. Any accessible medium (in compliance with Section 508 of
the Americans with Disabilities Act and the CCCCO Distance Learning
Access Guidelines) is acceptable for facilitating regular effective contact.

Links to Regulations:
California Community Colleges Chancellor’s Office — Distance

Education Guidelines http://extranet.cccco.edu/Portals/1/AA/DE/
de_guidelines_081408.pdf

California Community Colleges Chancellor’s Office — Distance Education
Access Guidelines for Students with Disabilities

http://extranet.cccco.edu/Portals/1/CFFP/Fiscal_Services/Atindc

Acctg/DistEd/2011_DistanceEducationAccessibilityGuidelines
FINAL 2c.pdf

Units of Credit

The Carnegie unit formula applies to all credit courses offered by
the College, whether or not applicable to the associate degree. “One
credit hour of community college work (one unit of credit) requires a
minimum of 48 hours of lecture, study, or laboratory work at colleges
operating on the semester system.”

The colleges of the Ventura County Gommunity College District (VCCCD)
bases the semester unit on one lecture class period of 50 minutes
each week of a minimum 16-week semester. For practical purposes,
the following terms are synonymous: unit, semester unit, semester
hour, credit, credit hour.

For purposes of sections dealing with standards for probation and
dismissal, all units attempted means all units of credit for which the
student was enrolled in any college or university, regardless of whether
the student completed the courses or received any credit or grade.
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Letter Grading Scale

Courses are graded pursuant to the grading system established by
Title 5, Section 55023. The following evaluative symbols will be used
to measure student work:

Evaluative Symbols
A — Excellent (4 points per semester unit)

B - Good (3 points per semester unit)

C - Satisfactory (2 points per semester unit)

D - Less than satisfactory (1 point per semester unit)
F — Failing (0 point per semester unit)

P - Pass, at least satisfactory (units awarded not counted in GPA;
Replaced CR effective Fall 2009); used to denote "passed with credit"
when no letter grade is given. Credit is assigned for work equivalent
to a letter grade of "C" or better.

NP — No Pass, less than satisfactory, or failing (units not counted
in GPA; replaced NC effective Fall 2009)

SP - Satisfactory Progress toward completion of the course (used for
noncredit courses only and is not supplanted by any other symbol.)

CRE - Credit by Exam (units awarded not counted in GPA; grades
awarded include: A, B, C, D, F, or P/NP; CRE was used as a grading
symbol prior to Fall 2015)

Grade point averages are calculated by diving the number of grade
points earned by the number of units attempted.

Non-Evaluative Symbols

The Ventura County Community College District (VCCCD) Board of
Trustees has authorized the use of the non-evaluative symbols “I,”
“IP,” “RD,” “W,” and “MW” defined as follows:

| - Incomplete

Students who are at the end of a term and have failed to complete
the required academic work of a course because of unforeseeable,
emergency, and justifiable reasons may receive a symbol “I”
(Incomplete) on their records.

The conditions for receiving a letter grade and for the removal of the
“I” must be stated by the instructor in a written record which must
also state the grade to be assigned in lieu of the removal of the “I.”
This record must be given to the student and a copy is to be placed
on file with the Registrar until the conditions are met (the “I” is made
up) or the time limit is passed.

A final grade shall be assigned when the work stipulated has been
completed and evaluated, or when the time limit for completing the work
has passed. The “I” may be made up no later than one year following
the end of the term for which it was assigned. The “I” symbol shall
not be used in calculating units attempted or for grade point averages.

IP - In Progress

The “IP” symbol shallbe used only inthose courses which extend beyondthe
normal end of an academic term. Itindicates that work is “in progress,” but
that assignment of an evaluative symbol (grade) must await its completion.
The “IP” symbol shall remain on the student's permanent record in order
to satisfy enrollment documentation. The appropriate evaluative symbol
(grade) and unit credit shall be assigned and appear on the student's
permanent record for the term in which the course is completed. The
“IP” shall not be used in calculating grade point averages. If a student
enrolled in an “open-entry, open-exit” course is assigned an “IP” at the
end of a term and does not re-enroll in that course during the subsequent
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attendance period, the appropriate faculty will assign an evaluative grade
symbol in accordance with the academic record symbols to be recorded
on the student’s permanent record for the course.

RD - Report Delayed

The “RD” symbol may be assigned by the Registrar only. It is to be
used when there is a delay in reporting the grade of a student due to
circumstances beyond the control of the student. It is a temporary
notation to be replaced by a permanent symbol as soon as possible.
“RD” shall not be used in calculating grade point averages.

W - Withdrawal

Withdrawing from semester-length classes: Students may withdraw
from full semester-length classes through the end of the 14th week.
A grade of “W” will be posted to the academic record for withdrawals
that occur between the class census date and the end of the 14th
week. No grade will be posted to the academic record for withdrawals
that occur before the class census date. Students still enrolled after
the end of the 14th week will receive a grade other than “W” on their
academic record.

The census date for each class is determined by the length of the
class and may vary. Consult the class syllabus or instructor for more
information.

Withdrawing from short-term classes: Students may withdraw from
short-term classes through 75% of the total number of class meetings.
A grade of “W” will be posted to the academic record for withdrawals
that occur between the class census date and the 75% deadline. No
grade will be posted to the academic record for withdrawals that occur
before the class census date. Students still enrolled after 75% of class
meetings will receive a grade other than “W” on their academic record.

The census date for each class is determined by the length of the
class and may vary. Consult the class syllabus or instructor for more
information.

LIMITATIONS ON WITHDRAWAL EXIST. See section on "Withdrawal
from Class" in this catalog.

MW - Military Withdrawal: Military withdrawal occurs when students
who are members of an active or reserve United States military service
receive orders compelling withdrawal from classes. Upon verification
of orders, the appropriate withdrawal symbol may be assigned at any
time after the period established by the Ventura County Community
College District (VCCCD) Board of Trustees, during which no notation
is made on the permanent academic record for withdrawals.

Students requesting military withdrawal must present a petition for
withdrawal and a copy of the military orders, or other acceptable
documentation, verifying the dates and location of military assignment
that compelled or compels withdrawal from classes. Military withdrawal
may be requested at any time upon the student’s return to college.

A grade of "MW" shall be recorded on the permanent academic record
upon approval of petition for military withdrawal that occurs after the
third week of full-semester length classes or 16% of total meetings of
short-term classes. "MW" grades shall not be counted as one of the
three enrollment attempts allowed to achieve a standard (passing)
grade of G/P or better, or in the calculation of a student’s academic
progress for the determination of academic standing.

EW - Excused Withdrawal: The "EW” symbol may be used to denote
withdrawal in accordance with Title 5 Section 55024. An EW symbol
may be requested by the student at any time during the semester
but not later than the date when the district/college policy allows a
grade change. An EW is acceptable when a student withdraws from
a course(s) due to reasons beyond their control. Acceptable reasons
include but are not limited to, job transfer outside the geographical
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region, iliness in the family where the student is the primary caregiver,
death of an immediate family member, the student’s chronic or acute
illness, accident, natural disaster directly affecting the student, etc.

Students requesting excused withdrawal must present a petition for
withdrawal and verifiable documentation that compelled or compels
withdrawal from classes. Verifiable documentation can include, but is
not limited to a note from a doctor stating the student is not currently
able to complete the work due to iliness, employment verification of a
new job, a booking report, police report of an accident, or any other
documentation that proves the student’s completion of a course is
impractical. The Chancellor’s Office defines impractical as impossible
due to reasons beyond the student’s control.

“EW" grades shall not be counted as one of the three enrollment
attempts allowed to achieve a standard (passing) grade of C/P or
better, or in the calculation of a student’s academic progress for the
determination of academic standing. Financial aid of a student can
be affected depending on individual circumstance. A student should
consult with the financial aid staff regarding any impact.

Scholastic Standing and Achievement

Scholastic standingis based on a student’s work measured quantitatively
in semester units and qualitatively in letter grades. This relationship
is expressed as a numerical grade point average (GPA).

To illustrate the calculation of a grade point average, a student who
earns a grade of A in three units, B in three units, C in three units, D
in three units, F in two units, and P in two units, would have a grade
point average of 2.14. The computation is shown below.

3unitsAx4 = 12 grade points
3unitsBx3 = 9 grade points
3unitsCx2 = 6 grade points
3 units D x 1 = 3 grade points
2units Fx0 = 0 grade point
2unitsPx0 = 0 grade point

14 graded units 30 grade points
(+ 2 P) - not calculated in GPA
30 + 14 = 2.14 grade point average

In calculating a student’s degree-applicable grade point average,
grades earned in nondegree courses shall not be included.

Courses that are graded with a “P” are counted as earned units but
are not calculated in the GPA.

Pass/No Pass Grading Option
(formerly Credit/No Credit)
Pass/No Pass replaced Credit/No Credit, effective Fall 2009.

Colleges of the Ventura County Community College District (VCCCD)
may offer courses in two pass/no pass (“P”/”"NP”) options:

1. courses which are offered on a pass/no pass basis only, and
2. coursesinwhich students may electthe pass/no pass option.

Pass "P" is used to denote "passed with credit" when no letter grade
is given. Credit is assigned for work of such quality as to warrant a
letter grade of "C" or better.

The first category includes those courses in which all students in the
course are evaluated on a pass/no pass (“P”/”NP”) basis. This “P”/"NP”
grading option shall be used to the exclusion of all other grades in courses
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for which there is a single satisfactory standard of performance and
for which unit credit is assigned. Credit shall be assigned for meeting
that standard, no credit for failure to do so.

The second category of Pass/No Pass options is comprised of courses
designated by the college wherein each student may elect by no later
than the end of the first 30 percent of the term or length of the class
whether the basis of evaluation is to be Pass/No Pass or a letter
grade. Once the 30 percent deadline has passed, the request cannot
be withdrawn. It is the student’s responsibility to file the appropriate
form by the 30% deadline; otherwise a letter grade will be assigned.

The petition for this purpose, “Request for Pass/No Pass Grade” is
available online at the college website and through the MyVCCCD
student portal (see "college downloadable forms"). All units earned
on a pass/no pass basis in accredited California institutions of higher
education or equivalent out-of-state institutions shall be counted
in satisfaction of community college curriculum requirements.
A student may apply a maximum of 20 units of credit earned under the
pass/no pass optionto an Associate Degree or Certificate of Achievement.
Units earned on a Pass/No Pass basis shall not be used to calculate
grade point averages. However, units attempted for which “NP” is
recorded shall be considered in probation and dismissal procedures.

Students should be aware that other colleges and universities may
restrict the acceptance of courses taken on a pass/no pass basis,
especially for general education and major requirements; therefore,
units of “Pass” should not be used to satisfy major requirements for
Associate Degrees or transfer.

Remedial Coursework Limitations

The colleges of the Ventura County Community College District (VCCCD)
offer courses which are defined as remedial. “Remedial coursework”
refers to nondegree-applicable basic skills courses in reading, writing,
computation, learning skills, study skills and English as a Second
Language which are designated by the college district as not applicable
to the Associate Degree.

Students enrolled in remedial courses will receive unit credit and will be
awarded an academic record symbol ontranscripts as defined under other
academic policies. However, the units earned in these remedial courses
do not apply toward proficiency awards, certificates of achievement,
or associate degrees.

No students shall receive more than 30 semester units of credit for
remedial coursework. This limitation of 30 units applies to all remedial
coursework completed at any of the campuses of the college district
(Moorpark, Oxnard and Ventura). It does not apply to remedial coursework
completed at colleges outside the District. Students transferring from
other educational institutions outside VCCCD shall be permitted to begin
with a “clean slate” with regard to the remedial limitation. The 30-unit
limit applies to all remedial coursework attempted; however, in the event
that some of these 30 units are substandard and a student successfully
repeats one or more courses in which substandard grades were earned,
then the 30-unit limit would be modified by the application of the Course
Repetition Policy AP 4225 & AP 4227 (See Appendix XIV).

Students who exhaust the unit limitation shall be referred to appropriate
adult non-credit educational services provided by adult schools or other
appropriate local providers with which the colleges have an established
referral agreement. A student who successfully completes remedial
coursework or who demonstrated skill levels which assure success in
college-level courses may request reinstatement to proceed with college
level coursework. Procedures relating to dismissal and reinstatement
are specified in the College Catalog under policies governing Probation,
Dismissal and Readmission. The petition for this purpose, Petition for
Continued Enroliment or Readmission, is available inthe Counseling Office.
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The following students are exempted from the limitation on remedial
coursework: students enrolled in one or more courses of English as a
Second Language and/or students identified by one of the colleges as
having a learning disability.

Any student who shows significant, measurable progress toward the
development of skills appropriate to his or her enroliment in college-
level courses may qualify for a waiver of the unit limitation. Petitions for
waiver can only be given for specified periods of time or for a specified
number of units. The petition for this purpose, the Student Educational
Plan, is available in the Counseling Office.

The Office of Academic Affairs and Student Learning shall maintain a
list for each academic year of remedial courses limited by this policy.
Remedial courses are identified as non-degree applicable in the course
description section of this catalog.

Students should be aware that this policy applies to all students enrolled
in remedial coursework. Students receiving financial aid may have more
restrictive limitations due to federal regulations.

Final Examinations

Final examinations are given at the end of each semester. Students
are required to take examinations for the classes in which they are
enrolled. No examinations are administered prior to the regular schedule
for examinations. Exceptions to this rule in emergency situations,
require the approval of the instructor of record and the Division Dean.
All student requests for examinations to be administered at a later
date must be filed on the proper petition form in the Division Office.
Petitions for late examinations will not be considered if the student
leaves prior to the last three weeks of the semester.

Grade Changes

Grades are determined and assigned as aresult of academic assessment
made by the instructor of record of a course. Determination of the
student's grade by the instructor is final in the absence of mistake,
fraud, bad faith, or incompetence. "Mistake" may include, but is not
limited to, errors made by an instructor in calculating a student's
grade, and clerical errors. "Fraud" may include, but is not limited to,
inaccurate recording or change of a grade by any person who gains
access to grade records without authorization.

The removal or change of an incorrect grade from a student's record
shall only be done pursuant to California Education Code §76232,
or by a compliant alternative method that ensures that each student
shall be afforded an objective and reasonable review of the requested
grade change.

Grade change petitions must be submitted by the instructor of record
or appropriate substitute, or by the Vice President of Academic Affairs
and Student Learning.

Procedure requires that a student first request a grade change from
the instructor. In cases where the student has filed a discrimination
complaint, or if the instructor of record is not available, or where the
district determines that there is a possibility of gross misconduct by
the originalinstructor, provisions shall be made to allow another faculty
member to substitute for the instructor of record.

Grade changes shall be requested by the student no more than three
(3) years after the term in which the grade was awarded. Exceptions
to the time limit may be made if it is determined that the grade was
awarded as a result of mistake, fraud, bad faith or incompetence by
the instructor. Students may be required to provide documentation
to support the requested grade change that may include but is not
limited to graded assignments and tests from the class in question or
substantiation of verifiable extenuating circumstances.
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Inthe case of fraud, bad faith, orincompetence, the final determination
concerning the removal or change of grade will be made by the Vice
President of Academic Affairs and Student Learning. In all cases,
where means exist and when at all possible, the instructor who first
awarded the grade will be given notice of the change.

Pass/No Pass "P"/"NP", Credit/No Credit "CR/NC" and Credit-by-Exam
"CRE" grade designations, once applied to the transcript, cannot be
changed to a letter grade.

When grade changes are made, the student’s permanent academic
record shall be annotated in such a manner that all work remains
legible, ensuring a true and complete academic history.

Availability of Semester Grades

Grades for each semester are generally available within 24 hours of
each instructor submitting his/her grades. Students may access their
grades through their portal at https://my.vcced.edu. Students with
outstanding fees and/or obligations will not be able to access their
grades until they have cleared their fees/obligations

Auditing Classes

Auditing enables a student to attend a class without taking exams,
receiving a grade or earning unit credit. Students enrolled in ten units
or more in Fall or Spring (or three or more units in Summer) may,
with instructor consent, be allowed to audit one lecture class per
term without a fee. Students enrolled in less than ten units may, with
instructor consent, audit one lecture class perterm for anon-refundable
fee of fifteen dollars ($15.00) per unit per semester. Audit students
must also pay the health fee. Audit fees are nonrefundable. All fees
are subject to change. Priority in class enrollment shall be given to
students desiring to take the courses for credit toward a certificate,
degree or transfer certification.

Petitions to Audit are accepted on or after the last two days of program
adjustment as specified in the registration calendar. Laboratory and
activity classes are not normally eligible for audit. Students auditing a
course shall not be permitted to change their enrollment in that course
to receive credit for the course, nor are they permitted to challenge the
course at a later date. Students auditing a course are not permitted to
take exams in class, nor are they permitted to challenge the course
by exam at a later date. Instructors are under no obligation to grade
assignments of students auditing a course. Attendance requirements
for students auditing courses are the same for all other students as
stated in this Catalog. The Petition to Auditis available online at https://
www.venturacollege.edu/forms.

Withdrawal from Class

Withdrawal froma class or from the college is primarily the responsibility
of the student. Withdrawals may be done online or in person at the
Admissions and Records Office. It is the student’s responsibility to
understand how a withdrawal will affect their academic records,
academic standing, ability to repeat the course, eligibility for financial
aid, athletic participation, veterans’ educational benefits and other
programs, services or benefits. Instructors have a responsibility to
drop students under certain circumstances as identified below.

Deadline dates for withdrawing from a class may be found on the
student’s Schedule/Bill and in the online searchable schedule of
classes in the CRN notes — click on the CRN to view notes. Students
who do not officially withdraw by the stated deadlines will receive an
evaluative grade (A-F, P or NP). Withdrawal after the final deadline
may be permitted if it is determined that extenuating circumstances
prevented a student from completing and withdrawing from a course.

27



Extenuating circumstances are verified cases of accident, illness
or other circumstances beyond the student’s control. Supporting
documentation will be required. Students should contact a counselor
or the Admissions and Records Office to initiate a Petition to Change
a Grade to "W". A graded course that has been used to satisfy degree,
certificate or transfer requirements will not be changed to a "W".

A grade of “W” is not calculated in the grade point average (GPA).
Courses thatreceive “W” grades are counted as an enroliment attempt
and will affect a student’s ability to repeat the class. Students will
be blocked from repeating any course in which they have already
received three "W", "D", "F" or "NP" grades in any combination. See
Appendix XIV — Course Repetition for details. “W” grades are also
counted in the determination of a student’s academic standing,
and excessive “W”s will be cause for placing students on progress
probation. Students are encouraged to consult a counselor regarding
the full impact of “W” grades.

Instructor-initiated drops: Instructors are required to drop by the
census deadline any student who has never attended class or who has
stopped attending class. They may drop students who do not attend
the first class meeting. The census date for each class is determined
by the length of the class and may vary. Instructors may drop students
after the census date for excessive absences. Absence is generally
considered excessive if a student misses 1/9 or more of the total
number of classes (2 weeks of a full-semester class); however, the
nature of the class may require a stricter absence policy. Consult the
course syllabus or instructor for more information.

Withdrawing from semester-length classes: Students may withdraw
from full semester-length classes through the end of the 14th week.
A grade of “W” will be posted to the academic record for withdrawals
that occur between the class census date and the end of the 14th
week. No grade will be posted to the academic record for withdrawals
that occur before the class census date. Students still enrolled after
the end of the 14th week will receive a grade other than “W” on their
academic record.

The census date for each class is determined by the length of the
class and may vary. Consult the class syllabus or instructor for more
information.

Withdrawing from short-term classes: Students may withdraw from
short-term classes through 75% of the total number of class meetings.
A grade of “W” will be posted to the academic record for withdrawals
that occur between the class census date and the 75% deadline. No
grade will be posted to the academic record for withdrawals that occur
before the class census date. Students still enrolled after 75% of class
meetings will receive a grade other than “W” on their academic record.

The census date for each class is determined by the length of the
class and may vary. Consult the class syllabus or instructor for more
information.

Distance Education Drop/Withdrawal

For Distance Education classes, specifically those that are 100% online,
the drop policies of the individual instructor (as stated in the syllabus and/
orthe college’s drop policy) may vary but be based upon the following:

All students are expected to attend the online class regularly, for a
minimum number of hours and/or to complete a minimum number of
assignments or quizzes as determined by the instructor.

Students enrolled in online classes must regularly login and actively
participate or they may be considered non-participatory and thus may
be dropped.
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Although it is the responsibility of the student to withdraw from a
class officially, the instructor also has the authority to drop a student
for lack of active participation. The instructor is not required to notify
the student after having provided students with the drop policy in the
course syllabus.

Specific assignments within an online course can act as attendance or
student activity indicators. If the assignment or activity is not completed
by a given date, then a student is considered inactive and may be
dropped. Attendance assignments or student activity indicators will
be determined by individual instructors.

Attendance assignments or student activity indicators must be clearly
definedinthe course syllabus and fall into one of the following categories:

e Any assignment given before the census or drop dates;

e Assignments and/or activities indicating the student has begun
to participate in the online class;

e Completion of assignments and/or activities by due dates.

Military Withdrawal

Military withdrawal occurs when students who are members of an active
or reserve United States military service receive orders compelling
withdrawal from classes. Upon verification of orders, the appropriate
withdrawal symbol may be assigned at any time after the period
established by the governing board during which no notation is made
on the permanent academic record for withdrawals.

Students requesting military withdrawal must present a petition for
withdrawal and a copy of the military orders, or other acceptable
documentation, which verifies the dates and location of military
assignment that compelled or compels withdrawal from classes.
Military withdrawal may be requested at any time upon the student’s
return to college.

A grade of "MW" shall be recorded on the permanent academic record
upon approval of petition for military withdrawal that occurs after the
third week of full-semester length classes or 16% of total meetings
of short-term classes. "MW" grades shall not be counted as one of
the three enroliment attempts allowed to achieve a standard (passing)
grade of G/P or better, or in the calculation of a student’s academic
progress for the determination of academic standing.

Course Repetition: Limitation on Enroliments
& Withdrawals

Consult Appendix XIV of this catalog for full policy and procedure
information regarding course repetition.

Anon-repeatable course in which a grade of "C/P/CR" or better s earned
may not be repeated except as allowed under special circumstances.
Students are permitted a total of three (3) enroliment attempts to achieve
a standard grade (defined as a passing grade of "A, B, C, P or CR").
This rule applies to courses taken at any regionally accredited college
in which the student received a substandard grade. Once a passing
grade of "C/P/CR" or better is received, the course may not be taken
again under this section. However, repetition may be allowable under
special circumstances as defined in Appendix XIV.

An enroliment attempt is defined as any enrollment in a course that
resultsin an evaluative ("A, B, C, D, F, P, NP, CR, NC") or non-evaluative
"W" grade. All of these grades are counted as enroliment attempts when
determining a student’s eligibility to repeat a course.
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Withdrawals may not exceed three (3) times inthe same class. Students
who have withdrawn from the same class the maximum number of
times will be required to petition for a fourth enrollment attempt. The
fourth attempt, if authorized, must reflect a grade other than "W".

Petitions for Course Repetition are available in the Counseling Office.

Academic Renewal Without Course Repetition

Consult Appendix XVI of this catalog for full policy and procedure
information regarding Academic Renewal

Students may petition to have a maximum of 24 units (or any portion
thereof) of previous college coursework disregarded in meeting academic
requirements in the colleges of the Ventura County Community College
District (VCCCD) when that work is not considered to be reflective of
the student’s present demonstrated ability and level of performance.
Academic Renewalis intended to facilitate the completion of requirements
necessary for a degree, certificate or transfer.

Academic renewal may not be applied to any course that has been
used to satisfy associate degree, certificate of achievement, IGETC or
CSU-GE transfer general education breadth requirements.

Probation, Dismissal, and Readmission

Consult Appendix XllI for full policy and procedures for Probation,
Dismissal and Readmission practices.

Probation, dismissal, and readmission policies and procedures are
designed to assist students in making progress toward realistic
academic, career, and personal goals. Students who choose to enroll
are encouraged to take advantage of the opportunity to realize their full
potential. Limitations regarding programs, courses, and unit loads are
consistent with the philosophy of providing an opportunity to succeed.

The standards for academic progress may differ for students who
receive financial aid and/or VA educational benefits. Consult Appendix
IX for "Satisfactory Academic Progress" standards for financial aid
recipients, for satisfactory progress standards for VA benefits recipients.

Continuing and returning students who have been on progress or
academic probation for two consecutive terms, or are dismissed,
will lose their registration priority. Consult Appendix XV-Enroliment
Priorities for more information.

Students who lose their registration priority due to their academic
standing may appeal for reinstatement of that priority if they can
demonstrate extenuating circumstances. Extenuating circumstances,
for this purpose, are defined as:

e Accident;
e llness;
e Qther circumstances beyond the control of the student.

Extenuating circumstances must be supported by verifiable
documentation; examples of such documentation include statements
from doctors or hospitals, police orinsurance accident reports. Approval
will result in reinstatement of registration priority.

Students who fail to meet the institution's academic progress standards
fortwo consecutive primary terms (Fall/Spring) of not meeting academic
and/or progress standards will lose their California College Promise
Grant (formerly BOG Fee Waiver).
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Cheating or Plagiarism

Itisthe belief at Ventura College that students share a responsibility with
their instructors for assuring that their education is honestly attained.
In keeping with this belief, every instructor has the responsibility
and authority to deal with any instances of plagiarism, cheating and/
or fabrication that occur in the classroom. Examples of academic
dishonesty include (but are not limited to) the following:

Plagiarism: Plagiarism is the act of presenting someone else's work
as one's own. Examples include:

¢ Copying and pasting text from websites or other electronic
sources and presenting itin an assignment as your own original
work;.

e (Copying and pasting textfrom printed sources (including books,
magazines, encyclopedias or newspapers) and presenting it in
an assignment as your own original work;

e Using another student's work and claiming it as your own original
work (even if you have the permission of the other student).

Cheating: Cheating is the act of pretending (or helping others to
pretend) to have mastered course material through misrepresentation.
Examples include:

e Copyinginwhole orin part from another student's test or paper;
» Allowing another student to copy from your test or assignment;

¢ Using the textbook, course handouts, or notes during a test
without instructor permission;

e Stealing, buying or otherwise obtaining all or part of a test
before it is administered;

¢ Selling orgiving away all or part of atest before itis administered,

e Having someone else attend a course or take a test in your
place;

¢ Attending a course or taking a test for someone else;

» Failing to follow test-taking procedures, including talking during

the test, ignoring starting and stopping times, or other disruptive
activity.

Fabrication: Fabrication is the intentional use of invented information.
Examples include:

e Signing a roll sheet for another student;
* Giving false information to college personnel;
e Answering verbal or written questions in an untruthful manner;

e Inventing data or sources of information for research papers
or other assignments.

As members of the Ventura College learning community, students
are not to engage in any form of academic dishonesty. Any act of
academic dishonesty will be considered a very serious offense that
is subject to disciplinary action.

For additional information on Academic Honesty, please see
https://www.venturacollege.edu/faculty staff/academic_resources/
academic_honesty
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Dean’s List

Special recognition is accorded to students who complete a program
of twelve or more units of letter-graded coursework with a 3.50
grade point or higher during a semester. Pass/No Pass units are not
considered in the twelve-unit requirement. These students are placed
on the Dean’s List and accorded appropriate recognition, including a
letter of commendation for academic distinction.

Graduation with Honors

GRADUATION WITH HIGHEST HONORS

The highesthonors designationis placed on the degree of the graduate
who has achieved an overall grade point average (GPA) of 4.0. The
highest honors graduate must have completed at least 30 units of
coursework at Ventura County Community College District of which
18 units or more must be letter grades. All letter grades must be an A.

GRADUATION WITH HIGH HONORS

The high honors designation is placed on the degree of the graduate
who has achieved an overall grade point average (GPA) of 3.75.
The high honors graduate must have completed at least 30 units of
coursework at Ventura County Community College District of which
18 units or more must be letter grades.

GRADUATION WITH HONORS

The honors designation is placed on the degree of the graduate who
has achieved an overall grade point average (GPA) of 3.5. The honors
graduate must have completed at least 30 units of coursework at
Ventura County Community College District of which 18 units or more
must be letter grades.

DEPARTMENTAL HONORS

Students who do outstanding work in their departments may receive
special recognition from the faculty. Eligibility is determined by
inclusion in the honors categories listed above. Selection is made
by departmental faculty.

Use of Listening or Recording Devices

State law in California prohibits the use by anyone in a classroom of
any electronic listening or recording device without prior consent of
the instructor and school administration. Any student who has need
to use electronic aids must secure the consent of the instructor.
Students who need to use recording devices as an authorized
disability accommodation must receive verification through campus
Educational Assistance Center and must provide this verification to
the instructor prior to use.
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Use of the Internet

PURPOSE OF THE INTERNET: The Internet access provided by Ventura
College is to be used to support the instructional process of students
who are actively enrolled in a designated course. Non-educational,
recreational and commercial uses of the Internet are prohibited on
the Ventura College network.

RULES FOR USING THE INTERNET: Each student is responsible for
ensuring that he or she uses the College provided Internet access in
an effective, efficient, ethical and lawful manner. To this end, students
must comply with the following rules:

1. Observe the guidelines for acceptable use of networks or
services;

2. Only attempt to gain access to resources for which he or she
has authorization. Ventura College will not assume financial
responsibility for unauthorized Internet-related expenditures;

3. Donotmake harassing or defamatory remarks using the Internet;

4. Do not create a personal link to any Ventura College page, and
do not represent Ventura College on any personal page;

5. Do not install any software;
6. Do not use any unapproved software;
7. Donotviolate any federal or state law, including copyright laws;

8. Download data from the Internet onto personal data storage
units—any data found on a College-owned hard drive will be
deleted;

9. Do not create any social networking page on behalf of Ventura
College or claiming to represent Ventura College

PRIVACY ON THE INTERNET: Please be aware that any electronic
mail is not private since classes will be sharing a mailbox, and that
the College reserves the right to access any such information on
College-owned servers.

RESPONSIBILITY FOR INFORMATION ON THE INTERNET: Through
the Internet, the College provides access to public and private outside
networks which furnish electronic mail, information services, bulletin
boards, conferences, etc. Please be advised that the College does not
assume responsibility for the contents of any of these outside networks.

OBSCENE MATERIAL: District information resources should not be
used for knowingly viewing, downloading, transmitting, or otherwise
engaging in any communication which contains obscene, indecent,
profane, lewd, or lascivious material or other material which explicitly
or implicitly refers to sexual conduct. This policy does not prohibit
the use of appropriate material for educational purposes, nor limit
academic freedom. However, knowingly displaying sexually explicit or
sexually harassing images or text in a private and/or public computer
facility or location that can potentially be in view of other individuals
is prohibited.

pro—

'fI https://www.facebook.com/officialventuracollege

hitps://www.instagram.com/venturacollegeofficial

https://twitter.com/ventura_college

<O
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STUDENT AND INSTRUCTIONAL SUPPORT SERVICES

STUDENT SERVICES PROGRAMS INSTRUCTIONAL SUPPORT SERVICES
Admissions and Records Distance Education

Assessment Office Learning Center

Basic Needs Office Learning Resource Center (LRC)
CalWORKs Library

Campus Police Services Reading/Writing Center

Child Development Center (CDC) Math Center

Counseling Services Online Tutoring

Educational Assistance Center (EAC) Stan Weisel Tutoring Center

Extended Opportunity Programs and Services (EOPS) Testing Center

First Year Experience (FYE) Program CO-CURRICULAR ACTIVITIES
Financial Aid Programs

Scholarships/Ventura College Foundation

Housing Services Theatre

International Students Services Music Organizations

Military Veterans & Eligible Dependents STUDENT ACTIVITIES AND GOVERNMENT
Office of Student Success and Engagement Student Activities Program

Pirates Cove Associated Students

Student Activities/Student Government Student Activity Fee

Student Health Center Ventura College Identification Card
Personal Counseling Student Organizations

Student Qutreach Diversity in Culture Festival

Career Development Center Advertising, Posting & Distribution of Information on Campus
University Transfer Center SPECIAL PROGRAMS

Transportation to Campus Civic Center (Facility Rentals)
Veterans Resource Center Dual Enrollment

Student Connect

Information Center

State of CA Department of Rehabilitation Assistance
Ventura College East Campus
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STUDENT & INSTRUCTIONAL SUPPORT SERVICES

STUDENT SERVICES PROGRAMS

Admissions and Records

The Admissions and Records Office performs a variety of functions
and services that facilitate student access to the college from
preadmission through the achievement of their educational and
career goals. Admission functions include preadmission guidance,
admission, residency determination and reclassification, registration
and program adjustments. Records functions include processing
grades, transcripts, external transcript evaluations, applications for
degrees, certificates and transfer certification, enrollment verifications
and determination of eligibility for veteran’s benefits and intercollegiate
athletics. The Admissions and Records Office is located in the Student
Services Center. Call (805) 289-6457 for assistance.

Assessment Office
Campus Center Building: Assessment & Qutreach (805) 289-6402

Ve-matriculation@veeed.edu / www.venturacollege.edu/assess

Program Purpose: The Assessment Office at Ventura College helps
students start on a successful pathway in college. It is important that
students take the classes for which they are academically prepared.
Placement is designed to help determine the appropriate levels of
courses that students need to take in mathematics, English, or English
as a Second Language (ESL).

Additionally, the Assessment Office provides Ability to Benefit (ATB)
testing services to determine eligibility for Financial Aid for students
with neither a high school diploma nor a GED certificate.

All students will be eligible to enroll in transfer-level math and English
courses. The Assessment Office will assess most students on the
basis of their U.S. high school GPA and transcripts. In some cases,
the college will look at other information to match students with the
right courses to help them meet their goals.

Students may fulfill the Assessment requirements in a subject area
(Mathematics, English, or ESL) through one or more of the following:

e Completing an equivalent course at a post-secondary accredited
institution in that subject area (the course will determine
placement);

e Completing an Associate Degree or higher;

» Earning a qualifying AP score or IB exam score in the subject
area (students should contact the Counseling Department for
more information).

For meeting graduation competency requirements in English, reading
and/or math, please contact the Counseling Office. Students with
disabilities may be tested through the Educational Assistance Center
(EAC).

Basic Needs Office
Bookstore and Campus Services Building — (805) 289-6583

Program Purpose: Ventura College is committed to providing an
educational environment that fosters compassion and respect,
welcomes diversity and supports students in various circumstances
(including students experiencing housing and food insecurities). To
accomplishthis, the college has created support programs and resources
that assist our students in meeting their basic needs and promoting

their academic success. Here in the Basic Needs Department we assist
students with locating sufficient housing, applying for CalFresh, and
accessing public transportation.

The Basic Needs Office provides information about campus and
community resources to students. The Basic Needs Office assists
students with locating proper housing within their budget, finding
employment, strategizing budgets, getting access to public
transportation, as well as providing shower facilities and other campus
resources for Ventura College homeless youth. The Basic Needs Office
can also assist students with applying for CalFresh (formerly known
as food stamps).

Please call 805-289-6583 or email vchasicneeds@vcccd.edu for
further information.

California Work Opportunity and Responsibility to
Kids (CalWORKs)

Program Purpose: CalWORKs is a collaborative welfare to work
program with the Ventura County Human Services Agency. The
program provides supportive services to students who are receiving
Temporary Assistance to Needy Families (TANF) to acquire a vocational
certificate or degree to prepare them for successful transition into
the workforce.

Students who participate in the CalWORKs program are referred by
the Human Services Agency. Students identify an educational goal
and develop a comprehensive educational plan with the CalWORKs
Academic Counselor. The counselor will additionally develop an
Individual Training Plan (ITP) that assists students with meeting their
welfare to work participation requirements.

Available services include:

e Academic counseling, including career planning, course
selection, registration, and referral to other campus resources;

e Early registration;

» Assistance with matriculation;

e Individual Training Plans (ITP);

e Advocacy with VC Human Services Agency;

* Educational supplies;

e Computer stations;

e Work study/internship placement for eligible students.

For information and appointments, call (805) 289-6003. Students
must provide a county referral to initiate participation. Ventura College
CalWORKs office is located in the CSA Building, #129A.

Units of Credit

Our district, consistent with other districts across the state, adheres
to the Carnegie Unit model for time spent in class and for time a
student is expected to spend out of class in order to conduct required
reading and homework.

« For every lecture hour that a student spends in class each week, the
Carnegie Unit model calls for a student to spend two hours outside of
class reviewing the material from lecture, reviewing notes, reading,
and/or completing required homework.
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« In courses that are “hands-on” and include lab time incorporated
into the instruction, such as a word processing course or automotive
repair course, there is very little homework involved. Because of the
“hands on” nature of this type of instruction, the required weekly hours
for such a course or program are typically on-site at the colleges.

vcceb
Based on Carnegie Unit Model
Total weekly number of hours based on number
of lecture units being pursued by a student

Academic Units
for in-class lecture
time

Two-to-one ratio of
hours for outside of
class study time,

Total number of weekly
hours that a Cal\WORKs
student will be actively

i.e. reading time, dedicated to educational

homework. program.
1 Units 2 3
2 Units 4 6
3 Units 6 9
4 Units 8 12
5 Units 10 15
6 Units 12 18
7 Units 14 2
8 Units 16 24
9 Units 18 27
10 Units 20 30
11 Units 22 33
12 Units 24 36
13 Units 26 39
14 Units 28 42
15 Units 30 45

In-Class Lab Formula (i.e. “hands on training” programs)

20 Lab-based *<20>All work
typically performed
by student in-class,
lab, shop, unless
required otherwise
by instructor or
program

Instructional hours 20 Weekly hours

Note: The weekly hourly schedule described above does not include
any time that a CalWORKSs participant may be required to conduct
extra-curricular activities (i.e. field trips), student services orientations
outside of class, counseling sessions, tutoring sessions, or travel time
to and from campus, etc. Credit for acceptable activities will have to
be determined as such by County personnel who, ideally, will discuss
any related concerns with appropriate college staff.

*There may be some training programs at Ventura College that utilize
both the straight lecture formula and the lab-based formula to deliver
their instruction to students.

The scheduled hours are posted within the printed college schedule
for the given semester. In addition, every course and program offered
by the three colleges is described in each of the respective college
catalogs. The course and program descriptions clearly specify whether
a course/program is straight lecture or lab based.

* In cases where you have a CalWORKSs participant with learning or
physical disabilities, extra time may be needed in order to accommodate
the special student success needs of such students. College counselors
and/or Educational Assistance Center (EAC) personnel at each of the
colleges will advise and/or assist County case workers with estimation
of weekly schedules for any student with special needs.

The chart entitled "VCCCD Based on Carnegie Unit Model . . ." serves
to illustrate the various configurations and weekly schedules that a
student, depending on the unit load, may be required to follow in order
to succeed with their course of study.

Campus Police Services

To formally contest a citation, within 21 days of receiving the citation,
the registered owner must go online to www.citationprocessingcenter.
com and submit an appeal. The Campus Police stations, as well as the
Police Services Department (located in the Day Road Center at 71 Day
Road), each have a kiosk where persons who received citations may
use a dedicated computer to submit an appeal. For questions regarding
citations, call or visit the Campus Police Station at the following:

Moorpark College Campus Police - Located in Parking Structure, on
the second level; the supervisor’s hours are from Monday — Thursday,
7am - 5pm; phone number (805) 378-1455.

Oxnard College Campus Police — Located near G-lot, designated as
7 on campus map; supervisor’s hours are from 7am — 5pm Monday
through Thursday; phone number (805) 678-5805.

Ventura College Campus Police —Located at 71 Day Road; supervisor’s
hours are from 7am — 5pm Monday through Thursday; phone number
(805) 289-6486.

Questions regarding the status of a citation may be directed to the
Police Services Department in the Day Road Center, at 805-652-7751,
or to Data Ticket via phone at (800) 989-2058.

For emergencies, contact Campus Police or dial 9-911 from College
phones, or 911 from pay phones. Detailed guidance on matters
concerning student conduct and traffic regulations is provided in the
appendices of this Catalog.

Child Development Center (CDC)

The Orfalea Child Development Center, located at the corner of Telegraph
Road and West Campus Way, supports VC students by providing
high quality preschool and childcare services for their children ages
2 through pre-K.

Children thrive in a safe, loving and enriching environment. We believe
that children learn by being actively involved in the learning process
through exploration, discovery, experimentation and creativity. The
Centeris licensed by the California Department of Social Services. The
facility license numbers are 561711563 and 561711564.

Fees are charged for this service; financial assistance may be available
for students who qualify. A new waiting list for enroliment at the Center
begins as each semester’s Schedule of Classes comes out. Please
call (805) 289-6030 for further information.
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Counseling Services

Program Purpose: Counseling services assist students to identify
and succeed in achieving their educational goals. Counselors work
with students individually and in groups to enhance their academic
success and enable them to navigate student support systems to
ensure Success.

The Counseling Office is open days and evenings. Counselors can
assist you with academic, career, or personal counseling (as it relates
to academic progress). Counselors can provide a variety of resources
to help you achieve the greatest possible benefit from your college
experience.

Each counselor is a specialist in several academic areas, and you
may wish to see a counselor according to the major you declare. The
Counseling Office can be a valuable resource in exploring the options
or defining the requirements in a particular field of study. However,
you are free to select any counselor you choose.

All counselors have the expertise to assist you with course selection,
educational planning, and questions concerning requirements for
majors, general education, graduation, or transferto afour-year college
or university. A counselor can answer your questions about a course
or academic requirements, aid you in exploring your career plans or
life goals, or help you with personal problems that may potentially
affect your education. Counseling Offices are located in the Student
Services Center. Call the Counseling Office at (805) 289-6448 for more
information. Counseling is also available at the Ventura College East
Campus in Santa Paula. Please call (805) 525-7136 for counseling
hours at the Ventura College East Campus site.

To maximize your educational success, students are encouraged to
meet with a counselor on a regular basis. The Student Success &
Support Program (SSSP) is a process that enhances student access
and sustains the efforts of students to be successfulin their educational
endeavors. The goals of SSSP are to ensure that all students complete
their college courses, persist to the next academic term, and achieve
their educational objectives.

As a result, SSSP will ensure that:

* Newly matriculated students will complete an Abbreviated
Educational plan prior to completing 15 credit units.

e Once the student identifies their program of study, they
will schedule an appointment with a counselor to create a
comprehensive Educational Plan that will detail the necessary
courses to reach their academic goal.

» Students are strongly encouraged to follow-up with a counselor
to review and/or revise their Education Plan as needed to adapt
to developing education and career goals.

e Ample services are available to assist students in exploring
career, transfer, and personal growth goals specific to their
development.

Educational Assistance Center (EAC)

Program Purpose: The programs and services of the EAC are designed
to support students with disabilities in the achievement of their academic
and vocational goals while providing equal educational opportunity.
EAC students increase their knowledge of available accommodations
and services available to them, leading to an increase inindependence,
self advocacy and academic Success.

Ventura College provides support for all eligible students with
disability related needs. The EAC facilitates equal access for qualified
students to community college education through services, academic
accommodations and specialized instruction.

Students with learning, visual, hearing, speech, mobility, and
psychological disabilities, as well as acquired brain injury and other
health impairments, are eligible to apply for the support services and
accommodations that EAC provides.

These services may include: one-stop priority registration assistance;
specialized academic and career advisement; signlanguage interpreters;
note taking assistance; readers; transcribers; mobility assistance;
assessment of learning differences; disability-related counseling; class
room testing; print material in alternate format; assistive computer
technology and other assistive equipment.

Throughtheinstructional side of the program, Learning Skill classes (LS)
and EAC classes are offered for personal and scholastic development
such as writing, reading, math, memory, study strategies and adapted
physical education. These classes are offered to assist students
needing additional basic skills preparation for college-level course
work. Although designed for students with disabilities, these courses
are available to all Ventura College students.

Students can also register for a variety of instructional classes in
Assistive Computer Technology (ACT). The Assistive Technology
Training Center (ATTC) is designed to teach all students with disabilities
aboutthe latestin computer access devices and instructional software.
This may including speech synthesizers, screen enlargers, adapted
keyboards, voice-input systems, text to speech software and adapted
word processing programs. The ATTC is located on the first floor of
the Learning Resources Center.

The EAC is located in the Administration Building. For more information
call (805)289-6300; (805) 289-6015 (fax).

Extended Opportunity Programs and Services (EOPS)

Program Purpose: EOPS assists low income and educationally
disadvantaged students with support services and financial assistance
to successfully overcome obstacles to achieve their educational goals.

EOPS was established in 1969. It provides programs and services
over, above, and in addition to the regular educational programs of
the College and is designed to assist educationally and economically
disadvantaged students to be successful in their academic transfer
and or vocational educational program at Ventura College.

ELIGIBILITY

Students must be eligible for a Galifornia College Promise Grant A or B;
be a California resident, be enrolled full time (12 units); have completed
less than 50 units of degree-applicable credit; and be determined to
be educationally disadvantaged.

SERVICES:

« Outreach, Orientation, and Registration Services: Entry services
toidentify EOPS eligible students and facilitate their enrolimentin the
College will be provided by special outreach, an active recruitment
program. There is a required special college orientation. Early
registration is also offered which allows the EOPS student to register
early, and secure needed courses before campus-wide enrollment.

e Assessments: EOPS-eligible students are assessed in reading,
comprehension, vocabulary, writing, computations, study skills,
and academic skill deficiencies.

* Counseling and Advisement: Specialized counseling is provided
to allEOPS students. Personalized academic/personal counseling and
the development of a student education plan is provided to all EOPS
students through the EOPS counseling faculty. EOPS counselors meet
regularly with EOPS students. Peer advisement is also available.
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» Special Services: A multi-ethnic staff is available. They can
provide Spanish language assistance.

* Transfer: EOPS provides assistance to EOPS-eligible students
with the transfer and transitional process to four-year institutions.

* Financial Assistance: All students who are admitted under the
program are considered for financial assistance on the basis of
need and completion of the EOPS Student Mutual Responsibility
Contract. Emergency loans, book vouchers, and bus passes/tokens
may also be available.

 Tutoring: EOPS provides additional tutoring hours for EOPS
students through the Tutoring Center.

* Success Strategies: Study skills, time management, and retention
and success strategies are offered through the EOPS Success
Academy and other EOPS workshops.

* Cooperative Agencies Resources for Education (CARE) Program:
CARE is a cooperative effort under the umbrella of EOPS involving
the State Employment Development Department, State Department
of Social Services, local county CalWORKS departments and the
California Community Colleges Chancellor's Office. This program
specifically targets CalWORKS students.

CARE Eligibility: EOPS eligible students that are CalWORKS recipients,
at least 18 years old, and the single head of their household with
child(ren).

* Services: Additional financial assistance in the form of a CARE
grant, special workshops, and non-CalWORKS duplicative services
such as gas vouchers, book vouchers, minimal car repair, and
parking permits may be available.

EOPS is located in the EOPS building. The phone number is (805)
289-6302.

FIRST YEAR EXPERIENCE (FYE) PROGRAM

Program Goals: First Year Experience (FYE) is a student success
program designed for first-time students transitioning into college.
FYE at Ventura College ensures that first-year students have the tools
and support necessary to navigate through college and beyond. With
the support of counselors, faculty, and student peers, FYE students
will engage in the college experience and connect to the Ventura
College community. Through this program, students are empowered
to take ownership of their education and life goals.
Eligibility:
e All first-time college students with no prior college experience
e Students are required to enroll in ONE of the following courses:
0 COUN V01 - College Success (3 units)
0 COUN V02 - Career Exploration & Life Planning (3 units)
o COUN V03 - College Orientation (1 unit)

e Students must meet Assessment, Orientation and Group
Counseling requirements

e Students must enroll in English and math during their first year
at Ventura College

Benefits:
e Priority registration for fall and spring semester
e Educational counseling and planning
e Career counseling
e Enrollment assistance
» Extended orientation
e Parent orientation
e Transfer guidance
* Academic success workshops

e Social gatherings to help integrate students into the college
community

For more information, please call the FYE Office at 805-289-6438, or
visit our website at https://www.venturacollege.edu/fye

Financial Aid Programs

Program Purpose: The Financial Aid Office assists students with
completing and understanding the financial aid processes. We support
student success in collaboration with other departments by providing
financial literacy training, and delivering aid in a timely manner to assist
students with their educational costs at Ventura College.

The Financial Aid Office administers a variety of federal and state
financial aid programs to assist students with their educational costs
at Ventura College. To be considered for these programs, a student
should complete the Free Application for Federal Student Aid (https://
studentaid.ed.gov/sa/fafsa), the California Dream Act Application
(hitps://dream.csac.ca.gov/), or California College Promise Grant

application (found on the My VCCCD portal) for each academic year.

Note: Additional forms are required for state aid programs. Please
see Appendix IX for more information regarding the application filing
requirements and priority filing deadlines for state aid.

Due to limitations in funding, the Financial Aid Office may not offer
sufficient financial aid to cover the entire cost of education. For
detailed information about Ventura College’s cost of attendance,
please visit https://www.venturacollege.edu/departments/student-
services/financial-aid/cost-of-attendance. Adhering to the priority
filing deadlines and responding promptly to requests for additional
information from the Financial Aid Office is a critical component to
receiving financial aid. For additional information regarding the types
of financial aid programs that Ventura College participates in, and for
important policies that affect financial aid recipients, please refer to
Appendix IX.

The Financial Aid Office is located in the Bookstore and Campus
Services Building (BCS). The Financial Aid Office website:
hitps://www.venturacollege.edu/finaid is the best source for current
information regarding financial aid at Ventura College.

Scholarships/Ventura College Foundation

Establishedin 1983, The Ventura College Foundation provides financial
support to the students and the programs of Ventura College.

The Foundation’s signature programs include the Ventura College
Promise, scholarship support, and textbook support through the
Lending Library and Reserve Gollection. Through this support, the
Ventura College Foundation assists the College in facilitating student
success and grows the impact and legacy of Ventura College as a
vital community asset.
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For more information, including how to apply for these life-
changing programs, please contact the Foundation Office by email
at vcfoundation@vccced.edu, by phone at 805-289-6461, or online
at https://www.venturacollege.edu/departments/administrative/
foundation.

Housing Services

The College provides no campus housing, nor does it operate any
off-campus housing. Selection and securing of housing, financial
arrangements, and supervision are the responsibility of the student
and his/her parent or guardian.

However, listings may be posted on campus kiosks which are overseen
by the Student Activities Office. The listings are made available purely
as a service, and the College assumes no responsibility as to the
condition of the rental or the reputation of the owner.

The listings should include information about available rooms, room
and board, rooms with kitchen privileges and other types of rentals.
Students also have the option of posting “House for Rent”, “I Need
Roommates to Share”, or “I Need a Place” flyers.

International Students Services

Program Purpose: The International Students office provides assistance
and support to International Students to facilitate their successful
integration into American college life. Students will demonstrate their
knowledge about their International student status and will understand
the Federal requlations for maintaining their visa Status in good standing.

The International Student Office assists with the admission of new
international students, as well as currently enrolled international
students under F-1 Visa (Student Visa) from countries all around
the world including: Australia, Canada, Brazil, England, France, Italy,
Japan, Norway, Sweden and many more. For any questions or further
information, please contact the International Student Office at (805)
289-6182 or via email at vcinternational@vcced.edu.

Military Veterans and Eligible Dependents

The Colleges of the Ventura County Community College District offer
courses approved for V.A. benefits under Chapters 30,31,32,33,35,
and 1606/1607 under Title 38 of the U.S. Code. All veterans and
eligible dependents are required to see a counselor before enrolling.
They are also responsible for notifying the School Certifying Official
on campus of any changes in their academic program, class schedule,
their marital or dependent status, or to their address.

AB272: Registration priority is granted to any member or former member
of the Armed Forces of the U.S. for any academic term attended within
four years of leaving active duty.

Enroliment can only be certified to the Veterans Administration for
benefits when a student has completed the following:

» Apply for College admission at venturacollege.edu/apply
* Apply for your VA benefits online at gibill.va.gov

» Make an appointment with a College counselor and completed
an Educational Plan

e Submit official transcripts from all other colleges and universities
you have attended, including SMART/AARTS military transcripts,
to the campus Veteran's Benefits Specialist/Certifying Official.

e Submit required paperwork to the VA Certifying Official in the
Admissions and Records Office.

IMPORTANT: VETERANS WHO HAVE ATTENDED OTHER COLLEGES:
AN UNOFFICIAL TRANSCRIPT CAN BE USED FOR THE INITIAL
COUNSELING APPOINTMENT. SUBMIT AN OFFICIAL TRANSCRIPT
TO THE ADMISSIONS OFFICE SHORTLY THEREAFTER.

The Ventura College Veterans Benefit School Certifying Official is
located in the Admissions and Records Office, (805) 289-6060.

External Resources

e The California Department of Veteran Affairs can be reached
directly at 1(800) 952-5626 or https://www.calvet.ca.gov.

e The Department of Veteran Affairs can be reached at 1(888)
442-4551 or benefits.va.gov/gibill/.

Veterans' Educational Benefits

The colleges of the Ventura County Community College District are
approved to process claims for students who are eligible to receive
educational benefits under various chapters from the V.A. Students
interested infiling benefits claims or receiving information should contact
the School Certifying Official in the Admissions and Records Office.

Students eligible for veteran’s services will have access to information
about services available, their options and their responsibilities for
using benefits.

Enroliment and Rate of Pay

Only courses meeting requirements for the major and degree objective
indicated onthe veterans’ Educational Plan will be certified for payment.
If the educational objective is changed, the student must complete a
new Educational Plan. Veterans must request enrollment certification
each semester they want to continue to receive benefits; it is not
automatic for continuing students.

V.A. educational benefits are paid based on the number of certified
units the student is enrolled in:

Regular Semester
e 12 units = full-time pay
e 9 units = three-quarter time pay

e 6 units = one-half time pay (6.5 units or more for Post-9/11,
Ch. 33 benefits)

Summer Session
e 6 units = full-time for 8 week classes
e 4 units = full-time for 6 week classes
e (3/4 and half-time pay calculated accordingly)

e Post-9/11, Ch. 33 Veterans should call the V.A. for exact pay
information.

Paymentamounts are calculated based on eligibility, chapter of benefits
and units certified as determined by the Veteran's Administration.

The majority of V.A. Educational Assistance Programs do not pay a
monthly allowance for less than half-time enrollment, although the
veteran may be reimbursed for the cost of tuition and fees.

Under existing Veterans’ Administration regulations, a student repeating
a course is not eligible for veterans’ benefits in most cases. Veterans
should, therefore, check with the School Certifying Official in the
Admissions and Records Office before repeating a course.

UNSATISFACTORY PROGRESS: In addition to the academic probation
and dismissal standards applicable to all students, the Veteran's
Administration requires that standards of progress be adopted for
certification of educational benefits.
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For the purpose of certification for educational benefits, academic
probation is defined as the failure to complete a minimum of 50% of
the total units attempted, and/or to maintain a minimum 2.0 cumulative
grade point average.

Unsatisfactory progress occurs when a veteran has been placed on
academic probation for two consecutive semesters. Unsatisfactory
progress must be reported to the Veteran’s Administration, and the
veteran may not be certified for future educational benefits. Any veteran
placed on unsatisfactory progress must consult the campus School
Certifying Official and receive academic counseling before educational
benefits can be reinstated.

Office of Student Success and Engagement

Using Guided Pathways, matriculation services, and Student Equity as
aguide, the Office of Student Success & Engagement (OSSE) (formerly
SSSP) focuses on student orientation, transition, follow-up, retention
services, and co-curricular opportunities. The Office of Student Success
& Engagement consists of the following programs/services/initiatives:

 First Year Experience

» Pirates Cove

» Academic Standing Task Force (ASTF)

e Student Success Software Implementation
 Student Orientation

o Student Activities & Associated Students of Ventura College
(ASVC)

Pirates Cove

Program Purpose: Pirates Cove is designed to increase retention by
providing direct support and follow up services to at-risk students. The
target population are students on: academic probation, near dismissal,
early alert and/or satisfactory academic progress warning, however,
the Pirates Cove is also available to serve all Ventura College students.

Faculty and support staff are available in Pirates Cove to offer the
following services:

e Academic Success Workshops
(study skills, time management, stress)
e Faculty Tutoring
0 Math
0 English
e Important reminders of campus, state and federal deadlines
» Referral services to campus services and resources

Student Activities/Student Government

Program Purpose: Student activities allow students to develop
leadership and life skills that complement their academic growth.
Through their participation in student government and clubs, students
will hone their skills in self advocacy and personal accountability, and
will participate in the college’s shared governance process.

For more information, please see "STUDENT ACGTIVITIES AND
GOVERNMENT" section of this catalog.

Student Health Center

Program Purpose: The student health center provides access to
health care and promotes the health and wellness of the student
population. Students will be able to utilize the services provided
by the student health center and identify community resources for
ongoing chronic health issues.

Students who paid the mandatory health fee are entitled to free health
care appointments and health care education, and short-term personal
counseling. Immunizations, medications, lab work, and procedures
are also available at a low cost. If an accident occurs on campus
please fill out a student accident report within 24 hours. The student
accident insurance covers any accidents that occur on campus or in
Ventura College sponsored activities. *** Skateboarding accidents
are not covered. If we are unable to provide you with a needed health
care service, we will refer you to an outside resource. Please visit our
website for hours, and specific clinic times or for more information.
The Student Health Centeris located in CRC-108. Call (805) 289-6346
for an appointment or information.

Personal Counseling

Counselors understand that personal concerns sometimes interfere
with learning, and that problems of a personal nature can affect
many dimensions of a student’s life, including their educational and
career goals. Students are encouraged to come to the Student Health
Center where counseling interns can assist them with non-academic
concerns including anxiety, depression, stress, family or relationship
issues. Appointments are available in the Student Health Center by
calling (805) 289-6346.

Student Outreach

Program Purpose: The Student Outreach program facilitates enrollment
at Ventura College by providing:

e pre-admissions information and assistance to all prospective
students;

e access to and knowledge of campus resources;

e promotion of academic, career and student services to all
prospective students and the community;

e coordination of on-campus and community outreach events;
e representation of the college at off-campus sites;

* integration of matriculation, public relations, student services,
and career technical education to create a comprehensive
student centered program;

e servesasthe primary contactto local K-12 districts, community
groups, and industry;

e active publicity, promotion of interest, increase knowledge
of academic and vocational programs, and student support
services at Ventura College.

The Outreach program is located in the Campus Center at Ventura
College and the Student Outreach Specialist coordinates with school
sites, industry partners, and community, and can be contacted at
vcoutreach @vcccd.edu or (805) 289-6154.
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Career Development Center

Program Purpose: The Career Development Center is here to inspire
and support your life-long career journey and goals. Our team helps
apply your Ventura College experience to advance in the world of work.

Take advantage of our services!
* Build a resume and cover letter
* Prepare and practice for interviews
 Build a professional network with LinkedIn
e Learn job search and networking techniques
*QOne on one appointments are available for all of the above services*

We also offer a variety of services such as workshops, networking
events, an annual career fair, and an online job board with a list of
local career opportunities. Stop by the Career Development Centerinthe
Student Services Center (SSC) for more information, or contact us at
(805) 289-6473, VCCareer@vcccd.edu, or Venturacollege.edu/Career.

University Transfer Center

Program Purpose: The University Transfer Center provides students
with the necessary support and information to successfully transfer
to a university. Students may receive assistance transferring to
University of California, California State University, and Independent
or Out-of-State universities.

The TRANSFER Center provides services to student planning to transfer
to a college or university in or out-of-state. The Center schedules on-
campus visits by representatives from various colleges and universities
and sponsors an annual UNIVERSITY/COLLEGE FAIR event attended
by over 50 colleges and universities. Workshops are held to assist
students on various topics, including transfer admissions, university
application processes, major prep, and selecting a major and career.
The Center provides reference materials, college catalogs, applications
and other series necessary for planning and achieving a smooth
transition between institutions.

Counselors are available by individual and group appointment to assist
students with major, college, and university planning.

The University Transfer Center is located in the Student Services
Center. The phone number is (805) 289-6411.

Transportation to Campus

Transportation to and from campus is the student’s responsibility.
The College provides no bus services and makes no payment in lieu
of transportation. VISTA bus service, (800) 438-1112, provides bus
transportation to Ventura and the surrounding communities with daily
service to the College. This is the most affordable and hassle-free way
to travel to and from the campus. Bus schedules are available at the
phone switchboard in the Administration Building.

Veterans Resource Genter

Program Purpose: The Ventura College Veterans Resource Center (VRC)
is a safe and welcoming environment for Veterans, Active Duty Military
and eligible Military Dependents pursing their educational dreams.

Our staff are dedicated to providing services to our Veteran-Student
community. We can answer your questions about VA benefits and
point you in the right direction for a multitude of programs and
services including behavioral health screenings, Veteran housing and
job resources.

To assist with your academic and financial planning, we have dedicated
academic and financial aid professionals in the VRC who understand
Veteran programs and Veteran-Student needs. We provide several
computer workstations for students to apply to college, resister for VA
benefits, finish homework, print, scan or fax. We offer a book lending
library, conference room with large presentation screen, restrooms
and refrigerator.

The VRC is a great place to begin your college career, update your
educational plan, relax between classes and to gather with fellow
Veteran students. Stop by and see us in the Campus Student Center.

Student Connect

Program Purpose: The purpose of the Student Connect Center is to
deliver peer support services that enhance student success.

The Student Connect Center serves both new and returning students.
Full-time staff and Student Ambassadors will employ an in person
approach to assist students with the admissions, orientation, and
financial aid processes; guide students through the setup of aMyVCCCD
Student Portal account; assist with the assessment and registration
processes; connect students with appropriate Student Support Services;
offer campus tours; and answer general questions about the college,
its programs and services.

Information Center

Program Purpose: The purpose of the Information Center is to serve
as a general guidance point of contact for visitors and students in the
Student Services building and to coordinate the student interaction
with the counselors.

The Information Center serves all Ventura College students by
scheduling appointments and coordinating walk in visits with our
Counseling faculty. New, continuing, and returning students schedule
appointments through the Information Center to discuss educational
plans and other college related options. The Information Center also
serves as a liaison to various offices across campus.

INSTRUCTIONAL SUPPORT SERVICES

Distance Education

Ventura College offers convenient access to quality higher education
and learning opportunities via distance education. Distance Education
means instruction in which the instructor and student are separated by
distance and interact through the assistance of online communication
technologies. Distance Education courses are ideal for independent,
self-directed, and motivated students who have access to functional
computers and high-speed internet. Students selecting Distance
Education courses should have good study and time management
skills. In addition, Ventura College provides multiple online support
systems and tools to assist our distance education students such as
online tutoring, access to the library, databases for research, writing
assistance, online counseling, online test proctoring, and other services.

There are two types of online course formats: Online and Hybrid.
Online courses are totally online, and hybrid courses meet partially
face-to-face in a classroom. Course format is denoted in the CRN
Notes in the Schedule of Classes at http://www.venturacollege.edu/
apply-and-enroll/schedule-of-classes
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Online Course Schedule Example:

31334 Pre/Coreq 4.0 R 11:30am - 12:45pm

Distance Education Class: Click CRN for requirements

Hybrid Course Schedule Example:

39420 Pre/Coreq 4.0  Distance Education Class: Click CRN for requiements

Distance Education Orientations

We encourage all students new to Distance Education to explore our
readiness orientation called Quest for Success. In addition, once you
have signed up for an online course we highly recommend the VC
Distance Education Student Orientation which familiarizes students with
the Learning Management System (LMS) as well. The LMS houses
all online, hybrid, and web-enhanced classes and can be accessed
through the VC Student Portal. Links to these services can be found on
the distance education section of the Ventura College website. Please
see Appendix XXII for more details regarding Distance Education.

Learning Center

The 360-station Learning Center computer lab (the “BEACH") functions
both as an open-access computer lab, which students can use on a
drop-in basis for their college-related work, and as a lab for classroom
instruction for English, reading, foreign language, learning skills,
paramedic studies, and nursing. Computers are available with software
for Internet access, word processing, textbook related materials, and
specialized reading and writing programs. “BEACH” is an acronym for
Best Educational Access to Computers and Help.

The “BEACH” Learning Center computer lab is located on the first floor
of the Library and Learning Resources building. For more information,
call (805) 289-6320. A Learning Center is also located at the Ventura
College East Campus in Santa Paula and is open to all Ventura College
students; call (805) 289-6590 for directions and more information.

Learning Resource Center (LRC)

Students will see the LRC noted on maps and as rooms on their
schedules. The LRC Building is the Library and Learning Resources
Building. On the first floor is the Tutoring Center, which offers free
tutoring to all VC students, and the Learning Center “BEACH” computer
lab. Classes in the BEACH are noted, for example as LRC-J (POD/
computer station J), on student schedules. Also located on the first
floor is the English, Math, and Learning Resources Division Office.

On the second floor is the Library, which is a great place to study. The
third floor is home to the Social/Behavioral Sciences and Humanities
Division Office, and offices for faculty members in Communication
Studies, English, and Social/Behavioral Sciences and Humanities.

Library

The Evelyn and Howard Boroughs Library provides equity in access to
library collections, services, and resources to Ventura College students,
faculty, and staff, regardless of their location or educational modality.
Our academic library encourages intellectual curiosity and serves as a
reliable source for education, information, and research. Further, the
Library supports the growth and development of self-reliant, life-long
learning, seekers and evaluators of information. By partnering closely
with instructional faculty, the Library supports ISLO 5 (Institutional
Student Learning Outcome) by building information competency skills
and co-creating high quality educational experiences.

The Library functions as a study area and resource laboratory for
students developing term papers, preparing speeches, and completing
other classroom assignments. The Library is located on the second
floor of the Learning Resource Center (LRC). The collection consists
of 100,000 volumes, 131 print periodical titles, and over 30 online
“full text” electronic databases.

The Library has several study areas including eight group study rooms,
quiet study areas, and a large ocean-view reading room. There are also
public access computers located throughout the Library for research.
Printing from computer workstations and photocopying are available
in the Library. Wireless access is available within the facility.

The Library also functions as a teaching facility as the librarians
instruct students and community patrons on the use of the Library
and its resources. The librarians offer instruction via orientations and

tours, a one-unit, self-paced library course (LIB VO1), and individual
Internet and database instruction.

A branch of the Library is located at the Ventura College East Campus
in Santa Paula. All library services at the main campus library, including
book borrowing and return, are available at the branch.

Online Access: Students may log onto the Library’s online catalog and
full text databases through the Internet at https://www.venturacollege.
edu/library. Click on the Library Resources. Students are encouraged
to see a librarian for instruction on how to use the databases.

Texthooks available in the Library: The Library has two textbook
collections: the Ventura College Foundation Textbook Reserve Collection
and the Textbook Lending Library. The Ventura College Foundation
has generously provided financial support for both collections in past
years. The Textbook Reserve Collection consists of current copies
of textbooks; and these materials are "Library Use Only." Ask at the
Circulation Desk for the Textbook Reserves Collection. The Textbook
Lending Library contains a limited collection of textbooks that students

may check out for an entire semester. The Textbook Lending Library
materials are primarily used textbooks and may include prior editions.

Children’s Library: This library collection, housed in the Learning
Resource Center, includes hundreds of books for young children
through eight years old, child-sized furniture, and children's art. The
collectionincludes award-winning children's literature, classic books,
and books on tender topics such as divorce, moving, and death.
The Children's Library supports Ventura College Child Development
students in their work with young children, students enrolled in
ENGL V18 - Children's Literature and Film, and parents in their most
important role as a child's first teacher.

Contact Us: For more information, call (805) 289-6482 for Circulation
and Reserves or (805) 289-6382 for a Reference Librarian. For all

Library-related issues at Ventura College East Campus in Santa Paula,
please call (805) 289-6590.

Library Policies: The “Library Guidelines Manual” is available on

the Ventura College website: https://venturacollege.edu/library >
Library Documents.
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Reading/Writing Center

The Reading & Writing Center (RWC) is located in the LRC's Stan
Weisel Tutoring Center. The RWGC’s focus is to support reading and
writing across the curriculum. Students are encouraged to make use
of the center's tutors and faculty to gain assistance with any writing
assignment or issues with writing and reading that they would like
to improve. Tutors will also provide individualized instruction to aid
in the understanding of course assignments and expectations and in
building confidence in reading and writing. Also available to students
are handouts that address all areas of the writing process. For more
information, please call (805) 289-6026.

Math Center

The Math Center Center is located in the LRC's Stan Weisel Tutoring
Center. Tutors are available for all levels of math. For more information,
call (805) 289-6026.

Online Tutoring

Ventura College students also have access to Net Tutor, our online
tutoring service, for their VC courses. Online access is available
24/7 for many course subject areas. For more information, please
see our online tutoring website at http://www.venturacollege.edu/

departments/student-services/tutoring/online-tutoring.

Stan Weisel Tutoring Center

The Stan Weisel Tutoring Center provides free drop-in, group, and
individual tutorial services to students enrolled in Ventura College
classes. Online tutoring is available to all students. Tutors are Ventura
College students who have been recommended by their instructors
to assist students, as well as volunteers from the community, many
of whom are retired faculty. Besides helping students with course
content, tutors clarify instructions for assignments, help brainstorm
ideas for papers and projects, and teach strategies for effective study
and exam preparation.

IDS N100 faculty and peer tutors are available throughout the day to
assist students with assignments. IDSN100 is a free non-credit course
that students enroll in to gain access to this assistance throughout
the semester. IDS faculty may also conduct skill-building workshops
during the term that students may find helpful.

The Tutoring Center has peer assisted learning services (PALS) where
peer tutors (PALS) are assigned to a group of students identified by
instructors for the purposes of improving success and retention rates
in courses. The PALS leader may provide study skill strategies for the
students enrolled in the course.

The Tutoring Center is located on the first floor of the Library and
Learning Resource Center (LRC). For more information, please call
(805) 289-6026 or visit http://www.venturacollege.edu/departments/
student-services/tutoring for semester hours of operation. Tutoring
is also available at the Ventura College East Campus in Santa Paula.
Please call (805) 289-6590 for directions and more information. All
Ventura College students may use services at both sites.

Testing Center

With instructor approval, current students may schedule make-up tests
in the Testing Center, which is located in ELC 1. For more information,
including hours of operation, please visit the Testing Center website
at hitp://www.venturacollege.edu/departments/student-services/
testing-center.

CO-CURRICULAR ACTIVITIES

Ventura College supports a varied program of departmental, social,
cultural and athletic curricular activities, as well as creative activities in
dance, dramatics, and music. Every stud